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BCTYII

Ha cywacHomy etami pO3BUTKY II€IaroriyHoi Tteopii i
NPaKTUKH  TIOMITHO 3pOCTae iHTepec 10  mpobiemu
npodeciiHoi  KyJabTypH, IO 3yMOBJIEHE  CYCIUIBHOIO
notpedor0 y ¢axiBUgX BHUCOKOTO KYJIBTYPHOTO DiBHS, sIKi O
BOJIOJIIM YMIHHSAMHU €(EKTHBHO PO3B’sA3yBaTH IpodeciitHi Ta
KUTTEB1 3aBJaHHS, CIOPUATH B TaKUU Crocid mporpecy B
MeXax BJIacHOTO podeciorenesy, neBHoi nmpodeciitHol ramysi
Ta CYCIIUIBCTBA B LIIOMY.

Oxkpeciiena mpoOnema € aKkTyalbHOI A MmpodeciitHoi
miAroToBKM  (axiBLiB Ui KOXKHOI ramy3i mpodeciitHoi
HISUTBHOCTI, 30Kpema JUIsl  Taily3l JOKyMEHTO3HAaBCTBA.
BinmoBigHo 3’sBuiacs morpeba B PO3MIUPEHHI  3MICTY
npodeciiiHol MiArOTOBKM MaiOyTHIX [TOKYMEHTO3HAaBIIIB B
O3HAYCHOMY acIeKTi. PO3B’S3aHHIO IBOTO 3aBIAHHS MOXKE

CIIPHSTH CIICLIKYPC «IIpodeciitna KyJIbTypa
JTOKYMEHTO3HABIISI.
Mertoro CIEeHKypCy «IIpodeciitna KyJlbTypa

JIOKYMEHTO3HABIISI» € CIPHUSHHS OBOJIOJIHHIO MalOyTHIMU
JOKYMEHTO3HABIIMU TPO(GECIHHOI0 KYyIbTYpOIO, MiIBUICHHS
3arajbHO1 KYJIbTYPH OCOOMCTOCTI.

OCHOBHUMH 3aBJaHHAIMH 03HAUYEHOTO CHELKYPCY €:

14 cucreMaTusallis 3aradbHUX Ta CHEMIAJbHUX 3HAHD
CTYJEHTIB 11010 MaiOyTHbOI mpodeciiiHoi IISIBHOCTI Ta
¢dbopmyBaHHs npodeciitHOl KyIbTypH;

Yo cripusiHHSI OCATHEHHIO [IHHICHUX €TaJIOHIB Ta MOPaJIbHOT
JOCKOHAJIOCT1 peryiasTHBIB npodeciitHoi JSUTBHOCTI
JTOKYMEHTO3HABIIS,

Y ¢opMyBaHHS TOTOBHOCTI J0 PO3B’si3aHHS NpodeciiHux
3aB/IaHb;

Y cripustHHSL  3pOCTaHHIO  MpogeciiiHol  MalcTepHOCTI
MalOyTHIX TOKYMEHTO3HABIIIB.



VY pe3ynbraTi BUBYEHHS CHELKYPCY CTYACHT HOBHHEH
3Hamu:

1 cyrHicTe, 3MICT Ta CTPYKTYpy mpodeciiiHOi KyIbTypu

JIOKYMEHTO3HaBII;

KBaJiikamiitHi BUMOru 10 npogecii JT0KyMeHTO3HaBIIS;
npodeciiiHy eTHKY JOKyMEHTO3HABLS, €TUYHI MPUHIUIH
fioro nmpodeciiHii MisIbHOCTI;

9 cmocobu miarHOCTMKHM piBHS chopMOBaHOCTI mpodeciitHol
KYJIBTYpPH;

1 moxmuBocti  (dopmyBaHHS — TpodeciiiHOl  KyJIbTypH
0COOHUCTOCTI;

Ta ymimu:

1 3milicHIOBaTH  AiarHOCTHKY  pIiBHIB  C(OPMOBAHOCTI
npodeciifHOl KyJIbTypH JOKYMEHTO3HaBIS (BlIacHOi Ta
IHIIHNX ),

1 ¢opmyBatu mpodeciiiHy KyapTypy (BIacHy Ta iHIINX) Ta
CIIPUSATH MIIBUILIEHHIO 11 pIBHS.

)l
)l

KonuenrtyanbHumu  izesMu 'y po3poOli  mporpamu
CIIELIKYpCY €:

9 ocobucricHO-OpieHTOBaHHWI MiIXid, SKUH Mepeadadae
JNOTPUMAaHHS YyciMa YYacHUKaMHU I€JarorivHoro mpouecy
0COOUCTICHO-PIBHONPABHUX IO3ULINA Ta YMOXJIHMBIIOE HOro
MepCcoHaNI3aIil0 M Jlanori3aliio, yTBEPAKEHHS MPIOPUTETY
Cy0’€KTHO-CMHUCIIOBOTO HaBUYaHHS, a Ha M OCHOBI —
CaMOBJIOCKOHAJIEHHS! 0COOMCTOCTI CTY/I€HTA;

1 cyO’exTHuil migxim, 3 TO3UIN Cy0’€KTHOTO MiAXOAY
OCOOWCTICTh BHCTYMAa€ $K CBIIOMUN CyO0’€KT B3aeMomil 3
HABKOJIMIIHIM CBITOM, 3JIaTHUH JOTPUMYBATHCS BJIACHHX
no3uMlii 1 OyTH He3aJe)XHUM BiJ Oe3mocepeaHiX 30BHILIHIX
BITUBIB, CTBOPIOBATH YMOBH JISl BIACHOTO PO3BUTKY;

1 KynmbTypoNOTiYHMIA MiAXiJ, SKUM CIIOHYKA€E J0 peamizallii
npodeciifHol MIArOTOBKM SK KyJBTYpHOIO TpOLECY, UIO0
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3MIACHIOETBCS B KYJABTYPOBIAINOBIZHOMY  OCBITHBOMY
CEepeOBHUINI 1 IO YMOXKJIMBIIIOE KYIbTYPHUH CaMOPO3BHTOK i
CaMOBU3HAYEHHS OCOOMCTOCTI y CBITI KyJbTYPHHUX IIHHOCTEH;

i nmpakTuKO-Opi€eHTOBaHWMM MiAXia, 30pPIEHTOBAHOTO Ha
PO3BUTOK 0COOMCTOCTI yepe3 il BKIIOYCHHS 10 MPEAMETHO-
MPAKTUYHOI MisUTBHOCTI, TIOETHAHHS Yy HAaBYaHHI KOTHITMBHHUX
Ta ONepaliifHUX acCIeKTiB;

I cucremHmMit migXia, 3aCTOCYBaHHS SKOTO YMOMITHBIIIOE
CTBOPCHHSI IHTEIPOBAHOTO KOMILJICKCY IEAaroriYHuX YMOB
dbopmyBaHHS npodeciitHoi KYJIbTYpH MaiOyTHIX
JOKYMCHTO3HABI[IB, BHCYHCHHS TillOTe3 Ta mepea0ayeHHs
HACIIIZIKIB CTOCOBHO peai3alii IbOro mporuecy, 31iHCHEHHS
CHCTEMHOTO  TIOSCHEHHS  CTIHKMX, CYTHICHHX,  OTXE€,
3aKOHOMIPHHMX  BJIACTHBOCTEH  mpouecy  (opMmyBaHHS
npodeciiHol KynbTypu MaiOyTHIX JOKYMEHTO3HABIIIB SIK
CUCTEMH, BCTAHOBJICHHS MalOyTHIX HUISXIB 11 TPOCTOPOBO-
4acoOBOI'O PO3BUTKY, BHECEHHS IUIECHPSIMOBaHMX 3MiH,
CIIPSIMOBAaHUX Ha 1i BAOCKOHAJIEHHS.

Crenkype  «IIpodeciiina KynapTypa JTOKYMEHTO3HABLS»
B3a€MOIIOB’SI3aHUN 3 TAaKMMH HaBYAIBHUMH JTUCIHILIIHAMH,
ak: «Beryn no daxy», «Kyneryponorisy, «llcuxonoris»,
«Ilenarorikay, «ETuka i ecretuka», «OCHOBU MEHEKMEHTY,
«ETHKa 1 ICUXOJIOTIs A1JIOBOTO CIIIKYBAHHS».

OcHoBHMUMM (opMaMu opraizaiuii HaBYaHHA Y XO[l
BHUBYEHHS 3alpOIOHOBAHOIO CIIEUKYpPCY € JEeKIii, MPaKTUYHI
3aHATTS, CAaMOCTIHA poOoTa CTyaeHTIB. JIekiii mpu3HaueHi s
MOJIAaHHS KJIIOUOBHX MHUTaHb CTOCOBHO MpPOQECiiHOT KyIbTypH
JIOKYMEHTO3HAaBIIsl, MO/1ajIbIlle BUBUYEHHS SKUX B1AOYBaeThCsl Ha
MPAKTUYHUX 3aHATTSAX Ta 3 JONOMOIOI0 CaMOCTIHHOI poOOTH.
[IpakTuuHi 3aHATTS NPONOHYIOTHCS JJs 3aKpIIUICHHS Ta
MOTJIUOJIGHOTO BHMBYEHHS TEOPETHUYHHMX MHUTaHb, OCMHCICHHS
HaBYaJIbHOTO Martepiany, BUPOOJEHHS NPAaKTUYHUX YMIHb Ta
HaBHUYOK.



OCKUTbKHM 3HAaYHA YaCTHHA KypCy BUBYAETHCS CTYACHTAMH
CaMOCTIHHO, TO BaXJIHMBE MICIE BIJIBOAUTHCS BUKOHAHHIO
3aBJlaHb CaMOCTiIHHOi poOOTH Ta MIATOTOBLI IO MPAKTHYHUX
3aHTh. CamocTiiiHa pob0Ta BUKOHYETbCA B 11033aayIUTOPHUN
gac Ta pealizyeThecs y hopMax BUKOHAHHS JOMAIIHIX 3aB/IaHb,
O3HAlOMJICHHS 3 JITEpaTypHUMHU JDKEpeIaMH, Meperisiay
MaTepialliB Ha eJIEeKTPOHHUX HOCISX, MOUIYKY JOAaTKOBOL
iHdopmariii 3a JOMOMOTO MEpexXi I[HTEepHET, MiArOTOBKH
BIJIMTOBIICH, OTIOBIIEH, pedepaTiB TOIIO.

[Tporpama CHELKYpCYy «[Ipodeciitna KYJbTypa
JOKYMEHTO3HABIS1» CKIAJCHA BIJNOBIAHO JIO OCBITHBO-
npodeciiHoi  mporpaMd  MIATOTOBKH  CIIEHiallicTa  3a
cnemianpricTio  7.02010501  «JloKyMEeHTO3HaBCTBO  Ta
iHopmariiiHa MisUTBHICTE» 1 CKIIAJA€EThCA 3 JTBOX 3MICTOBUX
MOJTYJIiB:

1. Teopemuuni ocnosu npobremu npoghecitinoi Kynomypu
O0OKYMeHmo3HaAB8Ys
2. ©opmysanns npoghecitinoi Kyibmypu 0OKYMeHMO3HABYSL.

VY pe3ynprari BHBUSHHS CTYACHTAMH TIEPIIOTO MOIYJIS
CTa€e MOXJIMBUM PO3YMIHHSI CYTHOCTI (peHOMeHa mpodeciitHoi
KYJIbTYpH, il KOMIIOHEHTIB Ta PI3HOBUIIB. Marepiai Apyroro
MOAYNS MICTUTh TEOPETHUYHI XapaKTePUCTHKH Ta TMOpaau
CTYJEHTaM CTOCOBHO (opMyBaHHsS Hpo¢eciiHOi KyJIbTypHU B
yMOBaxX BHIOTO HAaBYAJbHOTO 3aKiagy, a TaKoX 00
JIarHOCTHKY PIBHIB iX c()OPMOBAHOCTI.

Takum YUHOM, O3HAOMJICHHS MaiOyTHIX
JIOKYMEHTO3HABIIIB 31 3MICTOM 3ampOIOHOBAHOTO CHEIKYPCY
MOJK€ CTaTH OCHOBOIO ISl OCOOUCTICHUX JTOCSITHEHB y HaIpsMi
MIJBUIIEHHS PIBHS MPOQECiitHOi KyIbTypH, OTXKE, 1 B HaIlpsAMi
MiIBUIICHHS €(QEeKTUBHOCTI MpodeciifHOi MiArOTOBKH B
L1JIOMY.



ITPOI'PAMA CIIELHKYPCY

3micToBuii MmoayJb 1. TeopeTnuHi ocHOBU MPoOIeMHU
npodgeciiiHOI KyJIbTYPH JOKYMEHTO3HABIS

1.1. Ksaaigikauiiina xapakrepucruka npodecii
AOKYMEHTO3HABIA

1.1.1. HopmaTuBHO-TIpaBOBa  perijamMeHTaliss 3MiCTy
npoeciiiHol AiSITBHOCTI JOKYMEHTO3HABLIA.

1.1.2. Kpamigikariiiai BUMOTHU 10 npodecii
JOKYMEHTO3HAaBIIS.

1.1.3. OcHoBHi BHpOOHWYI (YHKII, 3aBOaHHA Ta
npodeciiiHi yMiHHS IOKYMEHTO3HABIIS.

Hamionanenuii knacudikarop Ykpaiam «KmacudikaTop
mpodeciiiy K  003:2010. [oigauk  kBamidikamiiHux
XapakTepUCTUK  mpodecii  mpamiBHUKIB.  KBamidikaris.
[Tpodecis. JoxkymeHTO3HABCTBO SIK Mpodecis TUTY <JTIOJIMHA —
3HAKOBA CUCTEMa.

[Ipodeciiino-kBamidikamiifiHi  BuMoru 110  npodecii
nokyMeHTo3HaBIs (loBiTHUK KBaMiiKaliiHUX XapaKTEPUCTUK
npodeciii npaniBHukiB. Bum. 1. IIpodecii npaniBHUKIB, IO €
3araJbHAMH I BCiX BHIIB E€KOHOMIYHOI JIisUTBHOCTI.).
[Ipodeciiini  KOMIETEHIlT  JTOKYMEHTO3HaBLs  (KJIHOYOBI,
3arajibHO-NIpOoQeciiini, crenialbHO-PpOoQecCiiiHi, creniaabHo-
rajry3esi).

Kamiikariss sk 374aTHICTP BUKOHYBAaTH 3aBJaHHS Ta
000B'13kM B1ANOBIAHOI poOoTH. OCBITHRO-KBai(iKaIliiiHI piBHI
BUIIOI OCBITM B YKpaiHi (MoJoamuMii cremniamicT, Oakamasp,
CHeIlaJlicT, MaricTp) Ta HAyKOBl CTyINeHl (KaHIuJaT Hayk,
JIOKTOp HayK).

JepxaBHi craHmapTu ocBiTH. OCBITHBO-KBamidikarliiina
xapaktepuctuka (OKX) sk HOpPMAaTUBHUM  JOKYMEHT.
OcsiTHpo-nipodeciitna mnporpama (OIIIl) sk HOpMaTUBHUI
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JOKYMEHT, Yy SKOMY BH3HAQUa€TbCs HOPMATUBHUHM 3MiCT
HABYAHHS, BCTAHOBJIIOIOTHCS BUMOTH JIO 3MiCTy, oOcsry Ta
PiBHSI OCBITHBOI Ta MPOGECIHHOI.

OcHOBHI  HampsMH  JISUTBHOCTI  JOKYMEHTO3HABIIS:
iH(popMaIiifHO-aHATITHYHA, HAYKOBO-JIOCHIIHA, OpraHi3aiiiHo-
po3mopsiaua,  IIOBOACHKA,  YIPaBIiHCHKA, pedepeHTChKa,
KaJpoBa, KoHCyibTamiitHa. Hampsmu cymixHOT mpodeciiinoi
JISUTBHOCTI: MapKeTHHIOBA, pPEKJIaMHA, HayKOBO-KOHTPOJIbHA,
0i0moTreyHo-0i0miorpadiuyHa, 3B’S3KM 3 TPOMAICHKICTIO,
IHTENeKTyalbHa BIACHICTb.

CaniTapHO-Tiri€eHIYHA XapaKTEePUCTUKA JUSITBHOCTI.
Bumoru mpodecii 10 iHANWBITYaTbHO-TICUXOJOTIYHUX SIKOCTEH
daxiBug. [IpodeciiiHi sIKOCTI JOKYMEHTO3HABIIS.

3MiCT AisITBHOCTI JOKYMEHTO3HABISA. BupoOHndi QpyHKIii
Ta TUINOBI 3aBJaHHSA JOKyMeHTO3HaBIs. Cuctema yMiHb i
3IaTHOCTEH JTOKYMEHTO3HABISA, HEOOXITHHMX JJII BUKOHAHHS
TUIIOBUX 3aBJIaHb.

KOHTpOJIBLHI IUTAHHS:
1. Hlo Take npodecis?
2. Illo Take criemiagbHICTE?
3. TosICHITH 3HAUEHHS TEPMIHY «KBaJi(iKaris.
4. $Iki € ocHOBHI BUMOTH 0 nipodecii
JIOKYMEHTO3HABLIS?

Temu ans pedeparis:

1. Monsarrs mpo  kBamiikamito,  CHeHiaJbHICTD,
npodeciro.

2. TIpodecis JIOKYMEHTO3HABIIS: OCHOBHI
KBaTi(piKaIiiiHi BUMOTH

3. TlpodeciitHi koMmeTeHIIi JOKYMEHTO3HABIIS

4. OCHOBHI HampsSMH JiSUTBHOCTI JOKYMEHTO3HABIIA
3TiHO

5. CaniTapHO-TITi€HIYHA XapaKTEPUCTHKA JISNIBHOCTI
JOKYMEHTO3HABIIs

10



2.1 CyTHicTh npodeciiiHoi KyJIbTYpH T0KYMEHTO3HABIIS

1.1.1. TIIpodeciitHa KyabTypa: CYTHICTb, CYCILJIbHE
3HAYEHHS.

1.1.2. IIpodeciiina KynbTypa TOKyMEHTO3HABLIS.

1.1.3. TIlpodeciiina KynbTypa JITOKYMEHTO3HABIS SIK
pe3ynbTar i 3acid nmpodecioreHesy.

AKTyanbpHICTh mpoOsieMu npodeciitnoi KynpTypu. Haykosi
MIIXOAW [0 TOSICHEHHS CYTHOCTI TOHATTA TmpodeciitHol

KYJIBTYpHU. [Tpodeciiina KyJIbTypa AK CKJIaJI0Ba
3arajabHOCYCHUTEHOT KYJIbTYPH.
[Tpodeciiina KyJbTypa JIOKYMEHTO3HABIA SIK

IHTErpoOBaHUM  pe3ylbTaT OCOOMCTICHOTO PO3BUTKY II0J0
c(OpPMOBaHOCTI 3arajibHOi epynuIlii, PO3yMOBUX 1 TBOPYHX
MOTEHITIAJIB, MIIHHICHOTO OCSTHEHHS W MPAKTHYHOT'O OBOJIOIIHHS
npodeciero. JlocBin mpodeciitHoi MISUTBHOCTI OCOOMCTOCTI K
OCHOBa 11 podeciitHOl KyIbTYpH.

OcoOucricHe  caMOBJIOCKOHA&JIEHHS Ta  IpodeciiiHe
3pOoCTaHHs K O3HaKa npodeciiiHol KynbTypu (axiBi.
[Ipodecionanizaris Ta npodeciiine CTaHOBJICHHS.
ITpodecionanizm. [Ipodeciiina kap’epa.

[Ipodeciitna KynbTypa TOKYMEHTO3HABISI y B3a€EMO/III,
B3a€MOIIPOHUKHEHHI Ta B3a€MOBIUIMBI 3 1HIIUMH PI3HOBHIAMH
npodeciiHol KyapTypH (axiBLiB IHIIMX IpodeciiiHuX ranyseil.

IIpobnemu  QopmyBaHHA  mpodeciiiHOl  KyJIbTypH
JTIOKYMEHTO3HABIIIB y JTOCJTIJPKEHHSX H. Taiicuniok,
C. lyoosoi, T.IeanoBoi, H. Kymmnapenko, I'. Manuk,
O. Martsienko, H. Hazapenko, lO. ITamexu, }O.Pomanummus,
JI. ®@ininoBoi Ta iHmwmx. I[lupokuii crekTp iHTepnpeTamii
npodeciiHOol AISUTHHOCTI TOKYMEHTO3HABIIS.

IIpodeciiina KynpTypa JOKYMEHTO3HABIA SIK pe3yJbTar 1
3aci0 mpodeciorene’y (PO3BUTOK OCOOMCTOCTI, 3MIHH 1
NEPEeTBOPEHHS. 11 TICHXOJOTIYHOI CTPYKTYpH, 3yMOBJIEHI
3aCBOEHHSM 1 3/[1IICHEHHSIM MPOQeCiifHOI AISITBHOCTI).
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CyTHICTh TIOHATH «IpodecioHamizamisay Ta «rpodeciiHe
CTaHOBJIICHHS». TIIyMadyeHHS MOHATH «IPOQECis» Ta «TeHE3UCH.
[Tpodecionan sk MCUXOJIOTIYHO 3pijia OCOOUCTICTD, IO BOJIOIIE
Hopmamu nipodecii. [Ipodecionanizm. Ipodeciiina kap’epa.

KoHTponbHI IUTaHHS:

1. loBenith aKTYyaJIbHICTh npoOaeMu dhopmyBaHHS
npodeciiftHol KyIbTypH (axiBIIiB

2. OxapakTepu3yiTe  CYTHICTh  HOHATTA  «IpodeciiiHa
KYJIBTypa»

3.Y domy monsarae cnenudika ¢deHomena npodeciitHol
KYJIbTYPU JOKYMEHTO3HaBLsA?

4. Yomy mpodeciiiHy KyIbTypy BBaXKalOTh pE3yJIbTaTOM
npodeciorenesy?

Temu g pedeparis:
1. «IIpodeciitna kynpTypa (axiBLs»: HAyKOBI MiIXOIU IO
TIyMaueHHs CyTHOCTI TOHATTS
2. OcobnuBocti mpodeciiHol IisNIBHOCTI JOKYMEHTO3HABIIS
Ta (popMyBaHHS HOro npoQeciiiHoi KyabTypH K IpeaMeT
HAYKOBUX JIOCIIJIKEHb
3. «IIpodeciitna KyJIbTypa JIOKYMEHTO3HABIIS Ta

«apodeciitHa KOMIIETEHTHICTh JOKYMEHTO3HABIIS»:
CYTHICTh TIOHSITb.

4. CriBBiIHOLICHHS HIOHSTH «mpodecioHanizanis,
«tpodeciiine CTaHOBJICHHS», «tpodecioHamizM»,

«tpodeciitHa 3pinicTey», «podeciiina kap’epa»

1.3. Ctpyktypa npodeciiinoi KYJbTYpH
JAOKYMEHTO3HABIA

1.3.1. llpodeciitna  KymbTypa JIOKYMEHTO3HABIS  SIK
cucTeMa.

1.3.2. KorHiTHBHHI KOMITOHEHT MpodeciiHOl KyIbTypH.
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1.3.3. LI{iHHICHO-PETYISITUBHUIA KOMIIOHEHT.
1.3.4. IlpodeciiiHo-AisNTbHICHIA KOMIIOHEHT IpodeciiHoi
KYJIbTYpH TOKYMEHTO3HABIIS.

CrpykTypa npodeciiiHoi KylnbTypu IOKYMEHTO3HABIS SIK
€JTHICTD KOTHITUBHOTO, LiHHICHO-PETYJIATUBHOTO Ta
npodeciiHO-TISUTbHICHOTO KOMITOHEHTIB.

KornitTuBHMII ~ KOMIOHEHT  MpoQeciiiHOl  KyJIbTypu
nokymeHTo3HaBLs. [IpodeciiiHi 3HaHHSA JOKYMEHTO3HABLS SIK
CHCTeMa 3arajJlLHOHayKOBHX Ta (p)aXOBHX 3HAHb 1 CIIOCOOIB ix
30aradeHHs: cnerianbHi  ((axoBi), 3arajabHO IICHXOJIOTIYHI,
METOJINYHI, 1H(QOpMAIliiiHi, MOBHI Ta MOpaJIbHI 3HAHHS.
[Ipodeciiinuii Te3aypyc K OOCST 3arajJbHUX Ta CleliaJbHUX
3HaHb. 3HAYEHHS Ii3HABAJIBHOI AaKTUBHOCTI Ta 3MaTHOCTI O
HaBYaHHSA y (QOpPMYBaHHI CHUCTEMH 3HaHb JOKYMEHTO3HAaBIIS.
[lizHaBanbHA aKTHBHICTH SK CHPSIMOBAHICTh HA YAOCKOHAJCHHS
Mi3HABAJIBHUX MOXJIMBOCTEH TOKYMEHTO3HaBL. 3IaTHICTh 10
HABYaHHS SIK IHTEJIEKTyaJIbHI MOKJIMBOCT1 JIOKYMEHTO3HABIISL.

L{iHHICHO-peryIATUBHUM KOMITOHEHT npodeciiinoi
KYJIbTYpH JTOKYMEHTO3HABIIA SIK PE3YJIbTAT Y3TOJKEHHSI CUCTEMHU
CYCHUIBHUX  Ta  OCOOMCTICHUX  perynsatuBiB.  LliHHOCTI
npodeciiHol AiAIbHOCTI (HOPMHU, MPUHIUIIHN, TPUITUCH, TTpaBUIa
tomo). LliHHICHI oOpieHTalil SIK CKJIaJHE JyXOBHE YTBOPEHHS,
CTBOpPEHE 3 €JIEMEHTIB CBITOIISIY, I17€aliB, TIEPEKOHaHb,
BOJILOBMX CIOHYKaHb, MOTHBIB 1 mouyTTiB. [Ipodeciituuii inean
0COOMCTOCTI K CKJIQJHE YTBOPEHHSA, M0 CHpHUIMAa€EThCA
¢axiBLeM SK OCMUCICHUH CyO €KTUBHHUI pe3yabTaT HaBYaHHS 1
K HampsM 1HAMBIAYaJIbHOTO PO3BUTKY. MotuBu mpodeciiinoi
TISUTBHOCTI  SIK  YCBIAOMJICHI IHAWBIIOM CIIOHYKaHHS  J0
JisIbHOCTI Ta moBeaiHkH. Llimi mpodeciiiHoi AisIBHOCTI K
OakaHMi  pe3ynbTaT JAISUIBHOCTI Ta piBEeHb JOCSATHEHBb
JOKYMEHTO3HABIIS.

[IpodeciifHo-NisANbHICHUI ~ KOMIIOHEHT  mpodeciitHoi
KyJIbTYpH OKyMeHTO3HaBLs. [IpodeciiiHi yMIHHS SK pe3yiabTaT
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OBOJIOZIHHS CHCTEMOIO TICHUXIYHHMX 1 MPaKTHYHHUX I M10J10
BUKOHaHHs Tpodeciiinoi misuibHOCTI. [Ipodeciitni 3mi0HOCTI sIK
YMOBa YCITIIHOTO 1 Pe3yJIbTaTUBHOTO BUKOHAHHS MpodeciiiHol
TisUTbHOCTI. BUXOBaHICTh MK IMOKa3HHWK 3aCBOEHHS MOPAIBHOI
KYJIbTYpHU OCOOUCTOCTI.

KoHTpoJbHI NUTaHHS:
1.1Ilo Ttake cucrema?
2.Yomy npoceciiiHa KyJIbTypa € CHCTEMOIO?
3. HasBitp i oOrpyHTyliTe OCHOBHI (yHKIII mpodeciiHoi
KYJBTYPH K CUCTEMHU.
4. SIxi KOMIIOHEHTH BXOIATH JI0 CTPYKTYpH TpodeciiiHol
KylnbTypu?

Temu a1a pedeparis:

1. Kpurepii Ta moka3HHKH c(opmMoBaHOCTI TpodeciiHol
KYJIbTYPHU JOKYMEHTO3HABIIS

2. Oco0MMBOCTI BU3HAYEHHS KOTHITUBHOTO KOMITOHEHTA
npodeciiHOT KyTbTypH JOKYMEHTO3HABIIS

3. LIiHHOCTI SIK cMHUCIIOBa OCHOBa TpOo(deciitHOi KyIbTypH
JIOKYMEHTO3HaBIIA

4. TlpodeciitHO-A1€BHI KOMIIOHEHT MPO(eCciiiHOT KyIbTypH
JIOKYMEHTO3HABIIS: CYTHICTh Ta OCOOIUBOCTI
dbopmyBaHHS

1.4. IIpodeciiino-3Ha4y1i BUIM 0COOMCTICHOI KYJIbTYPH
B CTPYKTYPi npodeciiinoi Ky1bTypH 10KYMEHTO3HABIISI

1.4.1. Inopmariiiina KynbTypa JTOKyMEHTO3HABLIS.

1.4.2. KomyHiKkaTHBHA Ta MOBJICHHEBA KYJIbTypH
JIOKYMEHTO3HAaBIIS.

1.4.3. YmpaBniHcbKa KyJabTypa JOKYMEHTO3HABIIS.

Indopmartiiina KynbTypa sIK CYKYNHICTh 3HaHb, YMiHb Ta
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HaBHYOK TMOIIyKYy, BigOopy, aHamizy iHdopmarii. [lokasHuku
iHpopManiiHOl KyJAbTYpHU: YMIHHS TpalfoBaTH 3 HOBUMH
KOMIT' FOTEpHUMH  TEXHOJIOT1sIMU; 010moTeuHo-010miorpadiuna
IPaMOTHICTb; BOJIOIHHS MeToAaMu iHpOopMaIiiHOTO
MOJICJTFOBAHHS CHUTYyallii; yMiHHS 30MpaHHS, CUCTEMaTH3aIlisl Ta
anamiz iHdopmanii. IndopmariiiHa iSUTBHICTE SK OCHOBA
iH(OopMaIiiHOT KYJIbTypH JOKYMEHTO3HABIIA.

KomyHikaTuBHa KyJabTypa SIK CYKYIHICTb OCOOMCTICHHX
SAKOCTEH, TEOPETUYHUX 3HAHb, NPAKTUYHUX BMIHb 1 HABUYOK 3
opraHizamii JUTOBOTO CIUIKYBaHHS, CYKYIHICTh MOpPaJbHHUX
HOPM Ta YSBJIEHb, LII0 PETYIIOIOTh NOBEIIHKY 1 B3AaEMUHU JIIOAEH
y mpoueci iXHbOI BUPOOHHMYOI MisUTbHOCTI. MoOBa SIK 3HAKOBHMA
MexaHi3M cnuikyBaHHs. KyneTypa MoBnenHs. Cnoco0w,
MeXaHi3MHU, POPMHU CHUIKYBaHHS JOKYMEHTO3HABIIS.

Kynbrypa ympaBniHHA (ympaBiaiHChKa KyJbTypa) SIK
CYKYIHICTh BUMOT JI0 30BHIIIHBOI CTOPOHH IMPOIECY YIPABIiHHSI
1 10 0COOMCTHX BIACTUBOCTEH KEpIBHUKA, 3yMOBJIEHUX HOPMaMHU
1 IpUHLMIIAMU MOpaJli, €TUKU, €CTETUKU 1 IIpaBa. Y IPaBIIIHCbKA
KyJIbTypa $K cuUCTeMa npodeciiiHOi KOMIETEHTHOCTI Ta
0COOMCTOT KYJBTYpH, IO PEaTi3yIOThCS TiJ Yac YIpaBIiHHS.
CouianbHO-TICUXOJOTIYHI ~ aCHEeKTH  JISUIBHOCTI  KepiBHUKA-
JOKYMEHTO3HABIIS.

KoHTpOIBHI HUTAHHS:

1. IlosicHicTh  cyTHicTh  iHQOpPMaLIHHOI  KyJIbTYpH
JOKYMEHTO3HABIIS.

2. lIlo € ocHoBOol  iH(oOpMAIiiiHOI  KyJIBTYpH
JIOKYMEHTO3HAaBIIs?

3. IMoscHicT 3HaueHHS B MpodeciiiHii  AiAIBHOCTI
JIOKYMEHTO3HABIISI KOMYHIKATHUBHOI Ta MOBJIEHHEBOI
KYJIBTYpH.

4. SIky ponb BiAirpae yOpaBIiHCbKA KyJabTypa Yy
npodeciiiHiii JiSTBHOCTI JOKYMEHTO3HABIIS?

Temu 1 pedeparis:
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1. OcobauBocti dopmyBaHHS TpodeciiiHOl KyabTypu Yy
BH3.

2. KomyHikaTuBHA Ta MOBJICHHEBA KYJIbTYpa: CYTHICTh Ta
3HAa4YeHHA B MPOQECiifHIN AISUTBHOCTI JOKYMEHTO3HABIIA,
oco0iuBOoCTI  dopMyBaHHS B Tporeci  (axoBoi
M ATOTOBKH.

3. Tlonsrrs po YIIPaBIIIHCHKY KYJIBTYpYy
JOKYMEHTO3HABI, 11 posib y MpodeciiHiil AisuIbHOCTI
Ta MOXKJIMBOCTI popmyBanHs y BH3.

1.5. Ilpodeciiina eruka fK ckjIagoBa npodgeciiinoi
KYJBbTYPH 10KYMEHTO3HABIS

1.5.1.1Ipodeciitna eruka: CyTHICTb, CydYacHi TEHICHIII{
PO3BHTKY.

1.5.2.ITpodeciiina eTrka TOKYMEHTO3HABIISL.

1.5.3.Ilpodeciiina eTrka TOKYMEHTO3HABIISI-KEPIBHUKA.

Etuka sk ¢inocodcbke BUEHHS NPO MOpaib, ii CYTHICTb,
YMOBH PO3BUTKY Ta poJib Y cydyacHOMY cycniiabeTBi. [Ipodeciiina
eTHKa SIK CBOEPITHMHA KOAEKC dYecTi NpodeciiiHOl MOBEIIHKH
(axiBiis.

MopansHa  KynbTypa  SIK ~ pe3ylbTaT  3aCBOEHHS
npodecioHaIoM MOpPajIbHOrO JAOCBIAY (CHCTEMHU IEpEeKOHaHb,
CTaBJICHb, MOTHBIB il 1 BIAMOBITHUX MOpAaJbHUX MOYYTTIB Ta
CTIHKUX (QOpPM TMOBEOIHKH), CPOPMOBAHOTO CYCIIJIBCTBOM.
[Tpodeciiina kynpTypa. MopanbsHicTh mpodecionana. MopanbHa
CBIJIOMICTD SIK CTPHXKEHb MOpaIbHOCTI mpodecionana. MopanpHa
BIIMOBIAANBHICT,  TpodecioHana. MopanbHuii  000B’SI30K
npodecioHana.

[Ipodeciiina eTuka JOKYMEHTO3HABLs SK I[IHHICHO-
HOpPMaTHBHA CHCTEMa pEryJslli MISJIBHOCTI 1 MOBEIIHKH Y
npodeciiiHoMy  3a0e3ledyeHHI  NpOLECiB  JOKYMEHTYBAaHHS
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iHpopmarii  Ta  opranizamii  poOoTH 31 CIIy’)KOOBHMH
JOKyMeHTaMu. MopanbHO-eTHYHI SIKOCTi JJOKYMEHTO3HABIIS.

Cny>x00BHIA €TUKET y KOHTEKCT1 TpodeciitHol TisITbHOCTI
JOKYMEHTO3HABIIsl. MOpaJIbHICTh, BIAMOBIAAIBHICTE 1 KYJIbTypa
poOOTH, MOBEMIHKK 1 CIUIKYBaHHS SIK TEPEIyMOBa YCIIITHOT
TiSUTBHOCTI, Kap €pHOTO POCTY JOKYMEHTO3HaBIs. MopanbHi
MIPUHIUAIINA 1 HOPMU TTOBEIHKH K KPUTEPiid MpodeCciiHOi eTUKH
JTIOKYMEHTO3HABIIS.

ETuka kepiBHMKa-ITOKYMEHTO3HABIA SK HOPMaTHBHA
cucTeMa MIOAO M aaMiHICTpaTHBHOTO MepcoHany. MopaibHi
BIIHOCHHU MK KEPIBHHKOM Ta MIJUICTJIUMHU, MK KEpIBHUKAMH
pi3HUX piBHIB. MOpabHO-THIIOBE B OCOOMCTOCTI KEpiBHHKA.
Oco06mrBOCTI BUPOOJICHHS 1 NPHAHATTS MOPAJIBHUX PIIICHb
ajMiHIicTpamiero Ta iXx peamizamis. ColiaabHO-TICUXOJIOT19HI
aCIeKTH  JisJIbHOCTI  KepiBHHMKa-AOKMeHTo3HaBIs.  JlinoBi
SIKOCTI Ta BMIHHS CIIJIKYBATHCS 3 IHITUMU JFOJBMH K BaKITUBI
CKJIa/10B1 TpoheciiHOT €TUKH TOKyMEHTO3HABLIA-KePIBHUKA.

KoHTposbHI NUTaHHS:

1. Sxy ponp Bimirpae npodeciiiHa eTuka y (opMyBaHHI
npodeciifHoi KynbTypu ¢axiBLs?

2. TloSICHITH CYTHICTH TOHSTH «IPOQECiHHUN 00O0B'SIZ0K»
Ta «rpodeciifHa BiIMOBIAAIbHICTHY.

3. TlosicHITH CYTHICTH TOHSTH <«IIpodeciiiHa COBICTHY,
«tpodeciitHa gyecTb» Ta «podeciiiHa TiIHICTbY.

4. Sky ponb y npodeciiiHiii JisSIbHOCTI TOKYMEHTO3HABIIS
BiJlirpae AUTOBUI eTUKeT?

5. SlxkumMH MOpaNbHO-ETUYHUMH SIKOCTSIMH Ma€ BOJOIITH
KEpiBHUK-IOKyMEHTO3HABEIb?

Temu ans pedepartis:
1. CyrtHicTh peHOMEHa «TIpodeciiiHa eTuKa»
2. Ponp Ta 3HaueHHs mpodeciiiHoi eTuku y (hopMyBaHHI
npodeciiiHol KynpTypH haxiBist
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3. CmiBBiIHOIIEHHS TOHATH MPOQECiHHOTO 00OB'SI3KY Ta
npodeciifHol BiAMOBIAAIBHOCTI, MpodeciiiHoi coBicTi Ta
npodeciiinoi  dvecti, mnpodeciiHoi  TIAHOCTI  Ta
npodeciifHo1 cripaBeIUBOCTI.

4, JlinoBHiA eTHKET Ta Woro poib Yy mnpodeciitHii

JiSUTBHOCTI JOKYMEHTO3HABIIS

Oco6mmBocTi podeciiHOT €TUKH IOKYMEHTO3HABIIS

6. MopanbHO-€TUYHI  SKOCTI  JOKYMEHTO3HABIl  SIK
KepiBHUKA

o

3micToBuii MOaYJIBb 2.
®opmyBaHHA NpodeciiHOl KyJIbTYPH J0KYMEHTO3HABLSA

2.1. JiarHoctuka  cdopmoBaHocTi  npodeciliHol
KYJAbTYPH 10KYMEHTO3HABISA

2.1.1. liarnHocTrka cpOpMOBaHOCTI MPOQECIITHOT KyIbTYpH
JOKYMEHTO3HABIIS SIK yMOBa 11 BJOCKOHAJICHHS.

2.1.2. Kpurepii 1 MoKa3HUKH CPOPMOBAHOCTI MpodeciitHol
KYJIbTYPH JOKYMEHTO3HaBIIS.

2.1.3. Meronuku JIarHOCTUKU c(hopMOBaHOCTI
npodeciiiHoT KyIbTypu T0KYMEHTO3HABLIS.

Ponp  nmiarHocTMKM y  KOHcTaTamii  CcTaHy  Ta
BJIOCKOHAJICHH1 JTOCJIIIPKyBaHOTO siBUIA. KpuTepii 1 moKa3HUKH
CTaHy copMOBaHOCTI npodeciitHoi KYJIbTYpH
JOKYMEHTO3HABIIS.

KorniTuBHMIA KpuTepiit — piBeHb 0013HAHOCTI (3arajibHOI
Ta CIeIiaIbHOT) Ta TOTOBHOCTI MailOyTHHOTO TOKYMEHTO3HABIIS
n0 pos3B’s3aHHA  mpodeciiinux  3aBmaHb.  [Ipodeciitnmii
Te3aypyc, 3AaTHICTh 10 HaBYAHHS, Mi3HaBaJIbHA aKTHBHICTh K
MOKa3HUKH chopMOBaHOCTI npodeciitHoi KYJIbTYpHU
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JOKYMEHTO3HABIIS 32 KOTHITUBHUM KPUTEPIEM.

L{iHHICHO-peTryNATUBHUM KpUTEpii — Mipa OCSTHEHHS
IIHHICHUX €TaJIoOHIB TpodeciiiHol AISUTBHOCTI Ta MOpaJIbHOL
JOCKOHAJIOCTI ~ MPUHHATUX  PEryJNATUBIB  mpodeciiHol
JIISIIBHOCTI  MallOyTHBOTO  JOKyMeHTO3HaBls. [Ipodeciitai
IIHHOCTI, npogeciiiHi MOTHBH, POQECiiiHI Ul K MOKa3HUKU
chopmoBaHoCcTI  TpodeciiiHoi  KyabTypH 3a  I[iHHICHO-
PETYISTUBHUM KPUTEPIEM.

[Tpodeciiino-misbHICHU] KpUTEpiH. [Ipodeciiini
yMiHHA, TpodeciiiHi 3a10HOCTI, BHUXOBAHICTh SK IOKAa3HHUKH
chopmoBaHocTi  mpodeciiiHoi  KynbTypu 3a mpodeciiiHo-
TiSUTBHICHAM KPUTEPIEM.

PiBHi chopMOBaHOCTI npodeciiinoi KyJIbTypHU
JOKYMEHTO3HABIIS (BUCOKMIA, CepeHiH, HU3bKUIL).
XapakTepucTUKa BHUCOKOIO, CEPEIHbOr0 Ta HHU3BKOIO pIBHIB
chopMoBaHOCTI TpodeciiHOl  KYIbTYpH JOKYMEHTO3HABIIS
3alIe)KHO  BiJ]  CTYNEHs  PO3BUHEHOCTI  TOKAa3HUKIB  3a
KOTHITUBHHUM, I[IHHICHO-PETYJISTUBHUM Ta MNPOQECiiiHO-IIEBUM
KpUTEPIsM.

Mertonu BUSIBIEHHS piBHIB C)OPMOBAHOCTI MpodeciiHol
KYJIbTYPH TOKYMEHTO3HABIIA.

KoHTpOIBHI HUTAHHS:

1.5Iki € TOKa3HMKM BHCOKOTO piBHSA MpodeciiiHol
KyJIbTYpH?

2.0xapakTepu3yiTe  IMOKa3HUKM  CEPEIHbOIO  PIBHA
chopMoBaHoCTI TpodheciiiHOT KyIbTypU

3.Ha3BiTh TMOKa3HUKM HU3BKOIO PpiBHA  mpodeciiHoi
KyJIbTYpH (paxiBLisl.

Temu ans pedepartis:

1.Ponp miarHOCTHKM y KOHCTaTauii ctaHy c(OpMOBaHOCTI
Ta BJIOCKOHAJICHHI npodeciitHoi KYJIBTYpH
JTOKYMEHTO3HABIIS

2.Metonu BU3HAUYEHHS PiBHIB ¢(hOPMOBAHOCTI MpodeciitHOol
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KyJIbTypH (haxiBIis

2.2. Masixu ¢opmyBanHsa mnpodeciiHOl KYJIbTYpPH
Maii0yTHiX 1okyMeHTO3HaBLiB Yy BH3

22.1. VYyiHHS 1 HaB4YaHHA fAK NUIX (OPMYBaHHSI
npodeciiiHoil KynbTypu MaiiOyTHBOTO (haxiBit y BH3.

2.2.2. Ponp HayKOBO-IOCHIAHOI AisUIbHOCTI y (popMyBaHHI
npodeciiHol KyIbTypu MailOyTHIX JOKYMEHTO3HABIIIB.

2.2.3. Ilpaktuka sk 4YUHHHUK (popMyBaHHSA mpodeciitHol
KYJIbTYpU MalOyTHHOTO (haxXiBIIs.

2.2.4. CaMOBUXOBaHHS SIK 3aCi0 CAMOPO3BUTKY Y KOHTEKCTI
dbopMyBaHHS BIacHOT MpodeciitHOl KyIbTYpH

HaBuanHs K mpolec akTHBHOI B3aeMOJii CTyJaeHTa 3
BUKJIAIa4eM y HamnpsMi 3aCBOEHHS CHCTEMH 3HaHb, yMIHb i
HaBUYOK. Y4YiHHS Ta HaBYajbHA JISUIBHICTH CTyAeHTa. Meroau
HaBYaHHS Ta Yy4iHHA. MeTroau  HaBYaJIbHO-TI3HABAJIBHOL
MsAIpHOCTI.  3aco0M  HaBYAIBHO-HIZHABAILHOI  JISUIBHOCTI.
OcoobucticHuit cmucn y4iHHsA. O3HAKU 3aCBOEHHS HABYAIHHOTO
Mmarepiany. PenpoaykTuBHUI 1 TBOpYMH CTWII HaBYaHHS 1
YUiHHS.

CamocriiiHa po0OoTa CTYAEHTIB K HEOJMIHHa YMOBa
dopmyBaHHs  mpodeciiiHoi  KyapTypu. Buam 1 ¢dopmu
CaMOCTIMHOT poOOTH CTYAEHTIB.

HaykoBo-mocimigHa po6oTa CTYIEHTIB SK Ba)JIHBUH
YUHHUK (opMyBaHHS mpodeciitHoi KynpTypu. Bumu i1 dopmu
HAyKOBO-/I0CHIIHOT poOoTH cTyaeHTiB. HaykoBo-mocmiHUIIbKA
JUSUTBHICTB SIK IIJISIX J0 BUCOKOTO PiBHS NpOogeciiHoi KyIbTypu
ocobucrocTi. HaykoBi gocmipkeHHs, MOJIeT Ta IPOEKTH.

HaBuanbHa Ta BUpOOHHMYA HpaKTUKa K 3aci0 3aCBOEHHS
3HaHb Ta 3700yTTS AOCBIy MPOdeciifHOl AISUTBHOCTI.

[Tpodeciiine camMOBIOCKOHAJNCHHS MaiOyTHBHOTO (haxiBLs
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IUITXOM CaMOOCBITH 1 camoBHXOBaHHS. CaMoOOCBiTa SIK IIISIX
yIOCKOHAJICHHS HAsIBHUX y CTY/EHTA 3HaHb, YMIHb Ta HABUYOK 3
METOIO JOCSITHCHHS Oa)xaHOTO piBHs npodeciiinoi
KoMmreTeHTHOCTI. CaMOBHMXOBaHHS  CTyJAEHTa SK  IpOIeC
npoeCifHOTO  CaMOPO3BUTKY  Ta  CaMOBIOCKOHAJICHHS.
Camomiznannsi. CamoBuxoBaHHA. llpodeciiinuii  imean sk
OpIEHTHUD VI CAMOBUXOBAHHSI.

KoHTpousbHi nuTaHHs:
1.5Ixy ponp Bimirpae HayKOBO-IOCHiAHA [iSUTBHICTH Yy
dbopMyBaHH1 podeciitHOl KyIbTYpH JOKYMEHTO3HABIIIB?

2. Jlaiite BU3HAYCHHS MIOHSTH: «CaMOOCBITay,
«CaMOBHXOBaHHS», «CaMOBJIOCKOHAJICHHS,
«CaMOTII3HAHHSD.

Temu gs pedeparis:

1. HaByampHa [OiSIBHICTE AK 3aci0 3aCBOEHHS CHUCTEMU
3HaHb, YMIHb 1 HABUYOK

2. HaByanpHa Ta BUpOOHHMYA MPAKTHKA SK 3aci0 3aCBOEHHS
3HaHb, YyMIiHb, HABHYOK Ta JOCBiAY TmpodeciiiHol
ISITBHOCTI

3. YMmoBHm bopMyBaHHS npodeciiinol KYJIbTypH
JOKYMEHTO3HABIIIB Y BUILIMX HaBUATbHHX 3aKJIaax.
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CTPYKTYPA CIIELIKYPCY

Hassu 3MicToBUX KinpkicTs rogun
MOJYJIB i TeM

neHHa hopma 3ao4Ha opma
yChOTO y TOMY YHCIi YCBOTO y TOMY YHCITi
1 | o |m |c 1 oo c.p
p

3microBuii Moayab 1. Teoperuuni ocHoBu npodaemu npodeciiinoi
KYJAbTYPH JOKYMEHTO3HABLS

Tema 1. 6 212 |- |2 6 2 - - 4
Ksanidikaniiina
XapaKTepUTHKA
npogecii
JOKYMEHTO3HABII
s

Tema 2. 8 2, -|-16 10 -2 - 8
CyTHICTb
npodeciitHoi
KYJIbTYpH
JIOKyMECHTO3HABIT
s

Tema 3. 6 2 |- -4 8 2 | - |- 6
Crpykrypa
npodeciitHoi
KyJbTYpH
JIOKyMEHTO3HABI
s

Tema 4. 8 - 2 - |6 8 - - 8
Ipodeciiino-
3HAYYIi BHIU
0COOHCTICHOT
KyJIbTypH B
CTPYKTYpi
npodeciiiol
KYJbTYpHU
JOKYMEHTO3HABI{
A

Tema 5. 6 - |- 1-16 8 - - |- 8
IIpodeciitna
eTHKa SIK
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CKJIa/I0Ba
npodeciitHoi
KYJIBTYpH
JIOKYMEHTO3HABI{
s

Pazom 3a
3MICTOBUM
MonyaeMm 1

3 |6 | 4

40

34

3micToBHii MOayJIB 2. YMOBH (hopMyBaHHs npodeciiiHol KyJIbTYPH

Tema 6.
JliarHOCTHKA
c(OopMOBaHOCTI
npodeciitHoi
KyJIbTYpH
JIOKyMEHTO3HABIIS

10 |2 |2

Tema 7. naxu
dhopmyBaHHS
nipodeciiHol

KyJIbTypH
MaitOyTHIX
JIOKYMEHTO3HaBII1
By BHIIKX
HaBYAIbHUX
3aKanax

10 |2 | 2

Pazom 3a
3MICTOBUM
MoJyneM 2

20 |4 | 4

Ycboro roopun

54 |10 |8

6

AOKYMEHTO3HABIS

8

14

14

54

48
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3ABJIAHHS TA METOJIWYHI PEKOMEH AT
JUISI MPAKTUYHUX 3AHSITh

[Tz yac KOHTPOJIIO BUKOHAHHS 3aBJIaHb Ta BIMOBIICH
Ha TMPAKTUYHUX 3aHATTSAX OI[IHIOBAHHIO MiJISATAOTh!
pe3yabTaTH BHUKOHAHHS HPAKTUYHHUX 3aBJlaHb, pPIBEHb
3HaHb, NPOJEMOHCTPOBAHMN Y BINOBIAAX 1 BUCTyNax Ha
NPAKTUYHUX 3aHATTSX; aKTUBHICTh B OOTOBOPEHHI IUTaHb,
110 BUHECEH] HAa IPAKTUYHI 3aHATTS.

[IpakTuyHi pPOOOTH BUKOHYIOTHCS CTYACHTAaMH B
KOHCIIEKTI a00 Ha craHgapTHoMy mamepi (opmaty A 4
(pyxomucHo abo APYKOBAHHM CIOCOOOM) Ta IOAAIOTHCS
BUKJIa/Iavyy Ha mepeBipKy. B kiHIli KoxkHOT poboTH Mae OyTu
YKJIQZIEeHUH CIIMCOK BHKOPHCTAaHUX JuKepell. Binmosinarouu
Ha TIOCTaBJICHI 3aB/JaHHS, 00OB’SI3KOBO BHUKOPHCTOBYBATH
IIOCUJIAHHS Ha BUKOPUCTaHI JpKepera.

Pobota cryneHTiB AeHHOI 1 3a09HOI (pOpM HABUAHHS
mi 4Yac MPAaKTUYHMX 3aHATh (TMPaKTHYHI 3aBJIaHHS,
BIJIMOBII, JOMOBIJl) MPOTSITOM CEMECTPY MaKCHMaibHO
OLiHIOEThCS B 50 banie.

OCHOBHMMHM KpUTEPISIMH OL[IHIOBAHHS TaKO1 pOOOTH €:
SKICTh T4 CAaMOCTIMHICTh BUKOHAHHS MPAKTUYHHUX 3aBJaHb,
yMiHHS poOOTH 3 JIITEpaTypHUMM JDKEpelaMu  Ta
iHpOpMaLIHHUM pECypcoM.

Crynent, skuid OyB BIACYTHIM Ha MpaKkTUYHOMY
3aHATTI, Ma€ MIATBEPIUTH SAKICTb CBO€i CaMOCTIIHOI
MIATOTOBKM 3 TMPOMYIIEHOI TEeMH B YCHIA cmiBOecial 3
BUKJIQJladyeM Ta 3 JOMNOMOTOK MHCbMOBOIO BHUKOHAHHSA
3aBJaHb, K1 PO3TISJAIMCS Ha BIAMOBITHOMY 3aHATTI. Y
NPOTHJICKHOMY BHIAAKy BiH oTpumye 0 0OamiB 3a
MIPOMYIICHE 3aHSTTS.
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HpakTnyne 3ansarrs 1.

Tema: CytHicTh eHOMEHA TIPODECIHOT KYIbTYpH
JTOKYMEHTO3HABIISI

Mema:. OOrpyHTyBaTH BHU3HAYCHHs TOHATH «IpodeciiiHa
KYJIBTypa» Ta «apodeciitna KyJIbTypa
JOKYMEHTO3HABIs». BH3HAYMTH OCHOBHI CKJIaJIOBI
npodeciifHOT KyTbTYpH JOKYMEHTO3HABIIS.

3micm 3auamms.

1. Ha ocHOBI HayKOBUX JOCHIKEHb OKPEMHUX CKIIaJ0BUX
npodeciiiHoi KYJIBTYpU JIOKYMEHTO3HAaBIIS Ta
3allpOIIOHOBAHMX BH3HAYE€Hb O3HAYEHOro (EHOMEHA,
chOopMyIIIOBaTH BIACHY JYMKY I[0JI0 HOTO CYTHOCTI.

2. Buokpemutn  (CXeMaTHYHO)  OCHOBHI  CKJIAJOBI
03HAYEHOTI'0 TIOHATTS Ta OOTPYHTYBATH 1X BaXKJIUBICTb.

MpodeciliHa KynbTypa AOKYMEHTO3HABLA

Pexomenoosana nimepamypa.
4,10, 11,12, 15, 19, 21, 22, 24 (6a3oBa);
1-5, 7-8, 22-25, 30, 36, 41 (monomixkHa)
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IpakTnyHe 3aHdaTTH 2.
Konoxksiym

Tema: TlpodeciiiHo-3HaUYIII BUAX OCOOMCTICHOI KYJIbTYPH
B CTPYKTYPi POECIHHOT KyIbTYPH JOKYMEHTO3HABIIS

Mema: Bu3HaunTH OCHOBHI NpOQeciiiHO-3HAYYIIl BHIU

OCOOHMCTICHOT KYJIbTYpH B CTPYKTypi mpodeciitnoi
KYJIbTYpH IOKyMEHTO3HABIIS.

OcnoeHi numanHs:

. BusBuTH BHIM OCOOMCTICHOI KYJIBTYpH, BIIACTHBI
(axiBLsAM Pi3HHX rayry3eil Ta MOSCHUTHU X 3HAYCHHSI.

. BuokpemuTn  HalBaXJIWBIII  BUOU  OCOOMCTICHOI
KyJbTypH,  SKHMH  Ma€  BOJOAITH  CY4YacHUH
JIOKYMEHTO3HaBellb.

. HaBectn mnpukmnagu ¢GopMyBaHHS OKpPEMHUX BUJIB
OCOOHMCTICHOI ~ KyIbTYypu Tig 4Yac  mpodeciitHol
MITOTOBKM MalOYTHIX JIOKYMEHTO3HAaBIIB y BHILOMY
HaBUYAJIBLHOMY 3aKJaji (3 BIaCHOTO JIOCBITY).

. Po3kputu cyTHICTH Ta OOIPYHTYBaTH BaXKJIMBICThb
npodeciiHO-3HAYYIUX BHUJIIB OCOOMCTICHOI KYJIbTYpH
JIOKYMEHTO3HAaBIIA JUIsl HOoro mpogeciiiHoi AisiIbHOCTI.

Pexomenoosana nimepamypa:
5-8, 12, 14, 16, 18-20, 24, 28-29 (6a30Ba);
1-8, 15, 17-18, 20, 22, 25, 27-29, 35-36, 39-41 (;ronomMixkHa)
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[pakTuyne 3anarrsa 3.

Tema: Jliarnoctuka piBHa chopmoBaHOCTI IpodeciitHol
KYJIBTYpH IOKyMEHTO3HABIIS

Mema: IlponmiarHocTyBaTH BIAacHUU (K MalOyTHHOTO
JIOKYMEHTO3HaBLs) piBEHb copMOBaHOCTI
npodeciiftHOT KyIbTYpH.

3micm 3anamms.
BukopucroByroun ONUTYBAJIbHUK P. b. Kerrena
(aHKeTHMII METOJl OLIHKHU 1HAMBIIYyabHO-TICHXOIOTTYHUX
0COOJIMBOCTE OCOOMCTOCTI) Ta METOOUKY BHSBJICHHS
[MiHHICHUX opieHTariii M. Pokudya, mpoaiarHOCTyBaTH
BJIaCHUU piBeHb C(HOPMOBAHOCTI MPOPECIHHOI KYIbTypH
(s  MailOyTHHOTO JOKYMEHTO3HaBIsA). 3 HA3BaHUMHU
METOJMKaMU MOXHa O3HaOMUTHCS 3 [HTepHeT-pecypciB.
3okpema, Tect KerTena MokHa 3HAWTH 3a MOCHIIAHHSM:
http://www.psy-research.ru/test/92001. 3  MeTOAMKOIO
M. Poknua MoxHa 03HaHOMUTHCH Ha cailTi «llcuxonorus

cuacTimBoi xu3Hu» http://psycabi.net/

Pexomenoosana nimepamypa:
5-8, 12, 14, 16, 18-20, 24, 28-29 (6a30Ba);
1-8, 15, 17-18, 20, 22, 25, 27-29, 35-36, 39-41 (monomixHa)
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IpakTuyne 3anarrs 4.
Konoxksiym

Tema: lnsxu popmyBanHs npodeciiHOl KyIbTypH
MaiOyTHIX TOKyMeHTO3HaBIliB y BH3

Mema: 3anponoHyBaTH MOXIIUBI LUIAXH (OPMYBaHHS
npodeciiHoi KyIbTypu MaiOyTHIX TOKYMEHTO3HABIIIB
y BUIIIOMY HaBYaJIbHOMY 3aKJIaJIi

OcnoeHi numanHs:

1. Ha3Batu nuisixu QopmyBaHHS MpodeciiiHOi KyIbTypH
(axiBuiB, SIKi BUKOPHCTOBYIOTHCSI Cy4YaCHUMHU BHIIUMH
HaBYaJbHUMH  3aKjajgaMu  YKpaiHu.  BusHauutu
HOPMAaTUBHI JTOKYMEHTH, SIKi OOYMOBIIOIOTH O3HAYEHI
HUISXH.

2.3amponoHyBaTH  MOXJIMBI ~ LUIAXM  (QOpPMyBaHHA
npodeciiftHol KyabTypu MallOyTHIX JOKYMEHTO3HABIIIB B
yMoBax Baioro HaBuanbHOro 3akniagy. OOrpyHTyBaTH
CBOIO BMOBI/b.

Pexomenoosana nimepamypa:

5-8, 12, 14, 16, 18-20, 24, 28-29 (6a30Ba);
1-8, 15, 17-18, 20, 22, 25, 27-29, 35-36, 39-41 (momomixkHa)
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3ABJIAHHS JJ11 CAMOCTIMHOI POBOTH
CTYJEHTIB TA METOJIUYHI PEKOMEHJAIIII

1010 IX BUKOHAHHS
CamocriitHa pobota — 1€ OOOB‘SI3KOBUH PI3HOBH]
Mi3HABAJIILHOT ~ JISJIBHOCTI  CTY/CHTIB. Koxuuii  Bupg

HABYAJIBHOTO 3aHATTS Ma€ EJIEMEHTH CaMOCTIHHOI poOOTH,
TOMY B HaBYAJIbLHOMY IPOIIECI BUKOPUCTOBYIOTHCS Pi3HI BUAU
CaMOCTIHHOT pOOOTH CTYACHTIB.

VY uinomy camocTiiiHy poOOTy CTYIEHTIB MOXXHAa YMOBHO
PO3ILIUTH Ha JIB1 GOPMH:

Yo caMmocTiifHa poOOTa CTYAEHTIB 3 MiATOTOBI [0
JCKIIHHUX Ta MPAKTUYHUX 3aHSTh;
Yo camMocTiiHa po0oTa CTYACHTIB, IepeadadcHa

HaBYAJIHHUM IUIAHOM.

[lepma ¢opma camoctiiiHOT poOOTH peani3yeTbes Ha
MIPAKTUIll Y TAaKUX BUAAX, SK ITiITOTOBKA JIO HACTYITHOI JICKIIIi,
HiArOTOBKAa [0 TMpPakTUYHUX 3aHATh, caMOCTiiiHa poboTa
CTYJICHTIB Ha MPAKTUYHOMY 3aHSTTI.

BaxnuBicTh ~ MIATOTOBKM IO ~ HACTYMHOI  JEKii
MOSICHIOETBCSI TUM, 110 TEMU KypCY JIOTIYHO TICHO IOB’sI3aHI
MK Cco0Ol, TOMYy BHBYEHHMH Matepian € 0azor Juis
CIPUHHSTTA HACTYMHUX NHTaHb. TakKMM YHHOM, BHBYCHHS
MaTepially paHille MPOCIyXaHUX JIeKLIH — e 00O0B’sA3KOBa
NepelyMoBa aKTUBHOTO  SIKICHOTO  CIPUHHATTS  3MICTY
HACTYIHHUX JIEKIIiH.

CamocriitHa poOoTa 3 MATOTOBKU A0 MPAKTHUHUX 3aHSThH
nepenbavae riMOOKe caMOCTiiiHe BUBYEHHS CTYy€HTaMU TeMHU
Kypcy a0o ii oKpeMHX MHTaHb, 32 SIKUMU Oy/ie TIPOBOJAUTHCS
IpakTU4YHe 3aHATTA. KpiM 1bOro, miAroToBKa A0 MPakTHYHOI'O
3aHATTA Opu  3a0e3le4YeHHl  CTYJIEHTIB  HEOOX1IHUMHU
METOAMYHUMH MaTepiajaMy BKIIIOYA€ 3HAHOMCTBO CTYJIEHTIB 3
HAaCTYTHUMHU 3aBJaHHSAMH, MAOIp 1 BUBYEHHS HEOOXITHUX
3aKOHOJIaBUMX aKTiB, IHCTPYKTUBHUX METOAMYHHUX MaTepiais,
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MOJIOKEHb Ta 1iHmeE. Y pa3i HEoOXIAHOCTI 3aKiHYEHHS
BUKOHAHHSl TNPAaKTUYHUX 3aBllaHb € JOMAallHbOI POOOTOIO
CTYJCHTIB, IO TaKOX Mependadae caMOCTIHHE ONMpamfoBaHHS
HaBYaJILHOTO MaTepiaiy.

CrymiHp  caMOCTIHHOCTI ~ poOOTH  CTYAEHTIB  Ha
MIPAKTUYHOMY 3aHATTI 3aJIEKUTh B OCHOBHOMY BiJl CTYIIECHIO
1H/MBITyani3anii 3aB1aHb.

Hpyra ¢opma camocTiiiHOi  poOOTH  CTYACHTIB
XapaKTePU3Y€EThCS BUIIMM PIBHEM CaMOCTIHHOI Mi3HABAILHOT
nisibHOCTI cryaeHTiB. CamocTiiiHa po0oTa 3 AUCHHUIUIIHH
CTIIOHYKa€ CTyJEHTa 10 POOOTH 3 OCHOBHOIO (0a30BOIO) Ta
JOJJATKOBOIO  (IOMOMIXKHOIO) JIITEPaTypolo, 3 pecypcamu
Mepexi IHTepHET 1A 3aKpituieHHS HAOyTHX 1 3400YTTS
HOBUX 3HaHb U yMiHb, a TaKOX BHUKOHAHHS IMOCTaBIICHUX
3aBnaHb. [lepernik 3aBmaHb Al CAMOCTIHHOTO OMPAIIOBAHHS
3a3HaueH1 HUXKYE.

CamocriiiHa poboTa  CTYyAEHTIB  BiIOyBaeThCs B
HAaBYAIIbHUX ayJUTOPISX, KOMIT'IOTEPHHX JabopaTopisx,
6107110TEKaX TOILLIO.

3aBmaHHA ~ caMOCTiIHOI ~ pobOOTH 31  CHEUKypcy
«IIpodeciitHa KyapTypa JAOKYMEHTO3HABLS» BUKOHYIOTHCS
CTyAeHTaMM Ha mamnepi ¢popmary A 4 3 nonomororo [IK a6o
PYKONHMCHO 3 JTOTPUMAHHSM BHUMOT /10 0(OpPMIICHHS 3aB/IaHb
camMocCTiiHOT poboTu, OkpiM 3aBmaHb Ne 3 Ta Ne 6, ski
MPE3CHTYIOTHCS YCHO.

Bumorn 10  odopmiieHHS ~ NUCHMOBUX  3aBJaHb
caMoCTIHHOT poOOTH:

- mpudt — Times New Roman, po3mip mpudry —
14, ™ikpsakoBuil iHTepBan — 1,5; mpu pyKomHCHOMY
BUKOHAHHI BUKOPUCTOBYEThCS «3e0pa» Ne 2;

- pO3Mip TOJIIB: BepXHE Ta HWKHE — 20 MM, JiBE —
30 mm, mpaBe — 10 mmM;
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- 3aBgaHHA Ma€ OyTH BUKOHAaHO T'PaMOTHO, YKPaiHCHKOIO
MOBOIO 13 3a3HAYEHHSM TEMH Ta TMOPSIAKOBOIO HOMEpPY
caMocCTiifHOT po0oTH;

- CTOpPIHKM HYMEpPYIOTh apaOCbkuMu nudpamu 1
MPOCTABISIOTh iX TOCEPeAMHI BEPXHBOTO MO (TUTYIbHUN
JUCT BKJIIOYAETHCS B 3arajibHy HyMepalilo CTOPIHOK, aie
HOMEp Ha HbOMY HE CTaBUTHCH);

- KOXXHE 3aBJaHHSI CaMOCTIiHOI poOoTH Mae OyTH
cOpMyIIbOBAHO Ta IPOHYMEPOBAHO;

- B KIHIIl poOOTH HABOJWUTHCS IEPEITIK BUKOPUCTAHOT
JTEpaTypH, odopmiteHn 3a BCTaHOBIICHUMHU
610sorpadgiYHIMHU IPaBUIIAMH, CTABUTHLCS ITIJIIKC 1 aTa;

- B TUTYJIBHOMY JIUCTI O0OB’SI3KOBO MarOTh OyTH: Ha3Ba
BH3 ta na3Ba ¢akynpTery; BuA poOOTH, Ha3Ba CHEIKYPCY,
MPI3BHINE Ta IHIMIAIM CTYJCHTA-BUKOHABIA 13 3a3HAYCHHSIM
Kypcy, rpymu Ta ¢opMu HaBuaHHs (JieHHa abo 3a04Ha).

PiBeHp OIiHIOBaHHS BHUKOHAHHS 3aBJaHb CaMOCTIMHOL
pOOOTH MPOTIATOM CEMECTPy MaKCHMalbHO OIiHIO€ThCS B 50
0ajiB (175 CTYAEHTIB JEHHOI Ta 3a04HOi ()OpM HaBYAHHS).
Crynent otpumye 0 ©OamiB, SKIO Mg Yac BHUKOHAHHS
CaMOCTIHHOI pOOOTH, BIH HE PO3KPHUB IOCTABJIEH! MHUTAHHS
(BiAMOBiNp HE BIANOBIAaE€ 3MICTy BHU3HAYCHHX 3aBIaHb),
MPEACTaBUB YY)y Mpalio 3a CBOIO a00 HE BHUKOHAB 30BCIM
caMOCTiiHOT poOOTH Ta HE NPEACTaBUB ii Ha MEpeBIpKY
BUKJIaJ]auy B YCTAHOBJIEHI TEPMIHHU.

OCHOBHOI0O METOK CaMOCTIMfHOi pPOOOTH CTYAEHTIB €
norjaubiaeHe BceOiUHEe caMOCTiIHHE OBOJIOAIHHS MaTepiajioM
HAaBYAJIbHUX TEM, pO3BUTOK Y HHUX HaBHUYOK pOOOTH 3
IPYKOBaHUMH Ta EJEKTPOHHHMH JDKEpellaMH, 30KpeMa 3
0a30B0OI0 Ta AOMOMDKHOIO JIITEPaTypoOIO.

CamocriitHa poOoTa npu3HaueHa MiJBUIIYBAaTH PiBEHb 1
SKICTh 3HaHb, €PEKTUBHO CIPHUATH (POPMYBAHHIO 1 PO3BUTKY
npodeciiHuX 3HaHb Ta HABHYOK, ONTUMI3yBaTH PO3YMOBY Ta
TBOpPYY aKTHBHICTb CTY/ICHTA.
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3aBaaHH#A A5 caMoCTiiiHOI po00TH CTYIeHTIB

1. 3nHaiiTH BH3HAYCHHS MOHATTA «IpodeciiiHa KymbTypa» (He MeHIe 5) 3
PI3HUX AOBIAKOBHUX BHIAHP (CIIOBHUKH, CHIMKIIOMEIIT).

2. 3maifTh HayKoBi Tmpami, B SKHX AaHAN3ye€ThCS CYTHICTH TOHATTA
«tpodeciitaa KynpTypa». [IpencraBuTi He MEHIIE 5 TaKMX BH3HAYCHD i3
3a3HAuCHHSIM IPi3BHIIIA HAYKOBILI Ta rajly3i BAKOPUCTAHHS TEPMIHY.

3. [IlpoanamizyBaT HayKoOBi Hpali Cy4acHHUX JOCHIJAHUKIB, B SKHX
BUCBITJIIOIOTBCSI THTaHHS NpodeciiiHOl KynbTypH NOKYMEHTO3HAaBLIS.
HasBatu Takux HayKOBIIB Ta JOCIIJXKYBaHi HUIMH CKJIaJ0Bi mpodeciiiHoi
KYJIbTYPH JOKYMEHTO3HABLISI.

4. 3HaliTM BH3HAUCHHS TMOHATTA «mnpodeciiiHa KylibTypay, sKe €
HaOLIPII TOBHUM (3a3HAYUTH aBTOPA).

5 Cknactn npodeciorpamMmy JOKyMEHTO3HABIIS.

6. Bmsnauntn BmacHi MoTHBH BHOOpY Tmpodecii Ta o0OTrpyHTYBaTtH
BIZIIOBIb

7. Hanmcatn TBip-po3nym Ha Temy: «lnmeanmpHuii o0pa3 cydacHOTO
JOKyMEHTO3HaBIL». [IiATOTYBaTHCH O 3aXUCTy CBOIX JYMOK.

8. Jatn Bu3Ha4yeHHS NOHATTS «iH(OpMaliiiHa KynbTypa» 3 pi3HHX
JIOBIJIKOBHX Ta HAYKOBHX JDKEpel (He MEHIIe S-TH)

9. BusHauutu cyTHICTH iHGOPMALIHHOI KyJbTypH JTOKYMEHTO3HABLS Ta

i micue B CTpyKTypi npodeciitHol KyabTypu 03HaYeHOTrO (axiBlis.

10. CdopmymaoBaTH CYTHICTH MHOHATTS — «mpodeciiiHa eTuka» Ta
BU3HAYATH {1 POk y  CTIPYKTypi  TpodeciiHOi  KyIbTypH
JOKyMEHTO3HABIIS.

11. IIpoBecTu aHKETyBaHHS TPYH CTYACHTIB 5-TO KypCy CHEUialbHOCTI
«JlokymeHTO3HaBCTBO Ta iH(opMariitHa nisuteHICTE» (BH3 oOupaerhes
CTyIEHTaMH CaMOCTIHHO - BpaxOBYIOUM MOXJIMBOCTI CTYJIEHTIB,
AaHKETYBaHHS Kpalie NpoBoguTH y cBoemy BH3). 3ailicHuTtn aHami3
MPOBEJCHOrO JOCII/DKEHHsI Ta BU3HAYUTH piBeHb C(HOPMOBAHOCTI
npodeciitHol KynbTypu MaitOyTHIX (axiBLiB.

12. Bwu3HauuTH 3ac00M, 3a JOMOMOTOI0 SIKHX MOJYKHAa BH3HAYMTH DPIiBCHb
mpodeciifHoi KyIbTypH Ta Ha3BaTH iX.

13. BusBuTH METOIM Ta 3aC0O0HM, 3 JOMOMOIOI0 SKUX MOKHA (hOpMyBaTH
Ta MiBUIIYBaTH PiBeHb NPOQECiHHOI KyIbTypH:

a) B ymoBax BH3 (a1t MaiiOyTHEOTO TOKYMEHTO3HABIIA);
0) B yMmoBax npoeciitHol NisITbHOCTI JJOKYMEHTO3HABIIS.
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Camocriiina pooora Ne 1.

Tema: HaykoBi miaxoau 10 BUSHAYCHHS TOHSTTS
npodeciiHOl KyIbTYpH JOKYMEHTO3HABIIS

3aeoanns:

Jlatu  BU3HAuU€HHs HOHATTA «ImpodeciiiHa KyJIbTypay
(He MeHIIe 5-TH) 3 PI3HUX JOBIIKOBUX BHJIAHb (CIIOBHMKH,
SHITUKIIONE/IiT).

Ha miacraBi aHanizy HayKOBHX MOTJISIIB OO0 BU3HAYCHHS
CYTHOCTI TOHSATTA Tpo mnpodeciiiHy KyabTypy ¢axiBid,
obOpatu HaiOumem TpyHTOBHI. [IpencraButu HEe MeHme 5
TaKUX BHU3HAUEHb 13 3a3HAYEHHSAM NPI3BHILA HAYKOBIS Ta
rajy3i BUKOPHCTaHHS TEPMiHY.

BuszHaunTy HayKoBi Mpalli Cy4acHHMX JOCIHITHUKIB, B SIKHX
BUCBITJIIOIOTBCS ~ NUTaHHA  OpoQeciiiHOl  KyJIbTypu
JNOKyMeHTO3HaBIs.  Ha3BaTu  TakuMxX  HayKoOBLIB  Ta
JOCTKYBaHI HUMH  CKJIaJoBl Mpo(eciiHOl KyIbTypu
JOKYMEHTO3HAaBIIS.

ChopmynroBatd  BU3HAYEHHA  MOHATTA  NpodeciiHoi
KyJIbTYpH JIOKYyMEHTO3HaBLs, SIK€ € HaHOUIbIl MOBHUM
(3a3HaUMUTH aBTOpA).

OdopmuTy BUKOHAHHS 3aBAaHb y BUTTIAAL pedepary.

Pexomenoosana nimepamypa:

5-8, 13, 19-22, 28, 29 (6a3oBa);
29, 30, 31 (momomixkHa)
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Tema: Ilpodeciorpama TOKyMEHTO3HABLIS

3aeoanns:

CkJlactu

Bukopuctoytoun  JK  003:2010, JAKXIIII,

Camocriiina pooora Ne 2.

npodeciorpamy JIOKYMEHTO3HaBII,

OKX

cremianicra 3a HanpsmoMm 0201 «KynpTypa» cneniaabHOCTI

7.02010501
TISUTBHICTEY.

JOKYMEHTO3HABEIb

«JloOKyMEHTO3HAaBCTBO Ta iHQopMaIliiiHa

JIOMiHYIOYHH CITOCIO MUCTICHHS

Ba3oBi 3HaHHA

YMmoBHu poboTH

JlomiHyr041 BUAM AiSUTBHOCTI

Skocti, mo  3a0e3neuyroTh
yCHinIHe BUKOHAHHS
npodeciiHo1 AisITBHOCTI

30ibnocmi:
Ocobucmichi
Xapaxkmepucmuxu
YiHHoCcmi:

i

SIkocTi, IO TEPEeImKOHKAITh

€(eKTUBHOCTI npogeciitHoi
USIIBHOCTI
lamysi 3aCTOCYBaHHS

npodeciiiHuX 3HaHb

Pexomenoosana nimepamypa:

3, 17 (6a3oBa);

15, 21, 25, 26, 39, 41, 42 (nomomixHa)
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Camocriiina pooora Ne 3.
Tema: Motusu BubOopy npodecii
ITiocomysamucs 00 ychoi cnisbeciou:

Buznauntu BracHi MotmBH BUOOpY mpodecii Ta
OOTpYHTYBATH BIIIOBIIb.

[lix wac ¢QopMyBaHHA BIiINOBiNI PEKOMEHIYEMO
BpaxoOBYBaTH IPYITH MOTHBIB:

a) couianbHi, TOB’S3aHi 13 TparHeHHSAMH JOCSTHYTH
MEBHOTO COLIAILHOTO CTaTyCcy 3aBAsSKu mpodeciiHin
TISUTBHOCTI Ta PETYJIOBATH CBOIO MISUIBHICTH 1 TOBEIIHKY
BIJIMOBIAHO J0 CYCHIIbHUX PETYISATUBIB,

0) mi3HaBaybHI, K1 0a3yrOThCA Ha iHTEpeci 10 3100y TTS
3HaHb JJI1 BUKOHAHHS NTPpodeciitHoT MisUIbHOCTI;

B) BIacHe  TNPOQeciiHO-LIHHICHI  MOTHBH,  IIO
BUSBIIAIOTHCS  4Yepe3  YCBIAOMJICHHS  3HAUYIIOCTI 1
NEepCHeKTUB MpodeciiHOl AISTEHOCTI.

Pexomenoosana nimepamypa:
7,9, 18, 25, 27 (6a3oBa);
6, 13, 36, 37, 38, 43, 45 (monomixkHa)

Camocriiina po6ora Ne 4.
Tema: IneanpHU 00pa3 Cy4acHOTO JTOKYMEHTO3HABIIS

3asoanms:

Hanucatu TBip-po3aym Ha Ttemy: «lgeanmpHuil oOpa3
CY4acHOT0 JOKYMEHTO3HaBI». IliAroTyBaTucey 10 3aXUCTy
CBOTO MPOEKTY.

Pexomenoosana nimepamypa:
3,10, 17, 19, 25-26 (6a3oBa);
2,3,5,6,9,15, 26, 27, 28, 40, 41, 45 (nomomixxHa)
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Camocriiina pooora Ne 5.

Tema: Tadopmariifina KyapTypa B CTPYKTYypi TpodeciiHoi
KYJIbTYPH IOKYMEHTO3HABIIS

Iliocomysamu  pegepam, saxuti cnpusg OuU GUKOHAHHIO

HACMYNHUX 3a600Hb

Jlatu BU3HAYCHHS NMOHSTTS «iHQOpMaIliiiHa KyabTypay 3
PI3HMX TOBIJKOBUX Ta HAYKOBHX JKepe (He MEHIIe 5-TH)
Busnauutu CYTHICTB iHpopMamiifHOT  KYJIbTypHU
JOKYMEHTO3HABIIs Ta ii MICLle B CTPYKTYpi mpodeciiinoi
KYJIBTYpH O3HA4E€HOTO (haxiBIIsl.

Pexomenoosana nimepamypa:
3,10, 17, 19, 25-26 (6azoBa);
2,3,5,6,9, 15, 26, 27, 28, 40, 41, 45 (nonomixkHa)

Camocriiina po6ora Ne 6.
Tema: IlpodeciiiHa eTuka K ckiazoBa rnpogeciitHoi
KYJIBTYpH TOKyMEHTO3HABIIS
Iliocomysamuceo 0o ycHoi cnigbeciou:

CdopmynroBaTu  CyTHICTh TOHATTS  «1podeciiiHa
€THKa» Ta BHU3HAYUTH ii poib Yy CTPYKTYpi npodeciiiHoi
KYJIbTYpH TOKYMEHTO3HABIIS.

Pexomenoosana nimepamypa:
2,9, 21, 25, 27 (6a3oBa);
2,13, 15, 30, 33, 35, 38, 40, 43 (nomoMikHa)
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Camocriiina pooora Ne 7.

Tema: JocmimkeHHs piBHSI cOpMOBaHOCTI ITpodeciitHoT
KYJIbTYpH 0COOHUCTOCTI

3aeoanns:

[IpoBecT aHKeTyBaHHS TPYH CTYICHTIB 5-TO Kypcy
crienianbHOCTI  «JlOKyMeHTO3HAaBCTBO Ta  iH(popmarliiina
JISTIBHICTBY (IEHHOI Ta 3a04HOi ()OPM HAaBYAHHS) BHILOTO
HaBuanbHOro 3aknany (BH3 oOupaerbcs cryneHTamu
CaMOCTIHHO — BpaxOBYIOYH MOXJIMUBOCTI  CTYJCHTIB,
AQHKETyBaHHs Kpaile mnpoBomuTH y cBoemy BH3). 3 miero
METOI0 HEOOXIJHO CKJIACTH aHKETy 13 3alMTaHHAMH IS
ONUTYBaHHS, SKI JOIMOMOXYTh BH3HAUYUTH CTaBJICHHS
ONUTYBAaHUX CTYJEHTIB N0 PI3HHUX aclekTiB mnpodeciiiHoi
KYJIBTYpH MaiOyTHIX JOKYMEHTO3HAaBIIiB. MosxHa
BUKOPUCTOBYBATHU 3pa30K, IPEJCTABICHUN y JOAATKY.

3niliCHUTH aHalli3 MPOBEACHOTO JIOCHIDKEHHS Ta
BU3HAYUTU PiBEHb C(HOPMOBAHOCTI MPO(ECiiiHOI KyIbTypH
MalOyTHIX (paxiBLiB.

Busnauntu 3aco0u, 3 TOMMOMOTOI0 SKMX MOXHA TaKOX
BHU3HAUUTH PIBEHb MpodeciiHOT KyabTypH Ta Ha3BaTH iX.

Jlyisi BUKOHAHHS TIOCTaBJIICHUX 3aBIAaHb PEKOMEHIYEMO
o0’emHaTUCA y MArpynu Mo 3-5 CTyHEHTIB (3alie)KHO BiJ
KUTBKOCTI CTY/ICHTIB Y TPYIIi).

Pexomenoosarna nimepamypa:
16, 25, 26 (6a3oBa);
1,9, 24, 33, 34, 37, 42, 43, 45 (nonomi>kHa)
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Camocriiina pooora Ne 8.
Tema: BaockonaneHHs nmpodeciiHOl KyIbTypH
3aeoanns:

1. BusButu Metonau Ta 3acobM, 3a JOINOMOIOI SIKUX
MO>KHa C()OPMYBATH Ta IiIBUIILYBATH PiBEHb MPOQeciitHOT
KYJIBTYpH:

a) B ymoBax BH3 (m11  wmailOyrHbOIO
JOKYMEHTO3HABIIS);
6) B ymoBax  mpodeciiiHOi  IisSUTBHOCTI
JOKYMEHTO3HAaBIIS.

2. IliaroTyBaTUCH 10 3aXUCTY BIACHOTO TPOCKTY.

Pexomenoosana nimepamypa:

1, 4,10, 11, 13, 15,18, 23, 24 (6a30Ba);

6, 8, 10, 11, 14-15, 17, 21, 23-25, 30, 32, 34, 37, 42
(momoMixkHa)

38



PEKOMEHIOBAHA JIITEPATYPA

Bba3zoBa

. Taiicunrok H. A. TIlemaroriyni 3acagud  HiATOTOBKH

JIOKYMEHTO3HABIIIB B yMOBax iHopmaTuzamii
CycHiibcTBa: aBTOped. AWC. HA 3700YTTS HayK. CTyNEHS
kana. mnen. Hayk: croer. 07.00.08. “KaurosnarcTso,
01011I0TEKO3HABCTBO, 616miorpado3HaBcTBO” /
H. A. T'aiicunrok. — K., 2003. — 20 c.

. Jxemkepa K. B. OcHOBHM miearoriku i McUXoJorii: HaBy.
moci6. / K.B. Jbkxemxkxepa, H.M. Illaraiti. — PiBHe:
Bomunceki obepern, 2011. — 392 c.

. JloBimHMK KBamiiKaifHUX XapaKTEepUCTHK Mpodeciii
npauiBHukiB. Bum. 1. IIpodecii mnpamiBHuKIB, SKi €
3arajlbHUMH JUISI BCIX BHIIIB €KOHOMIYHOI JisUTbHOCTI /
M-Bo mparii Ta coil. HoJITUKH YKpainu. — Kpamaropchbk,
1998. — 245 c.

. Jy6osa C. B. IliaroroBka JOKyMEHTO3HaBIB i chepu
Jiep’KaBHOro ymnpasiiHHA B Ykpaini (1995-2008 pp.) :
aBToped. aumc. ... KaHa. icT. Hayk : 27.00.02. /
C.B. lybosa ; Jlepx. akaj. Kep. KaapiB KyJIbTypH 1
mucrents. — K., 2010. - 19 c.

. Karan M. C. ®unocodpus xymprypu / M. C. Karan /
C.-Ilerep6yprckuit roc. yH-t. — CII6.: Merponomuc,
1996. - 416 c.

. Kopinamit M. M., IlleBuenxko B.®. KopoTtkwuii
EHUMKJIONEUYHUNA CIOBHUK 3 KynbTypH. — K.: YkpaiHa,
2003. — 384 c.

. KpeimoBa H.b. ®opmupoBanune KyIbTyphl Oymymiero
cneunanucta / H. b. KpeimoBa. — M.: Beicmias mikona,
1990. — 140 c.

. Kynpryponoris: HaBu. noci6. / 3a pea. M. M. 3akoBud. —
K.: 3nanns, 2004. — 567 c.

39



10.

11.

12.

13.

14.

15.

16.

17.

Jlomauunceka . M. Ilpodeciitna etuka: HaBd. mocid. s

mucradn. HaBy. / I M. Jlomaumsceka. — K. : VH-T
«Ykpainay, 2005. — 227 c.
Masuk I. /. Ilemaroriyui YMOBH peamizarii

KOMIIETEHTHICHOTO MiAXOMy y NpoQeciiHiid MmiaroToBi
MaiOyTHBOTO JOKYMEHTO3HaBLA: aBTOoped. IUC. ... KaHI.
nen. Hayk : 13.00.04 / T'. . Mamuk; KuiB. yH-T iMm.
b. I'pinuenka. — K., 2011. — 20 c.

Martsienko O.B. Teopis 1 mpakTuka MiATOTOBKU
cremiagicTiB 3 iHGOpMalIHHOrO 3a0e3MeUeHHS CHCTEMH
VIIpaBITiHHSA HEBHPOOHHUYOIO CHEpPOrO : JHC. ... I-pa Ie.
Hayk / Matsienko O. B. — K., 2004. — 468 c.

MartBi€eHKO O.B. [adopmariiine 3a0e3MeYeHHS
JIepKaBHOTO yIpaBIiHH: HaB4. 11ocib. / O. B. MarBieHko,
M. I. lusin. — K.: Lentp y4boBoi miteparypu, 2010. —
152 c.

Martsienko O. B. [IlemaroriuHi OCHOBH MiATOTOBKH
MeHemkepiB iHdopmaniiinux cuctem / O. B. MaTBieHko. —
K., 2001.-259 c.

Morunenuii JI. I1. KyasTypa 1 ocoOucticts: MoHOTrpadis /
JI. II. Morunpauii. — K.: By, mk., 2002. — 303 c.
Hazapenko  H.C.  ®opmyBaHHA  KOMYHIKaTHBHOI
KOMITETEHI[IT MalOyTHIX JOKYMEHTO3HaBLIB Yy IpoOLec]
BUBYEHHS TyMaHITapHUX AMCLUIUIIH: aBTOped. IUC. Ha
3100yTTSA HayK. CTyNeHs KaHg. ref. Hayk: coerl. 13.00.04.
“Teopis 1  Meromauka  mpodeciiiHoi  ocBitn”  /
H. C. Hazapenko. — K., 2008. — 20 c.

HoBukoB A.M. OO0 acmektax M YpOBHSX pa3BUTHUSA
npodeccroHanbHOI KYJIbTYpbI CrenuanucTa
[EnexTponHmnii  pecypc]. — Pexum  poctymy

http://www.anovikov.ru/artikle/urov.htm . — 3aromn. 3 exp.

OcBiTHbO-KBaMi(ikaliifiHa XapaKTepUCTHKA CIeIialicTa 3a
cnemianpHicTio  7.020105  “/lokymMeHTO3HAaBCTBO  Ta
iHpopManiiiHa IisuIbHICTE HampsMmy miaroroku 0201

40


http://www.anovikov.ru/artikle/urov.htm

“KynpTypa”: cranmapt Bumoi ocBith  (Bumanus
odimiiiae). — K.: MiHICTEepCcTBO OCBITH 1 HayKu YKpaiHw,
2004. - 24 c.

18. OctpoBcrkmii K. C. IligroroBka ¢axiBmiB B YKpaiHi:
poOJIeMH, MTEPCIIEKTUBU Ha TIOPO31 TPETHOTO THCAYOTITTS
/ K. C. OctpoBcbkuii. — XmenbHUIBKHHA, 2002. — 346 c.

19. ITanexa 0. 1. Kmoui no ycmixy abo opranizamiiiHa Ta
yopaBiaiHChbKa KynabTypu: HaBd. 1moci6. / FO. 1. Tlamexa. —
K.: Bua-Bo €Bponeiicekoro yHiBepcurery, 2002. — 336 c.

20.Tlogonbebka €. A.  Kynbryposorisi: HaBd. 1moci6. /
€. A. llononsceka, B. [I. Jluxeap, K. A. IsanoBa. — K.:
LenTp HaByanbHoOi niteparypu, 2003. — 288 c.

21. TTomuyk O.B. «[Ipodeciitna KYyJIbTypa
JOKYMEHTO3HABIS»: 3MICT Ta CTIPYKTypa MOHATTS /
O. B. Ilommuyk // TepmiHONOrisl JDOKYMEHTO3HABCTBA Ta
CYMDKHUX rany3ed 3Hasb: 30. Hayk. np. / KHYKIM; iu-T
nepx. ynpasmiaas. — K.: UerBepra xsust, 2011. — Bur. 5.
—C. 248-253.

22.Tlomayk O. B Teopernuni acrektu nediHimii GeHOMeHa
npodeciitnoi kyaprypu / O.B. Ilomuyk // Haykosi
3anucku. Cepist ,,[lcuxonoris 1 memarorika”. — OcTpor:
BUJI-BO HaIl. YH-TY ,,OcTopo3bka akanemis’, 2009. — Bur.
13. - C. 404-410.

23.Tlomuyk O. B. IHHOBaIiiiHi TEXHOJIOTIi HaBUYaHHS SK
yMOBa PO3BUTKY MNpodeciiiHoi KylbTypu MaiOyTHIX
¢axiBLiB  JIOKyMEHTO3HaBCTBa  Ta  iH(popMariiiHoi
nisimeHOCTI / O. B. ITomuyk // OHOBIIEHHS 3MicTy, hopM Ta
METO/IB HaBYaHHS 1 BMXOBAaHHS B 3aKjiajgaxX OCBITH: 30.
Hayk. mpaub. HaykoBi  3anucku  PiBHeHCBKOTO
JIep>KaBHOTO TYMaHITapHOTO YyHiBepcutery. Bum. 42. —
Piue: PAT'Y, 2009. — C. 160-164.

24. Tlomuyk  O.B. [Ilemaroriuni ymoBM  (hOpMyBaHHs
npodeciiHOl  KyJabTypu  MalOyTHIX  MEHEIKepiB-
nokymenro3HaBliB y BH3 / O. B. [lonuyk / AxryainbHi

41



25.

26.

27.

28.

29.

30.

NUTaHHA  KYJbTYPOJIOTIi: AnpMaHax ~ HAyKOBOTO
ToBapucTBa «Adina» kadeapu KyabTyposorii: ¥ 2-X T. —
Bum. 8. — Pigue: PAT'Y, 2009. — T. 2. — C. 219-222.
[Tomuyk O. B. ®opmyBanHs npodeciiiHoi KyIbTypH
MaiOyTHIX JTOKYMEHTO3HABIIB: IIHHICHO-PETYIATUBHUIA
acnekt / O. B. Ilomuyk // Ilemaroriuna ocsita: Teopis i
npaktuka. [Icuxomnoris. [lexarorika : 36. Hayk. mp. — K. :
Kwuis. yu-T iMm. b. I'pinuenka. — 2012, — Ne 17. — C. 65-70.
[Tommayk O.B. ®opmyBanHs mpodeciiiHol KyabTypH
MaiOyTHIX (axiBIiB y BHIIMX HAaBYAJIbHHUX 3aKiIagax 3
MO3UIIIH IIPaKTUKO-OPIEHTOBAHOTO miaX0Iy /
O. B.Ilonuyk / HaykoBuii BicHUK  YepHIBEILKOTO
yHiBepcHuTeTy: 30. Hayk. mpaub. Bun. 576. Ilegarorika Ta
nicuxosoris. — Yepuismi: YepHiBenbkuit Hatl. yH-T, 2011. —
C. 129-134.

®enopenko  E.I'.  IlpodeccrmonanbHas  stuka  /
E.T. ®enopenxko. — K., 1983

dinocodpcrruit EHIUKJIONEIUYHNN CIIOBHUK /
B. I. llunkapyk, C. K. buctpunpkuii, M. O. bynaros [Ta
in.]. — K. : A6puc, 2002. — 742 c.

Xopyxenko K. M. Kynbryposorus : SHUMKI. CJIOB. /
K. M. Xopyxenko. — Poctos H/[1, 1997. — 640 c.

Yaiika I'. JI. KynbTypa A110BOT0O CUIKYBaHHS MEHEIKepa:
HaB4. noci0. / I'. JI. Yatika. — K.: 3nanns, 2005. — 442 c.

Jlonomixkna

BepOens B. B. Ilemaroriuna miarHocTuka (opMyBaHHS
JyXOBHO-TBOPYOTO TOTEHIIAy CTYAEHTCHKOI MOJIOII:
moHorp. / B. B. Bep6ens. — Octpor-Pisne, 2005

JNlyoosa C. B. MopaiabHO—€THYHI aCMEKTH MiSUTbHOCTI
JIOKYMEHTO3HABIIB Yy cdepi Aep>KaBHOIO YIpaBIiHHSA /
C. B. [ly6osa // [lep>xaBHe ympaBiaiHHS 1 IpaBo: 30. HayK.

42



mpare. Y 2—x 4. U.1 / KHYKiM. — K., 2006. — Bun. 1. —
C. 186-188

. Hdy6oBa C. B. OcobmuBocTi mpodeciiHoi  TIsITbHOCTI
¢axiBLiB 3 JOKyMEHTHO—IH(pOpMaLiHHOTO 3a0e3MeUeHHS
opraniB  gepxkaBHoi Bmagu / C.B. ly6oBa //
JlokymeHnTo3HaBcTBO. bibnmiorekoznascTBo. [Hdopmariitna
TSTTBHICT: TPOOJEMU HAyKH, OCBITH, NPAKTHUKH: 30.
matepiainiB III Mixxnap. Hayk.—tipakt. koH¢., Kuis, 16-18
tpasus 2006 p. — K., 2006. — C. 13-14.

. Hy6osa C. B. [IligrotoBka ¢axiBIiB 3 JOKYMEHTHO—
iH(popMaLiiHOTO 3a0e3MeUYeHHs JIEePKAaBHOTO YIIPABIIIHHS:
nocranoBka npoosiemu / C. B. Jlyoosa // Bica. KuiBchkoro
HAI[IOHAJILHOTO YHIBEPCUTETY KYJIbTYpPU 1 MHCTEUTB: 30.
Hayk. npanb. — Cepist «Ilemarorikay. — K., 2006. — Bumn. 14.
—C. 52-58.

. Hdy6osa C. B. VmpaBmiHCcbka misbHICTE  (axiBLiB 3
JOKYMEHTO3HABCTBA y cdepl JOKYMEHTHHX KOMYHIKaIlii B
opranax nepxanoi Bmaau / C. B. JlyboBa // [epxaBHe
peryiaioBaHHS pPHUHKY TMpali: Cy4yacHI TeXHOJorii Ta
HampsiMM iX pO3BUTKY: 30. Hayk. mpaub MikHap. HayK.—
npakt. KoHd., Kuis, 22 rpynus 2005 p. — V 2—x 4. U.1. —
K., 2006. - C. 224-229.

. Hy6oa C.B.  lliHHICHO-MOTHBaIliliHI =~ YMHHUKA Y
npodeciiiHii  miaroroBmi (¢axiBuiB 3 1HGOPMALIHHOTO
3a0e3neueHHs

. Konogenp C. B. [HTenekr y cTpykTypi TBOPHOIO MHUCIEHHS
0co0uCTOCTI // TBopumi PO3BHUTOK yUUTEIS
obpazorBopuoro mucrenra: monorp. / C. B. Konosenp. —
Pisne: BonuHchki o6eperu, 2009. — 384 c.

. Kpoxmanp I. M. Poms Ta Micie IUCIIUILIIH
JOKYMEHTO3HaBUOIO IMKJIYy B cHcTeMi mpodeciiHol
MIATOTOBKHU (axiBIiB 3 JIOKYMEHTO3HABCTBA Ta
iHpopmaniiinoi aisuieHOcTi / 1. M. Kpoxmans // Bicu. JIHY
iM. T. lleBuenka Ne 17 (204) 2010. — C. 150-156.

43



10.

11.

12.

13.

14.

15.

16.

Kpoxmane I. M. Kommonentu mpodeciitHoi ToTOBHOCTI
¢daxiBug 3 JAOKyMEHTO3HAaBCTBA Ta  iH(oOpMauiiHOL
nismeHOCT / 1. M. Kpoxwmans // Ilenaroriyauii anpmaHax. -
2011. — Bum. 12. - Y. 3. - C. 124-131.

Kymnapenko H. M.  CknagoBi  3MiCTy  CHEMiaJIbHOCTI
“JIOKyMEHTO3HAaBCTBO Ta 1H(OpMaliifHa IiSUIbHICTH
[Muranns  meromoiorii  /  H. M. Kymnapenko — //
bibmioreko3HaBcTBO. JlokyMeHTO3HABCTBO. [H(OpMOIOTis.
—2004. —Ne 1 - C. 17-20.

JIyrouii B.I. CsitoBuii mocBix mnpodecionamizarmii
OCBITH: KOHIIENTYaJIbHI 3acajJy 1 MpaKTUYHA peanizallis
/ B. 1. JIyroswii // Ilemarorika i mcuxosnoris. — 2010. — Ne
2.—C.5-22.

JIyrooii A.B. OcoGmmBOCTi miaroToBku (HaxiBmiB 3i
crerianbHOCTI «JlOKyMEHTO3HAaBCTBO Ta iH(opMaliiiHa
nisuteHICTEY / A. B. JIyroso#, B. 1. Jlyaka, B. B. €Emenp,
H. B. Punona // Bicu. KAITY im. M. OcTtporpaacbskoro. —
Bun. 6/2008 (53). — Y. 1. [Enexktponnuii pecypc]. —
Pexxum JOCTYIY:
http://www.nbuv.gov.ua/portal/Natural/Vkdpu/2008_6/6_
2008_1 PDF/137.pdf . — 3aronoBok 3 ekpany.

Mapkosa A.K. Ilcuxonorusi mpodeccuonanmmsma. — M.,
1996. — 308 c.

Martgienko O. B. [lokymeHTO3HaBYa OCBiTa: IPOOIEMH Ta
MEPCIEeKTUBH  PO3BUTKY  NPAKTHUKA Ta  HAYKOBUX
nocaimkenb / O. B. MatBienko // Bi6mioTexko3HaBCTBO.
Jokymenro3naBctBo. Indopmomnoris. — 2009. — Ne 4. —
C.17-21

MatBienko O. B. JlokymeHTO3HaBYa TPOQecionoris:
npobnemu 1 nepcnektuu / O. B. Martsienko // BicH. KH.
nanatu. — 2007. — Ne 5. — C. 30-32

MatBienko O. Ilpodecionanizamis  iHpopManiiiHOI
JOisUIbHOCTI  y  cdepi  JepKaBHOrO  ympaBiiHHA — /
O. Matsienko, C. Jly6osa // BicH. Ham. akagemii nepix.

44


http://www.nbuv.gov.ua/portal/Natural/Vkdpu/2008_6/6_2008_1_PDF/137.pdf
http://www.nbuv.gov.ua/portal/Natural/Vkdpu/2008_6/6_2008_1_PDF/137.pdf

17.

18.

19.

20.

21.

22.

23.

yopasin. npu IlpesugentoBi Ykp. — 2007. — Ne 1. —
C. 52-60

Martsienko O. TeopeTHKO—METOOJNIOTIYHI  OCHOBH
npodeciitHoi miaArotoBku (axiBuiB 3 iH(pOpMaLiiHOTO
3a0e3nedyeHHs1 aepxkaBHOTO yrpasiinag / O. MaTBieHKO,
C. llyoosa // BicH. KunxkoBoi mamaru. — 2006. — Ne 8. —
C. 22-34.

Martsienko O. B. Indopmarniiinnii MeHEIKMEHT: aHaii3
npeamerHoro mnons  /  O. B.Marsienko // BicHuk
Kamxkkosoi manatu. — 2004. — Ne 8. — C. 13-17.
Martsienko O. B. Po3Butok npodecionorii indopmariitnoi
cdepu comiabHO-TIEaroriyHa BUMOTa iHpOpMaTH3arii
cycninsctBa / O. B. MatBienko // Marep. III Mixnap.
HayK.—TIPaKT. KOH(. «JlOKyMEHTO3HaBCTBO.
BiGnioTek03HABCTBO. [adopmariitna JISUTBHICTD:
npobineMu Hayku, ocBitu, mpaktukm» (Kuis, 16-18
tpasus 2006 p.). — K., 2006. — C. 164-166.

Manenko XK. JlyxoBHicTh sK (eHOMEH mcuxosorii /
XK. Manenko // Ilcuxonoris BHYTPIIIHBOTO CBITY /
ynopsa. C. VY. I'onuapenko. — K.: Penakuisa 3aransHomnesn.
razet, 2002. - C. 11-26.

Mopostok [.  JlokymMeHTO3HAaBCTBO Ta 1HQoOpMaliiiHa
TiSUTBHICTH: MPOOJIEMH crieliaizaiiid i BAMOTH MPaKTUKHU /
I. Mopostok // Bicn. Ku. mamatu. — 2003. — Ne 8. —
C. 18-20.

Mopo3stok L ®opMyBaHHs HanpsMiB OCBITH
nokymeHnto3HaBLiB / 1. Mopo3stok // Bica. Ku. mamaru. —
2003. — Ne 10. — C. 27-29.

Hazapenxo H. C. http://hklib.npu.edu.ua/cgi-
bin/irbis64r 71/cgiirbis 64.exe?721|D=&I121DBN=KST&P21DBN
=KST&S21STN=1&S21REF=10&S21FMT=fullw&C21COM=S&S21
CNR=20&521P01=0&521P02=0&S21P03=M=&S21COLORTERM
S=0&S21STR=I1enaroriuni OCHOBHU bopmyBaHHS
KOMYHIKaTHBHOI KOMIIETEHIIi1 y MaiOyTHIX

45


http://hklib.npu.edu.ua/cgi-bin/irbis64r_71/cgiirbis_64.exe?Z21ID=&I21DBN=KST&P21DBN=KST&S21STN=1&S21REF=10&S21FMT=fullw&C21COM=S&S21CNR=20&S21P01=3&S21P02=0&S21P03=A=&S21COLORTERMS=0&S21STR=%D0%9D%D0%B0%D0%B7%D0%B0%D1%80%D0%B5%D0%BD%D0%BA%D0%BE%20%D0%9D.%D0%A1.
http://hklib.npu.edu.ua/cgi-bin/irbis64r_71/cgiirbis_64.exe?Z21ID=&I21DBN=KST&P21DBN=KST&S21STN=1&S21REF=10&S21FMT=fullw&C21COM=S&S21CNR=20&S21P01=0&S21P02=0&S21P03=M=&S21COLORTERMS=0&S21STR=
http://hklib.npu.edu.ua/cgi-bin/irbis64r_71/cgiirbis_64.exe?Z21ID=&I21DBN=KST&P21DBN=KST&S21STN=1&S21REF=10&S21FMT=fullw&C21COM=S&S21CNR=20&S21P01=0&S21P02=0&S21P03=M=&S21COLORTERMS=0&S21STR=
http://hklib.npu.edu.ua/cgi-bin/irbis64r_71/cgiirbis_64.exe?Z21ID=&I21DBN=KST&P21DBN=KST&S21STN=1&S21REF=10&S21FMT=fullw&C21COM=S&S21CNR=20&S21P01=0&S21P02=0&S21P03=M=&S21COLORTERMS=0&S21STR=
http://hklib.npu.edu.ua/cgi-bin/irbis64r_71/cgiirbis_64.exe?Z21ID=&I21DBN=KST&P21DBN=KST&S21STN=1&S21REF=10&S21FMT=fullw&C21COM=S&S21CNR=20&S21P01=0&S21P02=0&S21P03=M=&S21COLORTERMS=0&S21STR=
http://hklib.npu.edu.ua/cgi-bin/irbis64r_71/cgiirbis_64.exe?Z21ID=&I21DBN=KST&P21DBN=KST&S21STN=1&S21REF=10&S21FMT=fullw&C21COM=S&S21CNR=20&S21P01=0&S21P02=0&S21P03=M=&S21COLORTERMS=0&S21STR=

24.

25.

26.

27.

28.

29.

30.

nokymento3naBmie  / H. C. Hazapenko // Hayxkosi
sammcku. Cepis: Ilemaroriyni ta icropuuHi Haykd : 30.
Hayk. cT. — K. : HITY, 2005. — Bumn. 60. — C. 104-112.
Hazapenko H.C. Meroauyni pekoMeHJalmii 11010
dbopMyBaHHS KOMYHIKaTHBHOT KOMIIETEHTHOCTI y IpoIieci
HaBYaHHS MaiOyTHIX JIOKYMEHTO3HAaBII[iB /
H. C. Hazapenko. — bina I{epksa, 2007. — 63 c.
Hazapenko H.C.  Oco0muBOCTI  TATOTOBKH  Ta
dbopmyBaHHS KOMYHIKaTUBHOI KOMIIETEHTHOCTI
MaitOyTHix nokymenro3HaBiiB / H. C. Hasapenko //
TeopeTnuHi MUTaHHS KYJIbTYpPH, OCBITH 1 BUXOBaHHS: 30.
Hayk. rpais. — K.: KHJIY, 2007. — Bun. 33. — C. 100-102.
[MTanexa IO. [TigroroBka JIOKYMEHTO3HaBI[i1B—
iHpOpMaliifHUX  aHANITUKIB — HarajbHa MOTpeda
iHdopmaniitHoro cycnineera / FO. L. [Tanexa // Crynii 3
apxiBHOI cripaBu Ta gokymeHTo3HaBcTBa. — 2007. — T. 15.
—C. 108-110.

[Tmucka FO. C. Kynbrypa Ta ii pO3BUTOK $SK OCHOBHA
npobiema  cydacHocTi  (NOpIBHSUIBHI  acmektu) /
1O. C. IInucka // Hayxosi 3anucku. Cepis “Ilcuxosnoris 1
nexarorika”. — Octpor, 2004. Bun. 5. — C. 291-297.
[Momutkin E. O. Inmeanu xpacu, nobpa Ta ICTHHH Yy
PO3BUTKY JAYyXOBHOCTI MaiOyTHhOoro mnpodecionana //
E. O.Ilomutkin // Ilemaroriunuii mpouec: Teopis 1
npakTtuka: 30. Hayk. mnp. Bum. 2. — K.: Bun-so II/II
«EKMO», 2003. — C. 267-276.

ITonomapsos O. C. Hesiaxmnagnicts npodiem
dbopMyBaHHS 3arajgbHOI MPOQECiiiHOI KyIbTYpHU CydacHUX
¢axiBuis / O. C. [Tonomapsos // Ilenarorika i mcuxosoris.
—2002. — Ne 3. — C. 88-92.

IMomuyk O.B. Ilpodeciiina KynbTypa MeHeIKepa:
npobiiemMu Ta nepcrnekTuBu GopmysanHsa / O. B. [Tomuyk
// OHOBNEHHs 3MicTy, (GOpM Ta METOJIB HABYAHHA 1
BHUXOBaHHS B 3aKJiafiax OCBITH: 30. HayK. mpaib. Haykosi

46



31.

32.

33.

34.

35.

36.

3anuckd PiBHeH. nepk. rymanitap. yH-Ty. Bum. 37. —
Piue: PAT'Y, 2007. — C. 176-179.

[Tormauyk O. B. OcHOBHI MiIX0aMU 1O CYTHOCTI Ta 3MICTYy
nouarts "Ilpodeciitna KynbTypa TOKyMeHTO3HaBLs" /
O. B. Ilomuyk  //JlokymeHTHO-1HpOpMAIIIHI ~ peCcypcH:
MaTep. 3BiT. HayK. KOH(). BUKJ., acm., CHiBpoO. i CTy/I.
kadeapu AOKYMEHTAJIbHMX KOMYHIiKamii, 11 Oepe3ns
2011 p.: te3u gon. — Pisue: PAT'Y, 2011. — C. 10-13.
[Tommuyk O.B. ®opmyBanHs npodeciiiHol KyIbTypH
MaHOyTHIX JOKYMEHTO3HABIIIB 3ac00aMM TIEIaroridHHUX
igHoBaii / O. B. Ilomuyk // Hayka, ocBita, CyCHiJIbCTBO
ounma Mmojonaux: marepiasm III MixHap. Hayk.-TIpakT.
KOH(}. cTya. Ta Mononux HaykoBuiB. Y. 1. Ilcuxomoro-
negarorivauii Hampsm. — Pieae: PBB PIT'Y, 2010. —
C. 113-115

[Mommayk  O.B. Teopernyni ocHOBH  (OpPMyBaHHS
npodeciiiHol KyabTypH MalOyTHIX JOKYMEHTO3HABIiB Y
BH3 / O. B. [lonmuyk // Hayka, ocBiTa, CycHiJIbCTBO OUYMMa
Mojoaux: Matepianu IV MixHap. Hayk.-lIpakT. KOHQ.
CcTyd. Ta Mojonux HaykoBuiB. Y.2. Ilpupoanuyo-
MaTeMaTHYHU, CYCHUIbHO-TYMaHITapHUH Ta
ekoHoMiuHui Hanpsmu. — PiBae: PBB PAI'Y, 2011. —
C. 190-192.

[Tomuyx O. B. Ilpodeciitna kynbTypa y 3micTi (haxoBoi
HiATOTOBKU MaiOyTHIX JIOKYMEHTO3HAaBIIiB /
O. B.Ilonmuyk // Hayka, ocBiTa, CYyCHUIBCTBO OYHMa
MoJoaux: Marepianu V MikHap. HayK.-TIpakT. KOHQ.
cTyld. Ta Mojonux HaykoBuiB. Y.2. Ilpupoanuyo-
MaTeMaTHYHU, CYCHUIbHO-TYMaHITapHUH Ta
ekoHoMiuHull Hampsimu. — PiBae: PBB PIT'Y, 2012 —
C. 234-236.

[Toct Omunmu bonpmas kuura stukera / Ilep. ¢ aHrm.
M. M. I'ypsumna. — M.: PUITIOJI knaccuk, 2004. — 672 c.
[lcuxonoris  mpaui  Ta  npodeciiHOl  MIATOTOBKH

47



37.

38.

39.

40.

41.

42.

43.

44,

ocobucrocti: HaBu. mocid. / 3a pen. II. C. Ilepenemnwui,
B. B. Pubanku. — Xmenpauneskuii: TYII, 2001. — 330 c.

Pomanumuua 1O.JI. BusHadyeHHs KOMIIOHEHTIB Ta
KPUTEPIIB TOTOBHOCTI MAaHOyTHIX JOKYMEHTO3HaBIIiB-

MEHEKEPIB bi o) MPaKTUYHOT IISUIBHOCTI /
1O. JI. Pomannmmn // ITligrotoBka ¢axiBiiB y cucremi
npodeciiinoi OCBITH: npo0Jsemu, TEXHOJIOT1i,

NEepCHeKTHBH: MaTepianu BceykpaiHCbKOi  HayKOBO-
MeTroan4Hoi KoHbepeHii. — KpuBuit Pir: BunaBHuuunii
nentp KTV, 2009. — C. 255-257.

CamoykuHa H. B. Ilcnxomorusa " negaroruka
npodeccuonanbHoi nestensHocTH / H. B. CamoykuHa. —
M.: Acconmanus aBTopoB U uzgatene “Tangem”. U3a-Bo
3KMOC, 1999. — 352 c.

CuikoBa [I'. IligroroBka cHoemiamicTiB  aHAIITUKO—
cuHTEeTH4HOI 00poOKu iHpopmaii / I'. B. Cinkosa // BicH.
Ku. manaru. — 1998. — Ne 5. — C. 25-26.

Cnemunamuct kyiabTypbl XXI Beka: mnpodeccuoHanmsM,
TBOPYECTBO, JIyXOBHOCTb: Marep. MeXBY3. Hayd.-TIPakT.
KoH(. kad. nmegaroruku u ncuxojorun (M., 23 ampens
2001 r.) / JI. C. 3opunosa u ap. (penkoi.); Mock. roc. yH-
T KyJIbTYpbl 1 uckyccTB. — M.: MI'VI'U, 2001. — 144 c.
@ininosa  JI. . IlepcnekTuBHa  CHEIaNbHICTH Y
niaroTosui (axiBuiB 1HPOPMaLIHHO-TOKYMEHTHOI cdepu
Vipaiuau / JI. 5. ®ininosa // BicHUK KHHXKKOBOI MaliaTy.
2003. — Ne 10. — C. 29

@ininoBa JI. Ilpodeciiini kommereHuii (daxiBumiB 3
JOKYMEHTaJIbHUX KOMYHIKAaliii: OCBITHIH acmekTt /
JI. ®@ininoBa // Bicu. Ku. mamatu. — 2009. — Nel. —
C. 25-28.

®inyna M. M. Tlenarorika BuIoi IKOIKM: HaBY. mociO. /
M. M. @inyna — K.: ,,Axanemugas”, 2006. — 352 c.

Umyt T.K. Etuka ninosoro cninkysanus / T. K. Umyrt, T
JI. Yaiika. — K., 2003.

48



45. llagpukoB  B.JI. HoBas wMopenp  crenuamucra:
MHHOBAIIMOHHAA MOATOBKA U KOMIIETEHTHOCTHEIN ITOXOL /
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10.
11.

12.
13.
14.
15.
16.
17.
18.

19.

20.

INEPEJIIK IIMTAHDb JJIA HNIACYMKOBOI'O
KOHTPOJIIO 3HAHDb

[Tpodeciiina KyapTypa: HAYKOBI MAXOAM A0 BU3HAYCHHS
TIOHSATTSL.

CyTHicTh (heHoMeHa «tpodeciiina KyJIbTypa
JTOKYMEHTO3HABIISI.

Crpykrypa npodeciiiHoi KyabTypH TOKYMEHTO3HABIIS.

KoruiTuBHMI  KOMIIOHEHT TpodeciiHol  KyIbTypu
JOKYMEHTO3HAaBIIS.

LliHHICHO-pETYyNSATUBHUIA  KOMIIOHEHT  mpodeciitHoi
KyJIbTYPHU IOKYMEHTO3HABIIS.

JlieBo-TIpakTHUHUI KOMIOHEHT MpOo(deciiiHOl KyIbTypu
JOKYMEHTO3HAaBIIS.

HopmarusHo-npaBoBa periaMeHTais 3MICTY
npoeciiiHOl AiSITBHOCTI JOKYMEHTO3HABLIA.

KBamigikariitni Bumoru 10 npodecii JOKyMEHTO3HABIIS.

OcHoBHI BHpOOHMYI (yHKIIT Ta mnpodeciiiHi yMiHHSA
JOKYMEHTO3HABIIS.

IIpodeciorpama JOKYMEHTO3HABIIS.
Ksamigixkariiini BUMOTH hi (o) 0COOHUCTOCTI
JOKYMEHTO3HAaBIIS.

MotuBu BHOOpY npodecii T0KyMEHTO3HABIISL.
[Ipodeciiina KOMIETEHTHICTh JOKYMEHTO3HABIIS.
[Ipodeciitna cipssMOBaHICTh TOKYMEHTO3HABIIS.
[Tpodeciiina eTuka JOKYMEHTO3HABIIS.

CyuacHi TeHeH1i y pO3BUTKY MPOQECiitHOT EeTUKH.
ETnka 1OKyMEeHTO3HaBIsI-KepiBHUKA.

Micue 1 ponb npodeciifHOi eTUKH JOKYMEHTO3HaBIS Y
CY4aCHOMY CYCIHIJIbCTBI

OcHOBHI MoOpalbHI HOPMH 1 TMpaBuWia OO
npodeciiHOT AISITEHOCTI JOKYMEHTO3HABIIS
OcobmuBocTi (hopmyBaHHs IMIIKY podecioHana.
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21.
22.
23.
24,
25.
26.
27.
28.

29.

30.

31.

32.

33.

34.

[Mpuyman 1 TUOM  KOHPIIKTIB y mnpodeciiHoMy
CEPEIOBHIILI].

MopasnpHa CB1IOMICTb, MOpaJIbHA BiIMOBIJAIBHICTD Ta
npodeciiiHa Mopaiib J0KyMEHTO3HAaBLIS.

Indopmariiina  KynbTypa  JOKYMEHTO3HAaBIS B
CTPYKTYp1 poeciitHOl KyIbTYpH TOKYMEHTO3HABIIS.
KomyHikaTuBHA KyJIbTypa TOKyMEHTO3HABIIS.
VYnpaBiiHcbKa KyJIbTypa JOKYMEHTO3HABIIS.
JiarHocTrka chopMOBaHOCTI TPOQECiifHOT KyIbTypu
JIOKYMEHTO3HABI K YMOBA il BJOCKOHAJICHHS.
Kputepii 1 mokasHuku cdopmMoBaHOCTI MpodeciitHol
KYJIBTYpH TOKYMEHTO3HABIIS.

MeToauku iarHOCTHKH CPOPMOBAHOCTI mpodeciiiHoi
KYJIBTYpH TOKYMEHTO3HABIIS.

VYdiHHS 1 HaBYaHHS K OUIIX (popMyBaHHS podeciitHol
KyIbTypu  MaiOyTHbOro  (axiBusi y  BHILOMY
HaBYaJILHOMY 3aKJai.

Ponp HaykoBO-IOCHIIHOI AISIBHOCTI Yy (OpMYBaHHI
npodeciiHol KyIbTypu MailOyTHIX JOKYMEHTO3HABLIIB.
[IpakTuka sk 4YMHHUK (QopMyBaHHI mpodeciiHol
KyJIbTYpH MalilOyTHBOTO (paxiBIIsl.

CamMOBHXOBaHHS SIK 3aci0 CaMOPO3BUTKY y KOHTEKCTI
(dbopMyBaHHS BIaCHOT NPOQECITHOT KYIbTYpPH.
MoOXIJIMBOCTI ~ HaBYaJBbHOIO  MpPOLECY  BUIIOTO
HaBUYAJBHOTO 3aKJIaay 100 GopmMyBaHHS MpodeciiHol
KYJIBTYpH MallOyTHHOT'O IOKYMEHTO3HABLIS.
[InanyBaHHs Ta peanizaiis poOOTH CTYJEHTa y HaNpsAMi
(dbopmyBaHHS npodeciitHOT KyIbTYpH.
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CJIOBHUK OCHOBHUX TEPMIHIB TA IIOHATH

AKypammnicmep MopanbHui TPHUHIMMN, SKAH Tepeadadae
Oe3kopHcHuBi Aii, crpsMoBaHi Ha Omaro
IHIINX JTFONIEeH.

Anbmpyizm MopanbHui TPHUHIMMN, SKAH Tepexdadae
Oe3kopHchuBi Aii, crpsMoBaHi Ha Omaro
IHIINX JTroIeH

bakanasp OcsiTHpO-KBaiiKaLiitHNI piBeHb (QaxiBms,
SIKF Ha OCHOBI TTOBHOI 3arajbHOI CepeaHbO1
OCBITH 3100yB HOTJTHOJICHY
3arajJbHOKYJIBTYPHY HiTOTOBKY,
(byHaMeHTaIbHI Ta npodeciitno-
Opi€HTOBaHI yMiHHS Ta 3HaHHS MO0
y3araJbHEHOro o00’€KkTa mpami 1 3JaTHHH
PpO3B’sA3yBaTH THIOBI mpodeciiiHi 3aBmaHHS,
mependaveHi BIAMOBIMHUMH TIOCaJaMH Yy
TIEBHIHN rajry3i HapoJAHOTO TOCIIOAAPCTRA.

TI'eoonizm Cucrema MOpaNFHHX NOTIAAIB, 3TITHO 3
SKHMH 700pO € HacoJogol, a 370 -
CTpaXKIaHHSAM

Menikamnuicmeo [onarTs MopambHOI  CBIZOMOCTI, IO
nependavae M’SIKICTB, YyHHICTB,
JOOPO3UWINBICTE, YMIHHS CIUIKYBaTHCS

Jinosa emuxa CucTema 3arallbHAX €TUYHUX HOPM i IIPaBUIl
MTOBEIIHKH, CIIKYBaHHS

Hisnvuicua 3pinicmy  Bononinas Ha BHUCOKOMY piBHI
npodeciiiHol0  JisbHICTIO,  3acobamu
camopeaJizallii i CaMOPO3BUTKY OCOOHCTOCTI
B Mexax npodecii, 34aTHICTb 0 TBOPYUX

MpoSIBIB  CBO€1  iHAWBIAYaJdbHOCTI, JIO
JOCSITHeHHsI podeciifiHoro akme
Ezoizm JKutTeBa mO3MISA, BIAMOBITHO 10 SIKOT

3a7I0BOJICHHSI  JIFOJMHOI  OCOOHCTICHOTO
IHTEepeCy pO3TIIAAEThCS SIK HAWBHIE O1aro
1, BIATOBIIHO, KOKCH TparHe MaKCUMAallbHO
3aJI0BOJIGHUTH TiIbKM BJIACHI iHTEpEeCH

Exkonociuna HasBricTb TIHOOKUX 3HaHb po
Kynemypa HaBKOJIMIIIHE ~ CEPEJIOBUINE, EKOJOTIIHHI
CTHITb MUCJICHHS, 1o 3YMOBIIIOE
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Emnamisn

Ecmemuuna
Kynvmypa

Emuxka

Emukem

Toean

Imioosc

Ingpopmauiiina
emuka

Ingpopmauiinna
Kynsmypa

BiJNOBiZaIbHE CTaBICHHS N0 HPUPOAH Ta
CBOTO  3[I0OpOB’s; yMIHHA 1  JIOCBIX
PO3B’A3aHHSA EKOJIOTITHUX mpobiem;
Oe3mocepeHsT y4acTb y MPUPOTOOXOPOHHIN
poOoTi, a TaKoXX 3AATHICTH NPOTHO3YBATH
MOJIMBI HEraTWBHI BiAajdeHl HaACIIIKH
NPUPOJIO0  NEPETBOPIOBANBHOI  JIISUIBHOCTI
JIFOJTUHU.

3nmaTtHICTh  PO3YMITH  MOYYTTS  IHIIO]
JIIOIMHY, CIIBYYBaTH ii, BMIHHS CTaTH Ha il
TIO3UIIIO

31aTHICTh OCOOMCTOCTI /10 TOBHOIL[IHHOTO
COpuiiMaHHS, TPaBWIBHOTO  PO3YMIiHHS
MPEeKPacHOTO y MHCTENTBI 1 HiHCHOCTI,
TIparHeHHS i YMiHHS OyAyBaTH CBOE JKUTTS
Ta IiSUTBHICTH 32 3aKOHAMH KpacH

Buenns mpo wMopamb Ta MOpPANBHICTH;
CYKYIHICTH HOPM MOpAaJbHOI TIOBEIIHKA
JIOAWHU,  Oyap-sAkoi  cycmiibHOi  abo
npodeciiiHoi rpynu

BcranoBnenuii MOPSZOK, CYKYIHICTh
MpaBuj, SKi PErJIaMEeHTYIOTh 3OBHIIIHI
MPOSIBHU JIFO/ICBKUX B32EMOBIJTHOCHH.

Bummii cTymiep IiHHOTO a00 3aBepIICHUH
cTaH OyIOp-SIKOTO SIBUIIA; 1HIUBIAYyalbHO
NPUMHATUHA  CTaHAApT, SKUH CTOCYETHCS
OCOOHCTICHHX SAKOCTEH Ta 3IaTHOCTEH

M tyarnii 0Opas, KUl MU CTBOPIOEMO, 11100
HAC y TMIEBHOMY IIJIaHi CIIPUIMAaIo OTOUCHHS

L{iHHICHO-HOpPMAaTHBHA cucremMa
0Cco0UCTOCTI y BiJIIIOBITHOCTI 3
JIOMiHYIOUYHUMH ¢byHKIiSIMH, SIKi
BUKOHYIOTBCS B iH(pOopManiiHO-
KOMYHIKaTHBHIN coepi comianbHO{
MPaKTHKA

CyKynHiCTh 3HaHb, YMIHb Ta HaBHYOK
MOIIYKY, BigOoOpy, aHamizy iHpopmarii, ska
CHpsIMOBaHa Ha 3aJJ0BOJICHHS
iHpopManiiHUX noTped 0codrcTOCTI
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Komnemenmmuicmo

Komnemenuisn

Komynixkabenvnicmso

Kpeamuegnicmp

Kpumepiin

Kynomypa

CyKymHICTB BIIITOBITHUX 3HaHb,
HeoOXigHUX i1 edeKkTuBHOI mpodeciiHoi
IISUTBHOCTI, a TaKOX nepenbavae
OBOJIOIHHS YMIHHSIMH, JOCBIIOM y TI€BHIi
ramysi.

Komno murans, mpobieM, y BUpPIMICHHI SKUX
ocoba Ma€ MeBHI MOBHOBAKEHHS, 3HAHHS,

IIOCBIx

3/1aTHICTh JIOAMHU JIO CHLUIKYBaHHS, JIETKO
3HAHOMUTHCS, PO3MOYHHATH MIEPIIOI0
PO3MOBY.

31aTHICTE OCOOMCTOCTI 10 TBOPYOCTI.

O3paka, Ha OCHOBI SKOi 3IIHCHIOETHCS
OLlIHKAa, BH3HAueHHs abo KiIacudikaiis
40ro-HeOy/Ib, MipHJIO CYIKE€Hb, OLIHKH
CkinagHa ITCHICTB, sKa BKIIOYaE B cebe
3HaHHS, BIPYBaHHS, MHCTEUTBO, MOpPaJb,
3aKOHHM, 3BH4Yai, 3JI0HOCTI 1 3BHYKH, IO
HaOyBalOThCs 1 JOCATAIOTHCS JIIOMUHOKO SIK
yireHoM cycrinscTBa (E. Teitmop).

Cucrema Ha/I010JI0T19HUX porpam
JIFOJICBKOT SKUTTEMISIIBHOCTI, K1
PO3BHBAIOTHCS  ICTOPHUYHO, 3a0e3MEUyIOTh
BIZITBOPEHHS 1 3MIHY COLIAIILHOTO XKUTTS B
ycix  i#oro mposieax. Lli  mporpammu
NPEJICTaBICHI PO3MAITTSAM 3HaHb, HODM,
HAaBMYOK, ieasiB, 3pa3KiB MAisJIBHOCTI 1
MOBEIHKH, 17, TimoTe3, BipyBaHb, LIJICH,
IIHHICHUX opieHTAaIi TOIIO
(B. CnactboHiH).

CyKynHICTh MaTepialbHAX 1 JyXOBHHUX
LIHHOCTEH, $Ki BiOOPaXyIOTh aKTHBHY
TBOPYY JISUTBHICTB JIFOJICH B OCBOEHHI CBITY,
B XOJi ICTOPMYHOTO PO3BHUTKY CYCIIBCTBA
(€. TTogonbcrka)

CuctemHe sBHIIE, IO 00 €AHY€E CYKYyIHICTH
MPAKTUYHUX, MaTepialbHUX 1 JyXOBHHUX
Han0aHb, SKAX CYCHUIBCTBO 1 JIOJUHA
JOCATAIOTH MPOTATOM CBOTO PO3BUTKY.
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Kynomypa
inghopmauiiina

Kynomypa
KOMyHIKamuéHna

Kynomypa mosu

Kynomypa
ocobucmocmi

Kynomypa
CRIZIKY8AHHA

Kynvmypa
YRpasninn

CyKymHICTH 3HaHb, yMiHb Ta HABHYOK
MOIIyKy, BinOopy, aHami3y iHopmarmii, ska
CIIPSIMOBaHA Ha 330BOJICHHS
iH(pOopMamiHHUX TOTPEO 0COOUCTOCTI.

CyKyTHICTB 0COOHCTICHUX SAKOCTEH,
TEOPETHYHUX 3HAHb, MPAKTUYHUX BMIiHB 1
HaBUUOK 3 opranizaii JIJI0BOTO
CIIJIKYBaHHSI.

BimnoBigHicte I HE TUIBKH CydYaCHHM
JTepaTypHUM HOpPMaM, a i 1HIIUM SIKOCTSIM,
Mo cBigyath TNpo i KOMYHIKaTHBHY
JIOCKOHAICTh. Ile TOYHICTH, JOTIYHICTb,
YHCTOTA, BHPAa3HICTB, 0ararTcrTBo,
JOLUJIBHICTE

Cucrema 0coOMCTICHUX SKOCTEH, HAOYTHUX Y
XOJIi 0COOHCTICHOTO PO3BUTKY;

IHAMBiMyadbHI JOCSATHEHHS Yy 3aCBO€HHI,
peamizamii Ta TPUMHOXKEHHI CYCHIIBHOTO
JIOCBI/TY, 5IKi, B CBOIO UEpry, Peai3yrThCs y
MEBHOMY PIiBHI OCBIYEHOCTI, BUXOBAHOCTI, B
CTYIICHI OBOJIOJIHHS TEBHOI isJIbHICTIO
TOLIO.

[HauBiqyanbHI JIOCATHEHHS Yy 3aCBOEHHI,
pearmizamii Ta MPUMHOXKEHHI CYCITIIBHOTO
JIOCBIify, 5IKi, B CBOIO UEpry, Peali3yrThCs Y
MIEBHOMY PiBHI OCBIY€HOCTI, BUXOBAHOCTI, B
CTYIICHI OBOJIOJIHHS IIEBHOIO isUTbHICTIO
TOIIO.

HasBHi B CycHimbCTBI 1 JKUTTI IIFOIMHA
thopmu TBOPIHHS CIIUIKYBaHHS,
CHUCTeMATH3AIliI0 Ta peali3aiio Horo HOPM,
cnoco0iB Ta 3aco0iB BiIMOBITHO 10 iepapxii
ninHocrelt Ta yeranoBok (T. K. UmyT)
CyKyIHICTh BUMOT JI0 30BHINIHBOI CTOPOHHU
MpoLleCy YMOpaBIiHHA 1 JO OCOOHMCTUX
BJIACTMBOCTEH  KEpiBHUKA,  3yMOBJIICHUX
HOpPMaMH 1 MNPHUHIMIIAMH MOpali, ETHKH,
€CTETHKH 1 IpaBa.
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JHtioep

Mazicmp

Memoo
PAHIICYBAHHA

Memoo nasuannsn

Memoo yuinnusa

Mopans

Oco0a, sika Ma€ IICUXOJIOTIYHI SIKOCTI, IO
JO3BOJSIIOTH i KepyBaTH  JIIOAbMH
HE3aJIe)KHO Bif MO3UIIi, IKy BoHA o(imiiiHO
o0iiiMae B cHcTeMi yIpaBITiHHS

OcgiTHbO-KBaJiiKaLiHNI piBeHb (QaxiBLs,
SIKMH Ha OCHOBI KBaumigikarii 6akaiaspa abo
crnenianicrta 3100yB MOTJIHOJNEH] CHeHiaNbHi
3HAHHS Ta 3HAHHSA IHHOBALIHHOTO
XapakTepy, Ma€ TeBHHH  JOCBim  iX
3aCTOCYBaHHS Ta NPOAYKYBaHHS HOBHX
3HaHb JUIA  PO3B’SI3aHHSA  MPOOJIEMHHUX
npodecifHUX 3aBJaHb y TNEBHIH Tamysi
HapOJJHOT'O T'OCIIOApCTBA.

Po3mimeHHst 3agiKCOBaHMX MOKa3HHUKIB Y
MEeBHIH IOCTIJOBHOCTI (3MEHILEHHS YH
30UIBIIEHHS), X BU3HAYEHHS B LILOMY PSIy
00’€KTIB

CroinpHa OISUTBHICTD BYHTENS 1 YYHA,
CTIpsIMOBaHa HAa 3aCBOEHHS YYHSAMH 3HaHb,
(hopMyBaHHS BMiHb Ta HABUYOK

Croci6 mi3HaBaIbHOI AISIIBHOCTI CTYICHTIB,
30pI€EHTOBAaHMH HAa TBOpYE OBOJIOMIHHA
3HAHHAMH, YMIHHSAMH 1 HaBHYKaMH Ta
BUPOOJICHHSI CBITOIISAHUX IEPEKOHAaHb Ha
3aHATTAX 1 B caMOCTiiiHIN poOOTI

dopma cycnijbHOT CBIIOMOCTI, CIPsIMOBaHa
HAa CTBEP/KCHHS CAMOIIHHOCTI JIFOJUHH, ii
npaB Ha TiHE 1 ACTUBE XKHUTTS.
XapakTepucTuka O0COOHCTOCTI, CYKYIHICTb
i MOpampHHX sKOCcTell  (TIpaBIWBICTH,
YECHICTD, JIOOPOYNHHICT Ta iH.);
XapaKTEepUCTUKA B3a€EMHH MK JIIOABMH,
CYKYIHICTh ~MOpQJIBHHX HOpPM  (BHUMOT,
TIPaBUJI, 3aM0BiAEH).

[onsTTS, 3aBASKH SKOMY B MUCIIHTEIEHOMY
Ta MPaKTUYHOMY oCBil moaen
BUYWICHSIOTBCSl 3BMYAl, 3aKOHH, BUMHKH Ta
XapaKkTepu, sKi  BUPaXaloTh  HaWBHUIII
IIHHOCTI 1 Yepe3 sKi JIFoINHA MPOSIBIIIE ceOe
AK PO3YMHY, CAMOCBIZIOMY 1 BUIBHY iCTOTY.
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Mopanvua
ceioomicmo

Mopansui nopmu

Momueu

Momueauin

Onmumizm

Ocoobucmicna
3pinicmyp

Ocobucmicmo

Ilpogpeciiina
20MOBHICMb

Ineancue BiOOpakeHHS MOpaNbHOL
peampHOCTI Y CYKYNHOCTI  IPUHHATHX
HearoroM MOpPAJIBHHX HOPM, HPHHIIMIIB,
MOTHUBIB, I[IHHOCTEH, CKOHIICHTPOBaHUX
HaBKoJIO imei moOpa 1 Tpe3eHTOBAaHHUX Y
MOpAaJIBHIl CBITO CBiOMOCTiI Ta MOpaJbHIN
CaMOCBIJJOMOCTI.

Crangaptu 3BH4aiB a00 MOBEMiHKH, IO
NPUIHATI Yy KOHKPETHOMY CYCIHIJIBCTBI 1
cTanu B3ipIieM MOBEIIHKU Ta
000B’SI3KOBUMH JJIs1 BUKOHAHHS.

VYcBigomieHi iHAMBIIOM CIIOHYKaHHS 10
NISUIBHOCTI 1 HOBEAIHKH.

Jlis, copsMoBaHa Ha aKTUBI3AI[l0 HOBUX
MOTHBIB,  PO3KPUTTS  Ta  3aJydeHHs
aKTyaJIbHUX 1 MpoOyHKeHHX MOTHBIB B
YMOBax HOBOTO HACHYEHOTO CTUMYJIAMH
CepeloBHINIa.

ITpoumec crumymioBaHHS cebe Ta IHIINX
(okpemoi moaumHH abo TPymW IOICH) Ha
JUSUTBHICTB, IO CHPSIMOBaHA HA JOCATHEHHS
IIEBHUX LIJIEH.

OpuH 13 OCHOBHHX BHUJIB COPUIHSTTS CBITY,
110  BUPaXa€  IO3UTUBHO  JIOBIpJIHMBE
CTaBJICHHSI JI0 HHOTO; 116 CXWJIBHICTh OauuTH
1 MiJKPECIIOBATA B YCIX JKATTEBHUX MOMIISX
MO3UTHBHI PHCH, Bipa B YCIiX Ta IACIUBHNA
(hina Oyap-sKO1 CIIpaBH

BonomiaHs 3acobamu caMOBHpaKCHHS i
CaMOPO3BHTKY, 3acobamMu TPOTHIIT
npodeciitHuM nedopmarisiMm 0COOUCTOCTi.
KoHkpeTHa moanHa 3 NpUTaMaHHUMHM i
CBOEPITHUMH PO3YMOBUMHM, EMOLIHHUMH,
BOJILOBUMHU Ta (Bi3WIHUMH SKOCTSIMU,SIKI Y
KO>KHOTO BHUSIBIISIIOTBCS 10-Pi3HOMY.

CyKymHICTh YCTaJICHUX BUMOT J0 Tpodecii,
3yMOBJICHUX il HassBHUM abo
MIPOTHO30BaHUM Ha HaWOMmK4Ye MaiOyTHE
XapaKTePOM.
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Ilpogpeciiina emuxa

Ilpogheciitna
i0oenmuunicmo

Ilpogpeciitna
Komnemenmmuicmeo

Ilpogpeciitna
Kynbmypa

KonkperHo Bu3HaueHWH HaOip MOpaIbHUX
HOpM,  SIKMH  CIIyrye  KepiBHHLTBOM
MOBEMiHKM B TiH 4M iHIINA mpodeciinii
TiSUTEHOCTI.

CBoepimanii  Komekc decti mpodeciiiHol
MOBEIiHKN OCi0, 3aHHATHX y KOHKPETHUX
chepax CYCHUTbHOI  JISUTBHOCTI, KWW
BUIUTUBAE 13 CYCIIBHOTO TNPH3HAYEHHS IX
npo¢eciitHOT MiSTBHOCTI;

MoOpaJibHi MPUHINIY, 0B’ sI3aHi 3
MOBEAIHKOI  JroguHM y  chepi i
npodeciitHol AisbHOCTI

Ile 3acBO€HHS CremialbHUX 3HaHb, BMiHb 1
HaBHYOK, PO3BUTOK npodeciitHoi MoTuBalii,
npodeciiiHnX puc XapakTepy, 34aTHICTh JI0
npodeciiiHoro  cIinKyBaHHS, peduieKcis,
IHTEJIEKTYaIbHO-TBOPYi SIKOCTI, aJeKBaTHUN

IHAUBITyaTbHAN CTHITh npogeciiaol
TUSITBHOCTI.
Cucrema npodeciiiHo 3HAYYIIHX

3arajJbHOHAYKOBHX, MPaBOBHUX, (PAaxoBUX 1
cremjaJpbHMX 3HaHbL Ta  CIOCOOIB  1X
3100yTTS.

VYcBigomiteHHS 1 BiTUyTTS (paxiBIEeM CBO€ET
mpodecii Ta BIINOBITHOI isUTBHOCTI K
OIHIET 3 BHUIUX JKUTTEBUX I[IHHOCTEH
(O. C. IlorOMaproB)

HimicHe ocoOUCTiCHE YTBOPEHHS, CYTHICTIO
SKOTO € JIaJeKTUYHUH 3B’S30K  YCiX
€JIEMEHTIB  KyJIbTYpU  IHIOUMBiTa,  siKe
JUHAMIYHO Ta HEIIHIHHO pPO3BHBAETHCA,
cnenn(ivHO  TPOSBIIAIOYNCE Yy  cdepi
npodeciiftHol  AiSUTBHOCTI 1 CHiNKyBaHHS
(C. Icaenko)

CyKyIHICTh CHeliaIbHUX 3HaHb Ta JOCBITY
ix peamizanii y npodeciiHill AisUTBHOCTI
(C. AptroHoB, 0. bpomieit)

Mipa, sKicTh JISUIBHOCTI  JIOAWHU Yy
BH3HAYCHIN, YiTKO oOMexeHill cdepi Horo
npodecii, y ToMy BUII TisTIBHOCTI, ¢ BOHA
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Ilpodpeciiina
Kynsmypa
00KyMeHMO3HABYA

Ilpogpeciiina
Kynemypa  ¢paxieys
ingpopmayiiinozo
npoginio

BiquyBae cebe  mOCHTH  KOMQOPTHO,
BIIEBHEHO, BUTHHO i po3kyTo (. JlixausoB)
Ememenr w™omem ¢QaxiBog 3 BHIIOIO
OCBITOIO, B SIKOTO JO BHCOKOTO CTYHEHS
PO3BHHYTE BMiHHS BUKOPHUCTOBYBAaTH HAsBHI
Ta 3IaTHICTP CTBOPIOBATH HOBI CTEPEOTHUIIH
CHIJIKYBaHHS I MaHIITyJIIOBaHHS 3 00’ €KTaMu
(I". Koueros)

CyKyIHICTh  CHEIIaIbHUX  TEOPETHYHUX
3HaHb Ta MPAaKTHYHHUX YMiHb, IOB’S3aHHX 3
neBHUM BuoM npaii (A. KpaBueHko)
CkJajoBa 3araJbHOCYCIUIBHOT KYJBTYpH 1
(hyHKIIOHYE Ha JBOX PIBHSIX: 00 €KTHBHOMY

(TpaHCIOKAamBPHOMY) — Ha piBHI IE€BHOL
npodeciiftHoi Tpymi Ta  Cy0 €KTHBHOMY
(JlokampHOMY) — Ha  piBHI  OKpeMoi

0COOHCTOCTI, SIKa BXOIOHUTH A0 IIi€l rpymH i
BUKOHYE Mpo(eciiiHy MisTbHICTh

InTerpoBanuii  pe3ysnbTaT  OCOOHMCTICHOTO
PO3BUTKY IIOAO C(HOPMOBAHOCTI 3arajbHOI
epyAuIlii, pO3yMOBUX i TBOPYHX IOTCHILIAIIB,
[IHHICHOTO  OCATHEHHS ¥  NPaKkTHYHOTO
OBOJIOHIHHS TPOQECci€ro, MO YMOXKIHBIIOE
YCBiIOMIICHE, IIJIECTIPSIMOBAHE Ta BiITIOBiIHE
BAMOTaM mpodecii BHKOHAHHS
iHpOpMaIiHHO-TEXHOJIOTIYHOT, JJOKyMEHTHO-
KOMYHIKaIiitHoi, iHdopmaliiiHo-aHaI THYHOT,
OpraHi3aIliiHo-yIpaBIiHChKOT JUSUTBHOCTI,
3a0e3neueHHs MPOLECiB JTOKYMEHTYBaHHS, a
TaKOX  CIPSIMOBAHOCTI Ha  ocoOHCTICHE
CaMOBJIOCKOHAJICHHS 3 METOI0 3a0e3NeyeHHs
npo¢eciifHOrO 3pOCTaHHS

PesynpraT  €BONIOLIHHOTO  HAKOITMYCHHS
TEXHOJIOTiH iH(pOpMaiifHOl AisiIbHOCTI Ta
YIpaBJiHHA, TEOpild, METOJOJOTIYHUX Ta
ICTOPUYHHUX OIHCiB npodeciitnoi
iHpOpMaNiHHOI IisSUIBHOCTI, BiOOpakeHOT y
cy0’exktax Ta 00’ekTax TpodeciiHoro
npocropy (O. B. MatBieHko)
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Ilpodpeciitna
Maiicmepuicmb

Ilpogpeciiina mopans

Ilpodpeciitna
HaoilHicmb

Ilpogpeciitna
npuoammnuicmay

Ilpogpeciitna
CHPAMOGAHICIb

Ilpogpeciiine
CamMo600CKOHAIEHHSA

Ilpogpeciinuii
PO36UMOK

Ilpogeciiinui
c6imo2na0

Ilpogpeciiini
30ioHOCMi

Ilpogpeciiini 3nannsa

Ilpogpeciozenes

Cuctema npodeciiiHIX BMiHb Ta HaBHYOK i
CHOCO0iB IX BIOCKOHAJICHHS

CykynHicTh c(OpMOBaHMX I[IHHOCTEH Ta
izeaniB, mpodeciifHO 3HAYYIII ICUXOJIOTIUHI
SIKOCTi, TOTOBHICTh JSATH y HECTaHIAPTHUX
CHUTYAIIisIX

SxicHe Ta  edexTHBHE  (CBO€YACHE,
0E3IIOMUIIKOBE, 0e3BIIMOBHE TOIIIO)
BHKOHAHHSA TpoQecifHIX 000B SI3KiB

CdopMoBaHicTh IHIMBITYyaTbHUX SIKOCTEH,

HEOOXiMHMX  JUIs  BHUKOHaHHA  TaKoi
JISTBHOCTI
YcBigomiieHHS npodeciiftHoro Ta

COL[IaJIBHOTO CTaTycy, CIPSIMOBAHICTh Ha
nouMpeHHs npodeciifHoro 1ocBimy.
Ceimomuii,  LiNeCHpPsAMOBaHUI  Ipolec
MiIBUILEHHS pIiBHA BiacHOI npodeciiHoi
KOMIETEHII 1 pO3BHTKY THpodeciiiHO
3HAYYIIHX SAKOCTEN BIITOBITHO bi(o)
COLIAIbHUX BHUMOT, YyMOB mpodeciiiHoi
JISUTEHOCTI 1 BIACHOT MPOTpaMH PO3BHUTKY.

dopmyBaHHs TpodeciiHO  OpiEHTOBaHUX
SKOCTEH y X0.i podeciiHOT isUTbHOCTI

PiBeHs 3aranpHOI Ta podeciiiHOi OCcBiTH

CyKyIHICTB pogeciiftHo 3HAYYIIAX
PO3YMOBHX, TICHXOJOTIYHUX 3Ii0HOCTEH,
CIPSIMOBAaHICTb Ha npodeciiine

CaMOBJIOCKOHAJICHHSI Ta caMmopeaii3aliio B
npodecii

Cuctema npodeciitHo-3HauyIMX
3araJbHOHAYKOBHX Ta ()aXOBHX 3HaHb Ta
CIoco0iB 1x 30arayeHHs

Po3zBuTok 0COOMCTOCTI, 3MiHU i
TIEPETBOPEHHS Ti IICUXOJIOTIYHOI CTPYKTYpPH,
3YMOBIICHI 3aCBO€HHSM 1 3IiHCHEHHIM
npodeciitHol isUIBHOCTI; MPOLIEC PO3BUTKY
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Ilpoghecionan

Ilpogecionanizm

Ilpogpecin

Camocgioomicmo

Couyianvua 3pinicmep

Cneuianbnicmo

Cninkyeanus

ocobuctocTi sk mpodecioHama -  Bix
MOYATKIBIIS IO TBOPIIA.

IIporec  po3BuUTKYy  ocoOHmCTOCTI  SIK
npodecioHana — BiJ MOYATKIBIA O TBOPIIS.
OcobwucricHmii mpoeciorenes peamizyeTbes
y IBOX HampsMax: BHYTPIIIHS OCOOHCTiCHA
npodeciiiHa 1ICHTHYHICTh Ta 30BHIMIHA
ocoOucricHa npodeciiiHa iIeHTUYHICTb.
CouiankHO KOMIETEHTHA, ICHXOJIOTIYHO
3pila  OCOOMCTICTh, IO  Big3HAYAETHCA
BUCOKOIO MPO(eCciiHOI0 MalCTEPHICTIO, SKa
BH3Ha4Jae 11 croci0 JKHUTTS, Ma€ O0COOJIUBHH,
npodeciifHo OpieHTOBaHUH, BiIIIOBINATbHIHA
cBiTOorNsAm 1 mouyrts  mpodeciitHoi
CHUTEHOTH.

InTerpaTiBHa XapakTepucTHUKa HpodeciiiHo
3pinoi ocobucTocTi K cy0'eKTa AisIIBHOCTI,
CHLUIKYBaHHS, MpaL.

BusHauenuil BUI TpPYAOBOi [IisUIBHOCTI, IO
BUHHMK Y DPe3yJbTaTi CYCHUJIBHOTO PO3MOALTY
mpaiii i BUMarae st ii BUKOHAHHSI 37[I0HOCTEH,
TEOPETHYHHX 3HAHB 1 MPAKTHYHUX HABHYOK.

YCBiIOMIIGHHST JIIOIMHOIO caMoi  cebe Sk
ocobucrocti, CcBOIX  (Qi3MYHMX  CcHI i
PO3YMOBHX 3MI0HOCTEH, BUMHKIB 1 i, IXHIX
MOTHBIB 1 METH, CBOrO CTaBJEHHS O
30BHILIHBOTO CBITY, IHIIUX JIFOZIEH 1 /10 cee.
BosnojiiHHs mpaBoBMME HOpMamH, 3acobamu
CIiTbHOL podeciitaol IUSUTBHOCTI,
NPUAHATHMU B CYCHUIBCTBI NpuifoMamu
Mpo¢eCiifHOTO CIIKYBaHHS TOIIO.

IMinTun  mpodecii, 1m0  BU3HAYAETHCA
JTAJTBIIAM PO3MOJLIOM Ipari y ii Mexax.
CknagHuit OaraTonaaHOBHMA Tpo1ec
BCTAHOBJICHHS Ta PO3BUTKY KOHTAKTiB MiX
JIFOBMH, SIKHH TTOPOIKYE MOTPeOH CHiIbHOL
IISUIBHOCTI Ta KWK BKJIIOYAaE B cebe oOMIH
iHpopMali€ero, BUpOOIEHHs €MHOI CTparerii
B33a€EMOJIii, CIIPUHHSTTS 1 PO3YMIiHHS I1HIIOI
JIFOTUHA
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Cninkysanusa
npodpeciiine

Yminnun

Hinnicni opicnmauii

Linnocmi

Linnocmi mopanvui

CrinkyBaHHS, sKe (OPMYETbCI B yMOBax
KOHKPETHOI [isUTbHOCTI, a TOMY MEBHOIO
Mipoto BOmpae B cebe ii ocoOmuBOCTi, €
Ba)KJIMBOIO 1i YacTHHOIO, 3aco0oM Imi€l
TiSUTEHOCTI

31aTHICTh BHKOHYBAaTH TIEBHI il mpH
3MIACHEHHI Ti€l 4M 1HIIOI MisTIBHOCTI Ha
OCHOBI BiJIIIOBiTHIX 3HAHb.

Bounoninns cy0’exTOM crocobom
BHKOHAHHS il (IisAIBHOCTI), SIKa BiAMOBiTaE
MTOCTaBJICHIH METi.

CkJajHe JyXOBHE YTBOPEHHS, CTBOPCHE 3
€JIEMEHTIB CBITOTIIAY, i7€aliB, IepeKOHAHb,
BOJILOBHX CIIOHYKaHb, MOTHBIB 1 IIOYYTTiB, B
OCHOBI SIKOTO 3HaXOJUTHCS CIPSIMOBAHICTh
iHTepeciB i morped OCOOHCTOCTI Ha INEBHY
iepapxiro I[IHHOCTEH, CXUJIBHICTh
OpIEHTYBAaTHUCS Ta HaJgaBaTh IEpeBary
OJHAM  LIHHOCTSAM  Ta  ICHOPYBATH,
3amepedyyBaTH  iHIN, IO Ja€  3MOTY
nu(epeHIIiIoBaTH ABUINA 32 iX 3HAYYIIICTIO i
OoOMpaTH OpIEHTHPH [UIS PETyJAMil BCix
chep IKHUTTENISUIBHOCTI, B TOMY YHCII
mpodeciifHol MisTBHOCTI

O0’eKTH, SIBHUINA Ta IX BIACTUBOCTI, a TAKOX
abctpakTHi imei, sKi BTUTIOIOTE y co0i
y3arajbHEeH| ileand i BUCTYNAIOTh 3aBISKH
BOMY SIK €TaJIOH.

Te, mo moarHa HaWOIIBLIE LIHYE Y KHTTI,
OTOYYHOUOMY ii CBITI, JIOMAX, MaTepiaibHil
Ta TyXOBHIH KyJbTYpi; Ile Te, YAM BOHA
0COOJIMBO  JIOPOKUTH 1 YoMy  Hajae
HalBaXXJTUBIiIlIe 3HAYCHHS.

Te, 110 MOYYTTS JFOACH AWKTYIOTh BH3HATH
JIOMIHYIOUMM HaJ| yCiM ICHYIOYHM 1 JIO 4OTO
MOXXHA TParHyTH, CTaBUTHUCh 3 IIOBAro,
BH3HAHHSIM, 0JIATOTOBIHHIM

Jobpo,  00OB’SI30K,  BiAITOBINANBHICTH,
CIPAaBE/UINBICTD, YECTh, 1 TIIHICTD JIFOUHH,
COBICTb.
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TOJATOK 1.

Bursr 3 ocBiTHBO-KBadipikaniiiHOT XapaKkTepUCTHKHI
cneniajgicra 3a cnenianbHicTIO «/Jl0KyMEHTO3HABCTBO Ta iHdopManiiina
TiSJIBHICTD»

Croermiamict 3 iHQopMamiiiHOT  MisUTBHOCTI 32 CIICI[aNIbHICTIO
«JlokyMeHTO3HaBCTBO Ta iH(pOopMaliiiHa IisUTbHICTE» Ma€ OYTH IiArOTOBICHUI
n0 pobotu B iH(opMaUiHUX, aHATITUYHUX, APXIBHUX, aIMiHICTPAaTHBHUX,
KapoBUX  miAposainax 1 cimyx0aX, ciayx0ax IiJTOBOACTBA IiJIPHEMCTB.
Vcranos, ¢ipM Ta opranizaiiii ycix ramyseid Ta GopM BIACHOCTi, a TaKOX B
opraHax Jep>KaBHOTO YNPABIIHHS BCIX DIBHIB 1 34aTHHI 3aiiMaTé IEpBUHHI
MOCa/IM BiMOBIHO 10 ipodeciitHuX Ha3B poOiT.

IepBuHHa TOCcana — 1ie mocana, npodeciiHy MisUTBHICTD 32 KO 3IaTeH
BHUKOHYBAaTH BUITYCKHHK BiJIIOBiJHOTO KBamiikamifHOTO piBHS Bifpasy Micist
3aKiHYCHHS 3aKJIay OCBITH.

daxiBenp 3 JOKYMEHTO3HABCTBA Ta iH(OpMamiiHOI AiIBHOCTI Mae OyTH
MiATOTOBICHUH 10 3aMillleHHs NEPBUHHUX IOCAJ BIAMOBIIHO A0 mpodeciitHux
Ha3B poOOIT: JOKYMEHTO3HaBeIlb, MEHEMKep 3 iHpopMalii, cekperap
anMIHICTPaTHBHUX OpTaHiB, IHCIIEKTOp, pedepeHT, IOMIYHUK KepiBHUKa,
OpraHi3aTop JAUIOBOJICTBA, aHANITHK KOMIT IOTEPHUX CHCTeM, (axiBelb 3
IHTEJIeKTyanbHOT BIACHOCTI, apXiBiCT Ta iHIII.

Ipodeciiina nisutbHICTD crenmianicta 3 iH(OpPMaIiHHOT IisUIBHOCTI Ha
MEPBUHHUX 110CAJIaX MOJIATAE Y:

- peamizamii 3arampHEX (QYHKOIH, M0 3a0e3MedyloTh KOOPIMHAIIIO
BHYTPIIIHBO1 ~ YIPABIIHCHKOI  JISUTBHOCTI MK  KEpiBHHKOM  Ta
MiAMPUEMCTBOM, YCTAaHOBOIO, OPraHi3ali€lo;

- TPUAHATTI ONEpPaTHBHUX pIIEHh B MeEXaxX CBO€i KOMIICTEHIT;
¢$yHKIIOHANBHIN Ta iHPOpMaLiiiHii MiATOTOBLI NPOEKTIB PillIecHb;

- nmobopy Ta ompairoBaHHi iHQOpMAaIli a8 KepiBHHMKA, MiATOTOBII
CHeliabHOI JOKYMCHTAIIIT;

- aHaJNITMKO-CHMHTETHYHIi nepepoodui iHpopmarii;

- Oprasi3aiii Ta peryJroBaHHI IisUTbHOCTI KEPIBHHUKA;

- BHUpINICHHA CTEPEOTHIIHHX, MIarHOCTUYHHUX, NPOTHOCTHYHMX 3a[ad 3
JIOKYMEHTO3HABCTBa Ta iH(PpOpMAIiiHOT TisITBHOCTI;

- BEJICHHI BCTaHOBJICHOI JOKYMEHTALII;

- BUPOOHHMUTBI Ta PpO3MOBCIO/DKeHHI iH(opMmamii 3a  JOMOMOroIo
ABTOMAaTH30BaHUX JIOKYMEHTHO-IH)OPMALIHHUX CHCTEM.

OCHOBHI HampsMH JisTIBHOCTI — iH(pOpMaLiifHO-aHATITHYHA, HAayKOBO-
JOCITi/THA, opraHi3ariifHo-po3nopsaua, TITTOBOJICHKA, yIpaBIiHChKa,
pedepeHTchka, KaapoBa, KOHCYJIbTALlIiHA.

3a ymMoB HaOyTTS BIAMOBIZHOTO JOCBIMY CHEMialicT 31 CIENiaJbHOCTI
«/10KyMEHTO3HABCTBO Ta iH(pOpMAIiiiHA MiSIBHICTHY» MOXKE aanTyBaTHCS IO
TaKuX HaMpsSMiB CYMDKHOT Mpo¢eciiHOi MisTBHOCTI: MApKETHHIOBa, PEKIaMHa,
HayKOBO-KOHTpOJIbHA, 0ibmioTeuHo-0i6miorpadiuna, 38’ 13kM 3 TPOMAJICHKICTIO,
IHTEJNIeKTyaIbHA BIACHICTb.
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XapakTepUCTHKa OCHOBHHX HAIPSMIB TisIIBHOCTI JOKYMEHTO3HABIII /A€
3MOTY OKPECJIUTH KOJIO 3HaHb, YMiHb 1 HAaBHYOK, HEOOXITHUX JUIsI BUKOHAHHS
OCHOBHHX MOCaI0BUX (PyHKIIH. be3yMOBHO, IPYHTOBHI 3HaHHS € 3aOPYKOIO
YCIIIIHOTO ONaHyBaHHS mpodecii.

Jnst MOKyMEHTO3HABII BaXJIMBUMU € 3HaHHA Yy cdepi opranizamii
e(eKTHUBHOI yNpaBIiHCHKOI [ISUIBHOCTI Ta 3HAaHHA Ti€l ramysi, B sKii
(YHKLIOHYE TiAIPHEMCTBO.

KpiM TOro mHOKyMeHTO3HaBEelb NOBHHEH BOJIOJITH 3HAaHHAMH Ta
HaBHYKaMH e(eKTHBHOI poOOTH 3 PI3HUMH JDKepenaMH 1 BuaaMu iHpopMamii Ta
TEXHOJIOT1sIMH i momIyKy, oOpoOKH 1 BUKOPHCTaHHS; Ma€ BOJIOAITH METOIUKOIO
CKJIaJJaHHS OTVIJOBHX TA aHAITUYHUX JOKYMEHTIB.

BaxnuBuM € BMiHHS 3aCTOCOBYBAaTH Ha MPAKTHUIl CyYacHI KOMII IOTEpHi
TEXHOJIOTiI Ta BHKOPHUCTOBYBAaTH Di3HI BuAW iH(opmaniitHux pecypcis. Lle, y
CBOIO Yepry, HoTpedye 3HaHHS CTPYKTYPH CydacHHX iH(OpMaliifHUX yCTaHOB —
6i0uioTek, apXiBiB, LEHTPIB HAyKOBO-TeXHI4HOI iHdopmamii. I, 6e3ymoBHO, y
LOMY HamlpsMi JOCHTh BaJIMBHMH HAaBUUKAMU € HABHYKH IIBUIKOYMTAHHS,
YMIHHSI 3allaM’sTOBYBaTH Ta BHMKOPHCTOBYBATH IIPOYHTAHE BIJIIOBIJHO O
CHUTYaii.

JloKkyMeHTO3HaBeLb Ma€ YMITH CKJIaaTH MPOEKTH JOIOBiiEH, BUCTYIIIB,
MIPOMOB, 3BEPTaHb KEpiBHUWKA BIAMOBIZHO OO BHUMOT, LI0 BHCYBAIOTHCS 0
TaKoro BHUAY JAOKYMEHTiB. IIpu mpomMy oMy CITig pO3yMITHCS 1 Ha MCHXOJIOTIi
CHPUUHSATTS THX YH IHIIUX ITyOJIIYHUX BUCTYIIB MOA0 e()EeKTUBHOCTI IX BIUIUBY
Ha CITyXadiB.

Opranizaiiss  pi3HOMaHITHHX TPEACTABHUIIBKMX  3aXOJiB, JIUTOBHX
3ycTpiueil, HapaJ 3aciiaHp i NMpe3eHTaliil, BEJCHHs MEPeroBopiB MOTPeOYIOTh
BiJl TOKYMEHTO3HABISI HAaBHYOK KOOPIMHALIIHOT pOOOTH Ta OpraHi3aliifHUX
3ai0HOCTEH.

30ipmIeHHS OOCATIB JIIOBUX KOHTAKTIiB, 3alpOBa/DKEHHS HOBITHIX
TEXHOJIOTIH y TpPAaKTHUKY YIPABIiHHS CHOHYKAlOTh JO ONAHYBaHHS OCHOB
TUTAaHYBaHHS 4acy, METOiB BUKOHAHHS 3aIlJIAaHOBAHOTO — IIe CaMe Ti 3HaHH, Ki
3abe3neyars eHEeKTHBHY POOOTY JOKYMEHTO3HABIIS.

VYMiHHA TpaifoBaTd 3 OGQICHOIO Ta KOMIT'IOTEPHOIO TEXHIKOIO Jia€
MOXJIMBICTh ONTHUMI3yBaTH Ta IHTEHCH(IKyBaTH YNPAaBIIHCBbKY IisUIBHICTh Ha
Bcix 11 cramifax. JloOKyMeHTO3HaBenb TIOBMHEH MaTH YSABICHHS MO0
TEXHOJIOTIYHIX MOXIIMBOCTEH TEXHIKH Ta OIEPAaTHBHO pearyBaTH Ta iHHOBAIIl,
IO BIIPOBAMKYIOThCA y Wi cdepi. Okpeme Micume TYT NOCIHAIOTH CydacHi
MporpaMHi  MPOAYKTH, SKi 3aCTOCOBYIOTBCSA B  TIpoOIleci  oprasizamii
JIOKYMEHTOOO0ITy, (GopMyBaHHsA 0a3 JaHUX, I1HPOPMAIHOTO CYMPOBOIY
YIpPaBIiHCHKOI AisUIBHOCTI. A HacaMKiHellb, HE MEHII BaXKIUBHMH, HDK yci
nepeniyeHi BHUILe, € 3HAHHSA Ta HABUYKK 3 OCHOB IICHXOJIOTii CITiJIKyBaHHS,
PHUTOPHKH, €THKHU NMPOQECiifHUX BiTHOIIEHB, IMi/XKOJIOTT Ta pi3HOMaHiTHUX PR-
TEXHOJIOTIH.

JIOKyMEHTO3HaBelb MOBUHEH MaTH 3Ai0HOCTI O IIBHIKOTO 3aCBOEHHS
HOBHX 3HaHb, IIEPEIOBHX TEXHOJOTIH Ta BIPOBA/UKYBATH iX y IPaKTHKY
MOBCSIKIeHHOI poboTu. [1po 1e cBimyaTh i KBamidikamiiHi BUMOTH 10 (axiBIiB
BOT0 TPODLITIO, B SIKUX 3a3HAYEHO.
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TOJATOK 2.

OcHOBHi 3HaHHSI, BMiHHAI Ta HABMYKH cHeliagicTiB
3 IOKYMEHTO3HAaBCTBA Ta iHpopMauiiiHOI TiAJIbHOCTI

CrierialticT — OCcBiTHRO-KBaJI (hiKaiitHUN piBeHDb (haxXiBIlL, AKUK Ha
OCHOBI TIOBHOi 3arayJibHOi CepegHbOi OCBITH 3400YB MOTIHOICHY
3aralbHOKYJIBTYpHY MIATOTOBKY, (QYHZaMEHTalubHI Ta TpodeciitHo-
Opi€HTOBaHI BMiHHS Ta 3HAHHS JJIS BUKOHAHHS THUIIOBHX IpodeciiftHux
3aBlaHb y rajry3i JOKyMEHTO3HABCTBA Ta iH(GOPMAIHHOT IisUTBHOCTI.

3riiHO 3 JIepKaBHO KOHIIEIIIIEI0 BUIOi OCBITH B YKpaiHi 0a3oBi
3HaHHS Ha pIiBHI ,CHEMiadicT’ € OCHOBOI Ui IOJAJBIIOrO
npo¢)eCifHOr0 1 HAayKOBOTO 3pPOCTaHHS B MPOIECI ITiIBUIICHHS
kBamiikarii.

Iloeunni snamu:

il OCHOBH (DYHIAMCHTAJIBHUX IHUCIUIUIIH B 00Cs31, HEOOXiTHOMY
JUIsl BUpIIICHHS 3aBllaHb OpraHi3amiid, IUIaHyBaHHS Ta YIPaBIiHHA
iHpopMaliiHIMHU nizpo3aiiaMu B cHUcTeMi iH(pOpMaIiiHO-
aHATITUYHOTO 3a0€3MeUeHHs BIaHUX CTPYKTYD;

1 oCHOBM TyMaHITApHHX IHCLHWILIIH, MIO 3a0e3MedyI0Th BHUCOKHI
KyJNbTYypHHH PiBeHB CIICIIaNiCTa;

il OCHOBHM JUCIHIUTIH TpodeciiiHol MiATOTOBKHU, IO OXOILTIOIOTH
KOJIO THTaHb CTBOPEHHs, aHANlizy, OOpOOKH  JTOKYyMEHTIB,
MEHEIDKMEHTY iHpopMamiiHOi cepr, MapKeTHHTY iH(opMaIiitHnx
MOCIyr, OCHOBH (iHAHCIB Ta KPEIHUTy, apXiBO3HABCTBO, Trally3eBi
iHpopmaniiiHi  pecypcu YkpaiHm Ta 3apyOikoks, oprasizamii
iHpopMaLiiHO-aHAITHYHUX  JOCHTI/DKEHb, OCHOBH  MPUKIAIHOL
MaTeMaTHKH, BEJICHHS JiI0BOT JOKyMEHTAIIIT;

1  rtexHiuni 3acobu g 0OpoOkM iHpOpMAli, MOJEIOBAHHS
npoueciB iH(GopManiiiHOro 3abe3nedyeHHs YNPaBIIHCHKHX PIllICHb,
MeTomd 1 3aco0M TpoeKkTyBaHHS ©0a3 JaHMX Ta CTBOPEHHS
iHpOpManifHO-TTONIYKOBHX CHUCTEM;

1  HopMM HaliOHAIBLHOTO 3aKOHOJABCTBA, JIEp)KaBHI Ta MIKHApOIHI
IIpaBa Ha IHTEJIEKTyaJIbHY BIACHICTB;

1  HayKoBO-TEXHI4HI Ta KyJbTYpHI JOCATHEHHs CBITOBOI LUBiIi3alii;
METOIH OL[IHKY IMOJITUYHHMX, EKOHOMIYHMX Ta 1HIINX IMOIN 1 SIBUIIL,

I  nmepxaBHy MOBY Ta, SIK MiHIMyM, OJHY 3 iHO3eMHHX MOB Ha
mpodeciifHoMY piBHi;
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1 BuTOoKHM QopMmyBaHHS Ta IHCTPYMEHTH peaii3alii BHYTPIIIHBOI i
30BHIIIHBO MTOJIITHKH JEPKABH.

Ilogunni emimu:

1  posmi3HaBaTH B Pi3HUX NOJITHYHHUX, KYJIbTypHHX, CKOHOMIYHHX,
COMiabHAX SBUIAX Ta TOMIAX CKJIAaJ0BI KOMIIOHEHTH, IO HECYTh B
€001 MO3NTHBHI Ta HETaTHBHI HACJIJIKK NUIIXOM X aHaJi3y B paMKax
3araJibHOBU3HAHUX (iT0CO(CHKUX KOHIICIIIH PO3BUTKY CYCILIBCTBA;

I  pospobmsatu opraizaiiiiHi, TEXHOJOTIYHI Ta MAapPKETUHTOBI
nporpamu iHpOpMaIiiHOrO 3a0€3MeUYCHHS YIIPABIIHCHKUX PIllICHB;

1  3nilicHioBaTH TEXHIKO-€KOHOMIYHe Ta MapKeTOoJIOTuHe
0OIpyHTYBaHHS YIPaBJIiHCHKHUX PILlICHB ;

il BECTH IUIIOBOICTBO Ta CIIJIKYBaHHS NEP)KaBHOKO Ta IHO3EMHOIO
MOBOIO;

1 BukopuctoByBaTH HaOyTi 3HaHHS, IHHOBaNii, MaTeMaTHYHI
METOJIH, TEXHOJIOTIUHI Ta TeJIeKOMYHIKalliifHI 3aco0HM y MpaKTHYIHiI
OISUTBHOCTI, BIPOBADKYBaTH iX y CydacHHX iH(OpMAIiitHuX
cUcTeMax, yIOCKOHAIIOBATH Ha 1[I OCHOBI iH(pOpMAaIiiiHy IisSUIBHICTh
JISUTBHICTD B JICP)KaBHUX Ta KOMEPIIIHHUX OpraHi3aiisx;

il 3aCTOCOBYBATH CHCTEMHHUIA MiJXiJ{ Ta METOIM CHCTEMHOTO aHAJi3y
NpU CTBOpPEHHI iH(GOPMAIMHUX CHCTEM, BHSBISATH 1 BPaXxOBYBaTH
TEHJIeHIIT TI100aJIbHOTO PO3BUTKY, CEPEAOBHIIHI (DAKTOPU HPSIMOTO i
HEMpsIMOTO BIUIMBY Ha iHGOPMALiitHy TisUTbHICTD;

I anmamisyBaTH 30BHIIIHIO Ta BHYTPINIHIO TONITHKY Jep)KaBH,
pealizoByBaTH i1 MPIOPUTETH Ta 3aXUINATH ii iIHTEpecH;

1 3axwmmarw cBOi KOPHOPAaTHBHI MpaBa Ta IHTEPECH y BIAMOBIIHUX
IHCTaHIisAX, 3a0e3leuyBaTH NPABOBY JITHTHMHICTh NPUAHATHX
YIPaBIIHCHKHUX PIMIeHb IO CTBOPEHHIO Ta ajamTallii iHpopMariitHux
CHCTEM B €EKOHOMIIII;

1 Bectu i mpomaryBaTH 3I0pPOBHI C€HOCIO JKHTTS, CTUMYJIIOBATH
aKTMBHHH CTHJIb TOBEAIHKM 1 MoTHBauito npodeciitHoi kap’epw,
MO3UTHBHE CBITOCHPUIHSTTS;

1 BpaxoByBaTH B CBOii BHPOOHWYIA MiSTIBHOCTI cHemudivHi
0COOIMBOCTI ciryx00BHX BiTHOCHH Ta MIEPCOHATBHOT
BiJINIOBiJAJIFHOCTI 32 MPUUHSATI PIlICHHS.
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TIOJATOK 3.

Bursar i3 “/loBinHuka kBajgigikaniiHux
XapaKTepUCTHK npodeciii npaniBHUKIB”
(3aTBepKeHO Haka3oM MiHicTpecTBa Ipalli Ta COLialbHOI HOMITHKH YKpaiHU

Bix 29 rpynus 2004 p. Ne 336)

JOKYMEHTO3HABEIlb
(manexwuTh 10 npodeciitnoi rpymu “Ipodecionann”)

3aBganHa Ta 000B’s3kM. Po3po0moe  Ta  BOpOBAIKYE
TEXHOJIOTIYHI Tpouecu poOOTH 3 JOKYMEHTaMH 1 JOKYMEHTHOIO
iHpopMalli€el0 Ha TIACTaBi BHUKOPHCTaHHS  OpraHizauiiiHol Ta
00YHCITIOBANIBHOT ~ TEXHIKM: 3  OONIKy, KOHTPOJIO BHKOHAHHS,
OIEepaTHBHOIO 30€pexeHHs, JOBiiKoBoi pobotu. bepe ywacth y
IUTaHyBaHHI, Oprafizamii i BIOCKOHAJCHHI MiSITBHOCTI CIyXOu
JOKYMCHTAIIITHOTO 3a0€3IeYCHHS YIIPaBIiHHA. 3IICHIOE KOHTPOJIb 32
CTaHOM [IJIOBOJCTBA Y CTPYKTYPHUX Migpo3ainax. ['oTye mpomo3wumii i3
3a0e3neueHHs SProHOMIYHHX YMOB IIpali, pamioHami3amii poOodmx
MICI[b ~ TNPANiBHUKIB  CIY)XKOM  JOKYMEHTalilfHOro 3abe3rmeveHHs
ynpaBiiHHA. Po3po0iroe yHi(iKOBaHI cHCTEeMH JOKyMEHTamii i Taberi
JIOKyMEHTIB Pi3HOTrO NMpPU3HAYEHHS 1 PiBHsI yNpaBiiHHS, Kiacudikatopu
JOKyMeHTHOI iH(popmalii. OpraHi3oBye BIPOBaJDKEHHS, BeJeHHs (Y
TOMY YHMCJII aBTOMAaTHU30BaHE) 1 PO3BUTOK CHCTEMH JOKyMEHTall, sika
BKJIIOYA€ TAaKOX JOKYMEHTH Ha MalIMHHHX HOCISX 1 knacudikatopu
JNOoKyMeHTHOT iH(opmaliii. BikuBae 3axoiB MIOAO0 BIOPSAIKYBaHHS
CKJIaly JOKYMEHTIB Ta iH(QOpPMamiiHUX IMOKAa3HHUKIB, CKOPOUYCHHS iX
KUTBKOCTI Ta ONTHUMI3alii JOKYMEHTONOTOKiB. bepe ywactes y
BiIOMpaHHI JTOKYMEHTIB, SKi IepelaroThcs Ha JAepikaBHE 30epiraHHs,
OpraHizamii TOTOYHOTO 30EpeKeHHS W eKCIepTHU3i HayKoOBOi Ta
MPAaKTUYHOI I[IHHOCTiI MOKyMeHTiB. bepe y4acTs y mocraHOBHI 3amad,
MPOEKTYBaHHI, eKCIUTyatalii Ta BIOCKOHaJeHHI (y  dYacTWHI
iHpopmamniifHoro 3a0e3nmedeHHs) aBTOMATH30BAaHMX iH(OPMAIiTHIX
CHCTEM 1 CHCTEM YIpAaBIiHHA, a TaKOX HOBHX iH(OpMamiiHIX
TexHoJorit (y ToMy d9ucii Oe3mamepoBUX), $Ki 0a3ylOThCS Ha
3aCTOCYBaHHI ~ OOYHMCIIOBAIBHOI 1  MIKpPONPOIECOPHOI  TEXHIKH,
MIPOEKTYBaHHI i akTyaiizarii 6a3 6aHkiB qaHnX. BuBuae Ta y3aranbHIOE
MepeIoBUH BITYM3HAHUH 1 CBITOBHH TOCBIZ y cdepi JOKyMEHTAIITHOTO
3a0e3NeueH s  YNpaBiiHHSA, pO3poOIse  HOPMATHBHO-METOIMYHI
Marepianu 3 ToKyMeHTaliiHoro 3a0e3neuyenHs. bepe yuacts y pobori 3
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migbopy, PO3CTAaHOBKM 1 MiABHINEHHA KBani(ikamii KagpiB ciayxOu
JOKYMEHTAIlIITHOTO 3a0e3eueHHs YIpaBIiHHS.

IloBuHeH 3HATH: TIOCTAaHOBH, pO3NOPSUKEHHS, HaKasW,
METOIMYHI Ta iHII KepiBHI Marepiasy, HOPMAaTHBHI JOKyMEHTH 3
JOKYMEHTAIIITHOTO 3a0e3MeUeHHs] YIPaBIiHHSA; MOPSAOK IUIaHyBaHHS,
MPOEKTYBaHHA 1 TEXHONOTiI0 podoTm Ha 0asi opraHizamiiiHoi Ta
00YHCITIOBANILHOT TEXHIKM CIIYy’KO JIOKYMEHTalidHOTO 3abe3NeueHHs
YIPaBJIiHHS; METOAN PO3POOJICHHS iX ONTHMAIBbHUX CTPYKTYP; METOAH
JOCIIDKCHHS, aHali3y, MPOCKTYBaHHS 1 PO3BUTKY JOKyMEHTAI[IHHUX
CUCTEM, CTaHJapTH Ha YyHi(IKOBaHI CHCTEMH IOKYMEHTALil; MOPSIOK
opopmiieHHs, Kiaacudikamii, 30epekKEHHS, CKCIePTH3H IIHHOCTI
JOKYMEHTIB; Oprasizalito apxiBHOI CIpaBH; HOPMAaTHBHI 1 METOJMYHI
JOKyMEHTH 3 TMPOEKTYBaHHS Ta eKCIUTyaTamii aBTOMAaTH30BAHUX
iHpOpMaNifHIX CHUCTEM YIIPABIIHHSA; OCHOBH NPOTPaMyBaHHSI, METOIN
MIPOEKTYBaHHA i akTyami3alii 0a3 i OaHKIB JaHWX: OCHOBH YIIPaBIIiHH,
eprOHOMIKH,  COIIaJbHOI  IICHXOJOTii, CcOI'  JOrii, TPYJOBOTO
3aKOHOJIaBCTBA;  JOKyMEHTOYTBOPCHHS;  OpraHi3allil0  JAep>KaBHUX
YCTaHOB i TPOMAJCHKHUX OpraHi3aliil, eKOHOMIYHI 1 MMPaBOBi acIeKTH X
JISIBHOCTI; BITYM3HSHUIM 1 CBITOBHI AOCBiJ Y cdepi JOKyMEHTaLiHOTO
3a0e3neueHHs yIpaBIiHHsL.

Ksaunidikxauiiini BumMoru.

IpoBinHuii  AOKyMeHTO3HaBenb: TIOBHA  BWIIA  OCBiTa
BIZIMOBITHOTO HANpsMy MiAroToBku (Mmarictp, cremiamict). Crax
pobotu 3a mpodeciero TOKYMEHTO3HaBIsI | Kareropii- He MeHme 2
POKIB.

Joxymento3HaBens | kareropii: moBHa BHIIa  OCBiTa
BINIOBITHOTO HANpsAMY MIArOTOBKK (MaricTp, CHeMiaNicT); s
Marictpa — 6e3 BIMOT JI0 CTaXy POOOTH, CITeIialicTa — CTak poOOTH 3a
npogeciero qokymeHTo3HaBs 11 kaTeropii- He MeHIe 2 pOKiB.

Joxymento3naBenb II kareropii: mnoBHa Buma oOcBiTa
BIZIMOBIHOTO HampsiMy miarotoBku (cneuianict). Crax poboTtu 3a
mpodeciero JOKYMEHTO3HABIA — HE MEHIIE | poKy.

JlokyMeHTO3HaBellb: TTIOBHA BHIIA OCBiTa BiAMOBIIHOTO HAMPSIMY
MiATOTOBKY (cremiaiict) 6e3 BUMOT JI0 CTaxy poOOTH.
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TIOJATOK 4.

IIpodeciiini koMneTeHil JIOKYMEHTO3HABLA.
IIpodeciiiHo-3Ha4ylIi IKOCTI, HANPSIMHU JiATBHOCTI T
OCHOBHI ()yHKIIII IOKYMEHTO3HABLIB

[IpodeciliHumMu KOMIIETCHIISIMI JOKYMEHTO3HABIS, Ha
aymky I'. Manuk, €:

X KI0406I. HaBYAJIBHO-MI3HABAJILHI, COLIadbHI; €THYHI;
KOMYHIKaTHBHIi; iHITOMOBH;

X 3aeanvro-npoghecitini: 3arajibHOYIPABIIHCHKI
(MeHeKMEHT iHQOpMAaIifHIX OpraHi3alliid, IPOEKTIB, OIOIKETY,
KafpiB); iH(pOpMaIiiTHO-yTIPaBITiHCBKI (MEeHeKMEHT
iHopManiiHuX pecypciB; MEHEKMEHT iH(QopMamifHIX TOCTYT;
MEHEIDKMEHT — 1H(OpMALlifHUX  TEXHOJOriH);  iHopMaIiiHO-
MIPaBOBi (AOTpUMaHHS iH)OPMAIIIIHOTO 3aKOHOIABCTBA);

X cneyianvHo-npoghecitini: TOKyMEHTO3HABYI, TTOB’sI3aHi 3
YIPaBIiHHIM JKUTTEBUM IIHKIOM JOKYMEHTa; iH(pOpMaIliiHO-
aHamiTHIHi (00poOka iH(opmarii: aHam3, cCHHTE3, Kiacudikaris,
3TOpTaHHS, MONIYK IMIDTIIUTHUX CMUCIIB TOIIO); iH(OPMAIHHO-
TEXHOJNOTiuHI (cTBOpeHHs 0a3 jaHuX, iH(opMaliiHUX CcHCTEM
TOIIIO);

X CheyianbHo-eany3esi: JIOKyMEHTHO-1H(opMarttiitHmit
MEHEIDKMEHT y TIeBHIM ranmy3i JisuibHOCTI  (TIONITHYHIH,
CKOHOMIYHI, €KOJIOTTYHIH TOIIIO).

Cepen npodeciitnux kommnereniit JI. dininosa Buiise:
X cneyianizogano-npogheciiini KOMIETSHII.

X 3aeanvHo-npoecitini:  3MaTHICTh BHUKOPUCTOBYBATH
3HaHHsS, YMiHHS W HaBUYKM B Taly3i Teopii ¥ NpaKTHKH
ynpasiiHHS iH(QOpMaLiel0 Ta AOKYMEHTOOOIroM y OyIb-AKii
YCTaHOBI; 3JIaTHICTh TUIAHYBaTH W pealizyBaTH BiJIOBiIHI
3ax0/¥ B iH(OpMaIliHHO-TOKYMEHTHIH cepi; 3HaHHS MPaBOBUX
OCHOB 1 3aKOHOAaBCTBa YKpaiHM B raiy3i iH(opmarmzawii
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CyCIIIIBCTBA 1 JIOKYMEHTaJIbHOTO 3abe3medueHHS chepu
YOpaBIiHHSA Ta IHIIWX Taily3el; 3MaTHICTh 10 MJiJIOBHX
KOMYHIKaIli#l y npodeciiiniit cepi, HaBUYKH poOOTH B KOMaH/I1
Ta OesKi 1HIII;

Ipogpeciiino snauywumu akocmamu OOKyMeHMO3HABYA €.

¥ sKocti,  fKi CTOCYIOThCSI ~ Horo  mpodeciitHoro
CaMOCTBEPIIKEHHSA 1 €THKH,

Y2 mpar"eHHs JO CAaMOPO3BHUTKY Ta CAMOBIOCKOHAJICHH,

) 3IaTHOCTI JIO JOCTIIHUIILKOI POOOTH, KOMYHIKaIli 1
Mi)KOCOOHCTICHOT B3a€EMO/Ii1, YIIPaBIiHCHKOI AiSTTLHOCTI.

OcHogui Hanpavu npogecitinoi disibHocmi
OOKYMEHMO3HABYI8:

JIOBOJICHKA, KaapoBa, OpraHi3aliiHO-yIpaBiIiHChKa,
apxiBHa, pedepeHTchbKa, iH(OpMaliHO-aHATITUYHA  Ta
KOHCYJbTaTHBHA POOOTA.

OcHoeni pyHKYyii 00KYMEeHMO3HABYL:

i BuxoHaHmHs  CHEMIAIBHUX  3aBAaHb, IOB’SI3aHUX 3
PO3pOOKOI0 Ta BIIPOBAPKEHHSIM TEXHOJIOTTYHUX MPOIIECIB
JIOKYMEHTYBaHHS, pOOOTH 3 JIOKyMEeHTaMH i iH(opmalli€to,
oprasizaii€eto iHGopMaIiiHOl JisSITBHOCTI;

9 BupilieHHS CTEPEOTUITHUX, MIAaTHOCTUYHUX 3aBJaHb 3
JIOKYMEHTO3HABCTBA Ta 1H(QOpMAaIiiHOT JisTEHOCTI;

i npuiiHATTS oOmEpaTMBHUX pIllIEeHP Y MeXax CBOET
KOMIIETEHIII{ Ta (YHKIIOHAIBHOT IMiITOTOBKH.
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JIOJATOK 5.

3pa3ok npodeciorpamu

EKOHOMICT
HaiimenyBanns npodecii eKOHOMICT
Jominyroumii cnocié MucjeHHs aJIanTaIis - KOOpIHHAIIIS
OoaacTb 6a30Bux 3HaHb Ne 1 i MOJTITHKA / eKOHOMIKa, PiBEeHb 3
ixHiii piBeHb (BHMCOKHIA, TEOPETUIHUIA)
Oo6aacTb 6a30BuX 3HAHb Nt 2 i MaTeMaTHKa 1 CTATUCTUKA, PIBEHb 2
ixHiii piBeHb (cepenHiii, MpaKTUIHE BUKOPUCTAHHS)
IIpodeciiina o6aacTn CKOHOMiKa
Mizkoco0ucricHa B3aemozist 4yacTo Mo TUIy "nopyd"
Jlominyrouuii inTepec KOHBEHI[IOHAJIBbHUH
YmoBu po6oT CoIliaTbHAN

y IpUMIIIEHH], CHIIIUI
Jominyroui BUaM AisyIbLHOCTI:
JOCTI/DKEHHSI €KOHOMIYHHMX BIJHOCUH (BIAHOCHH, IO BHUHHKAIOTh MIiX
JIIOJIBMU B MIPOIIECi BUPOOHHUIITBA);
30ip, 06poOKa, ynopsAAKyBaHHs iHPOpMAIIiT PO CKOHOMIUHI SIBHIIA i IPOIIECH
(TSt MOCSITHEHHST HAMBUIMX Pe3yJIbTATiB MiIPUEMCTB 1 OpraHisamnii);
aHaJi3 X0y 1 pe3y/bTaTy eKOHOMIUHOI JisJIbHOCTI i OliHKa 11 yCIHIIHOCTI;
* YIIOCKOHAJIOBAaHHS MPOIECy EKOHOMIYHOT TisSUTBHOCTI,
ITaHYBaHHA JisUTBHOCTI TiIPUEMCTBA;
BU3HAUCHHS CHCTEMH OIUIATH Mpalli 1 3a0XOYeHb /s BCIX KaTeropii
MPALiBHUKIB MiAPHEMCTBA;
IUIAaHYBaHHS BUTPAT, BHUKOPHCTaHHS pecypciB, BHUTpaT 1 HOpHOYTKY
MiANPUEMCTBA,;
: KOHTPOJIb HaJ HPOLECOM BUKOHaHHS rOCIOapChKOT,
Xa3sHHOBHTOT,rOCII01apuoi, (JiHAHCOBO-TOCIIONAPCHKOT HisTBHOCTI;
* pO3paxyHOK NOTpeOH MiAMpUEMCTBA, OpTaHi3alii B KaIpax;
aHaJIi3 MPUYHH NepeBUTpaT GoHIy 3apo0iTHOT IIIaTH;
poboTa, TOB'i3aHa 3 PO3paXyHKaMH 1 MepepoOKOI0 BEIHKHX OOCHTIB
iHpOpMaIii, BupaxeHoi B nudpax;
CKJIQJaHHSI €KOHOMIYHUX OOIPYHTYBaHb, JOBIJOK, IMEPiOJHYHOI 3BITHOCTI,
AHOTAL[H 1 OIJISIIB.

SxocTi, o 3a0e3ne4YyI0Th YCHIIIHICTE BUKOHAHHS Npogdeciiinoi
JAisIBHOCTI:
3o0ionocmi:

TapHUI PO3BUTOK KOHIEHTpAIIi i MepeKIIOYeHHs yBary (34aTHICTh IPOTITOM
TPUBAJIOTO Yacy 30CEepeKyBaTHCS Ha OJHOMY IIPEAMETI 1 MIBUIKO MEPeXOIUTH
3 OJJHOTO BHY AisIIbHOCTI Ha 1HIINH);

BHCOKUI1 PiBEHb PO3BUTKY MaM'siTi;
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BHCOKHH piBEHb MaTeMaTHYHUX (PaXyHKOBUX) 3110HOCTEH;
3ATHICTh MPAIFOBATH B yMOBax AediuuTy yacy i iHpopmarrii;
3MATHICTh TPUBAIMI yac 3aliMaTuCs OJHOMAHITHHM BHIOM [isUTBHOCTI
(cXunpHICTh 10 POOOTH 3 JOKYMEHTaMH, TEKCTaMH 1 udpamu);
aHANITUYHE MUCJICHHS.

Ocoobucmichi xapaxmepucmukxu i yiHHocmi:
* IIOCH/IFOYICTE;
000B'SI3KOBICTb;
YECHICTb 1 IOPSAIHICTH;
BIJIMOBIIAbHICTb;
aKypaTHICTB;
* PETEeNBHICTB;
epyIOBaHICTh;
* 3aTIOB3SATJIUBICTD, IIJIOBA XBATKA;
* eMOLIIHO-TICHXIYHA CTIHKICTh,
KOMYHIKaOCITbHICTh;
* BIIEBHEHICTH Y cOOI.

SIkocTi, 0 MepelKoAKAITH e)eKTUBHOCTI NpodeciiiHol AisyibHOCTI:
* BIICYTHICTh MaTeMaTHYHHX 3/110HOCTEH;
* BIICYTHICTh aHAITHYHHX 31I0HOCTEH;

IIBU/IKA CTOMJIFOBaHICTb;

HEyBa)KHICTb, TIOTaHa MaM'sTh;

Hea0alIiCTh;

IMITYJIbCHBHICTb, 3aIIaJIbHICTb.

O6aacTi 3acTocyBaHHs npodeciiiHNX 3HAHB:
IepKaBHI YCTaHOBH, IO 3aiiMalOThbcs EKOHOMIYHHMH —IpoOieMamu
(MlchTepCTBo ¢inaHciB, cepa OaHKIBCHKOT TisTIBHOCTI);
* MiANpHEMCTBA IIPOMHCIIOBOT, arpapHoi rays3i;
OCBITHI YCTaHOBH (BHKJIaalbKa HisIbHICTb);
TOTEJIbHHUH 1 pecTopaHHHM Oi3Hec;
oprasi3zarii i mIIpHeEMCTBA MaJIOTO, CEPEIHBOTO 1 BEIUKOTO Oi3HECY;
(hinaHCOBI opraHizamii (MOJATKOBI iHCIIEKINi, MeHCiiHI (OHAM, CTpaxoBi
areHTCTBA);
HAyKOBO-JIOCTIIHI IHCTHTYTH, AKaieMis HayK.

Jesiki mpodecii, 10 MOKyTh MiAiATH JIOAUHI 3 JaHUM THIIOM 0COOMCTOCTI:
- Oyxrantep;

CTPaxOBUH areHT;

Kacup;

EKCIIEIITOP;

HOTapiyc.
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TIOJATOK 6.

3pa3ok opopMJIEHHSI AHKETH JJIs1 TOCTiIsKEeHH S

Ankema

Llanognuii 006podito (006poditiko)!

3anpowyemo Bac e3amu yuacme y docniodxcenni i ionogicmu na sanumauns ankemu. Mema
Q0CHIOJCeHHsT — BUBHEHHs yinell ma MOmMueie npogecitinoi  OisibHOCMI  OOKYMEHMO3HABY,
npogeciinux skocmetl ma yinHocmetl 3a3Ha4eHo20 Paxieysi.

Bio eiosepmux ma npunyunogux eionosioeti 6yoe 3anexcamu pe3yrbmMamueHiCMb HAUIO20
COYION02IYH020  QOCTIONCEHHS, WO 00360UMb  3pOOUMU  OOCMOBIPHI  BUCHOBKU MA  pPO3POOUMU
npakmuuni - pekomenoayii  wooo  opmysanns  npoecitinoi  Kyibmypu — Maubymb02o
OOKYMEHMO3HABYS.

Byow nacka, ne nponyckaiime 6e3 8i0nogioi d#cooHe 3anumanHs, NiOKpeciime eapianm, ujo
gionosidac eawiti Oymyi. 'V samuwenomy micyi Bu mooiceme 3anucamu 61ACHI CYOXNCEHHs ma

nponosuyii.
3azoaneziob 0aKyeMo 3a 00nomozy y 00Caioncenti!
1. Slkumu sAkocTsiMM, Ha Bamy ayMKY, TIOBHHeH BOJOXITH Ccy4YacHUi
AoKyMeHTO3HaBens? ([laiiTe omiHKy 3a 5-THOAIBHOIO HIKAIO0I0)
1.pimrydicth, TOTOBHICTH [0  PHU3HKY, 10.BreBHEHICTH y COO1 oanie
MPUIHATTS ONEPATUBHUX PillIeHb oaniee 11.ocBiveHicTh, IpodecioHalizm __
2.HeBHOATUBICTD, CKPOMHICTb, 12.BrcoKa 3arajabHa KyJIbTypa, epyIuLis _

MOMIPHICTh y moTpebax i 3anuTax__ 0a/ie
3.100poTa, JOOPO3UWINBICTh, TOTOBHICTH
JIOTIOMOI'TH JIIOASM oanie

4. TBOpUMI miaxig i () CIpaBH,
CTIPOMOJKHICTB NPUIYMyBaTH i
BIIPOBA/DKYBaTH  IIOCh  HECTaHAApTHE,

HOBe____ Oaie

5.BiJNOBIJaIBHICTE, TIOTYTTS 000B’SA3KY _
6.CyMITIHHICTb, CTapaHHiCTh,
JIUCUUIUTIHOBAHICTb ____ Oanie
7.9ecHiCTb, HOPSTHICTD, IPHHIUIIOBICTD _

13.camoaucuuILIizA,

CaMOOpPraHi30BaHICT ___ 0anie
14.npauentoOHiCTh oanie
15.komyHiKa0eNnbHICTh oanie
16.TonepaHTHICTD 10 MOTIIAMIB i TyMOK
IHIIMX ____ Oanie

17.HanonernuBicTh y JOCATHEHHI METH __
18.yMiHHSI TOBOAWTHU 1O KiHIS PO3IIOYATY
crpaBy oanie

19.akTHBHICTD, iHIIATHBHICTD _____
20.mparHeHHs 10 camopeatizarii,

oanie

8. KUTTEPAICHICTD, TIOYYTTS TYMOPY
9.104YYTTS BJIACHOI TiJHOCTI

0COOHMCTHUX JTOCIATHEHD oanie

oanie 21.iH1me

2. SIkumu, Ha Bamy aymMKy, 3HAHHSIMH, BMiHHSMHM Ta HABUYKAMH NOBHMHEH OyTH

HajliJieHnii ineanbHuii paxisenn-1oxkymenTosHaBenn? (JaiiTe oninky KoxHiii mo3uumii 3a
5-TH6AIBLHOI0 NIKAJION0).

1.BiIBHO BOJIOZITH IHO3EMHUMHU MOBaMH
2.7100pe BOJIOITH KOMIT IOTEPOM Ta 1HIIOI0 CY4aCHOI0 OPTTEXHIKOIO
3.maru THOOKi mpodeciiii 3HaHHS
4.MaTy 100pi HABMYKH CITIJIKYyBaHHS
5.BMiTH cebe penpe3eHTyBaTH (,,ioaati’ cede, BUTPUMATH KOHKYPEHIIiI0)

oanie
oanie

oanie

oanie

oanie
6.7100pe BOJNOMITH 3HAHHSIMH Ta HABUYKAMH ITATOTOBKH Ta O(GOPMIICHHS YIPaBIiHCHKOT
JIOKyMeHTaii oanie

7.BMITH OpraHi3yBaTé poOoTy 3 TOKYMEHTaMH1 oanie

8.BOJIO/IITH HABHKaMU POOOTH 3 HOBUMH 1H(POPMAIIHHUMHI TEXHOIOTiIMU
9.BMITH 371i/iCHIOBaTH aHATITHKO-CHHTETHYHY 00pOOKY JIOKYMEHTIB

oanie
oanie
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10.31aTH 1 BUKOHYBaTH QYHKIIT AinoBoaa, pedepenta

oanie

11.3nificHroBaTH moiyk iHdopmauii B Mepexi [HTepHeT yepe3 cTBopeHHs iH(opMawiitHo-

12.1011yKOBHX CHCTEM oanie
13.1BH/IKO MPAIFOBATH 3 TOKYMEHTAMA
14.ixme, HanUIIiTh, Oyab JIacKa

3. Ski ocodmcricHi pucu, Ha Bamy aymKy, HaiiHeoOXimHim CcbOrogHi cyyacHomy

oanie

JToKyMeHTO3HaBLI0? ([laiiTe OMiHKY Ba/IMBOCTI 32 5-THOATBHOIO LIKAJIOK0.

1. mpanemnoOHiCTh oanie

2. IHIIaTHBHICTH, oanie

3. pimrydicTs oanie

4. BUHAXiIIUBICTH oanie

5. XUTpicTh oanie

6. cua Bodi oanie

7. BIEBHEHICTH y c001 oanie
8. KoMyHiKaOenbHICTE ___ Hanie

9. HasBHICTS ,,[TOJIBIIHOI” MOpaJI

10. emouiiiHa cTaOIBLHICTE

11. noOpo3uuwIuBiCTH Ta
JIOBIpPIIUBICTb____ Hanie

12. aHamiTHYHE MHUCIEHHS oanie

13. omepartuBHicTB oanie

14. BiAmoOBigANBHICTE Ta
BUMOIJIUBICTb____ Hanie

15. yBaxHicTh oanie

16. AMCHMIUTIHOBAHICTh oanie

17.inmm

4. Ipucrtynarouu 1o npodeciiinoi AisabHOCTI, AKi Hijai Bu 6ynere nepecaixyBaru?

1.oTpuMaHHA  BHCOKOI
I1aTn

2.3a/I0BOJICHHS BIIACHHX iHTepeciB

3. IparHeHHsl 10 CaMOBJIOCKOHAJICHHS]

4. CHIIKYBaHHS 3 OTOYYIOUHMHU

5. MOXIUBiCTB camopeatizamii

6. MOXKITHBICTH OyTH HE3aIEKHIM

7. MOXIJIUBICTH HiBUIIATH
€KOHOMIUHHMH cTaTyC

8. mepeBipka 3700yTHX 3HaHb, yYMiHb
Ta HABUUKIB

9. MOKITMBICTH 3pOOUTH Kap’epy

10. MOXIHBICT TIPUHOCHTH KOPHCTh
TOZAM

3apo0iTHOL

11. cucremaTyHe OTPHMAaHHS HOBOI
ikaBoi iHpopmarii

12.  mpodeciiiHe caMOBIOCKOHAICHHS

13. orpumaHHs JOCBiLy pobotu 3

JIOKyMEHTaMH

14.  onanyBaHHA HOBUMH

TEXHOJIOTiISIMH pOOOTH 3 IOKyMEHTaMHU

15.  ynmockoHaneHHs pobotu 3

JOKYMEHTaMH Ta iHpopMaliero

16. oTpumaHHS HaBHUKIB Ta JOCBIIY

pobdoTH 3 Cy4acCHHMMH  CHUCTEMaMH

€IIEKTPOHHOTO JIOKYMEHTOOO0ITY

17.  iHme (BKaxiTh, 110 came)

5. Y KOXKHOI JIIOIMHU € CBOI KMTTEBi opieHTHpm, ninvocrti. Hackinbku niHHuM
ocoducro s Bac Oyayrs HactynHi mpodeciiini ninnocri? ([Jaiite, 0yas jacka,
ONiHKY 10 KO:KHiif mo3uuii 3a 5-TH0AJBbHOI0 HIKAI010).

1. mikaBa, TBopua pobora
2.MatepiallbHHIT 10CTaTOK

3.xoporri HafiiHI apy3i

4.6yTH KOPUCHUM CYCITUTBCTBY, JIFOAAM
5. 0CBiYEHICTh, 3HAHHS

6. ocobuctwit Criokii

7.cimeiiHe Giaronomyqys

8. TOBHOLIHHMI BiITOYNHOK

9. BUCOKHIi COLiabHUI CTATYC

10. m060B [0 JTiTEPaTypH i MHCTENTBA
11. exonoriuna Ge3neka
12. mopo3ymiHHs 3
CTapUINM MOKOJIHHAM__

OaTbKaMH,
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13.
14.

15.
16.
17.
18.
19.
20.
21.
22.
23.
24.

ocobmcra cBobo/a

MOXIMBICTE ~ PO3BUTKY,  peai3amil
CBOIX 310HOCTEH, TaaHTIB__
E€KOHOMIYHA He3aNeKHICTh
MilIHE 310pOB’st

xopotia poboTa

1iKkaBa npodecis
CaMOBJIOCKOHAJICHHSI, caMopeaJTizarist
Bipa B bora

IyXOBHHI PO3BUTOK

Kap’epHHII picT

1noOyTOBHI KOMBOPT

iHIIe



14. sIx Bu oninioere cBiii piBenb cpopmoBaHocTi npodeciiinoi kKyabTypn?

. Iy’K€ BUCOKHIA;
. BUCOKHIA;

. BOKKO CKa3aTH;
. HU3bKHUI;

. Ty’e HU3bKUI

O wN -

7. Bama cTatb: 1. - 4osOBiya; 2. - KiHOYa

8. Bam Bik: POKiB

LJupo 0sxyemo 3a 00nomoey y 00caioxncenHi!

JOJATOK 7.

AHKeTa CTy/leHTa

«Mos ouinka piens cpopmosanocmi npogeciiinoi Kynomypu

1.  OuiHiTh BiacHUW piBeHb NpodeciiiHOi KyiIbTypH 3a 12-0aibHOr0
LIKAJI0H0:
1 Bucokwuii (9 — 12 6anis);
1 cepenniii (5 — 8 OaiiB);
9 wsusbkwmit (0 — 4 6aym).
2. OminitTe piBeHb c(hOpMOBAaHOCTI  MPOQeEciiHHOl  KyIbTYpH
CTYICHTIB, SIKi HABYAIOTHCS Ha OJHOMY 3 BaMHU Kypci:
9 Bucoxwuii (9 — 12 6aiiB);
9 cepenniii (5 — 8 6ainiB);
1 =m3pkwii (0 — 4 Gamm).

3. Uu BBaxaere Bu HeoOXimHMM MiABUIIYBaTH CBif piBEHb
mpodeciifHoi KynbTypH:
T Tak;
1 Hi
4. Sk Bu po3ymiere cyTHicTh peHOMEHA npodeciitHOT KynbTypu?
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JTIOJNATOK 8.

Kpurepii Ta nokazuuku cgpopmoBanocti npodeciiinoi
KYJbTYPH JOKYMEHTO3HABIIS

Kpurepii

IToka3Hukmn

Koznimuenuii kpumepiic —
PO3KpHUBae piBeHb
obi3HaHOCTI (3arajbHOi Ta
CHeMiaIbHOI) Ta TOTOBHOCTI
JOKyMEHTO3HABIIS bi (o)
pO3B’s3aHHS  TpodeciitHuX
3aBJIaHb.

npogheciiinuii mezaypyc — 00cAT 3araJbHUX
Ta CHELiaJIbHUX 3HaHb, ILIO BHU3HAYAIOThH
ePYAHMIIIO JOKYMEHTO3HABIIS;

30amuicmes 00 HAGUAHHA — IHTEIEKTYalbHI
MOXKJIMBOCTI JOKYMEHTO3HABISI B KOHTEKCTI
HIBUAKOCTI, CcaMOCTIHHOCTI, [JINOWHU,
HIUPOTH, KPUTHYHOCTI, MOCTiIOBHOCTL
OCMHCIICHHSI TIPOOJIEM, THYYKOCT1 1 TBOPUYHUX
MiAXOMIB y MOUIyKaX CIOco0iB PO3B’I3aHHS;
ni3HasanvHa aKMueHicmy — CIPSIMOBAHICTh

Ha YIOCKOHAJICHHS Ti3HaBaJbHUX
MOXKJIIMBOCTEH TOKYMEHTO3HABIISL.
Linnicno-cmucnoguii npogeciiinuii  idean —  copMoBaHMIA

Kpumepiii — pO3KpPHUBAE Mipy

OCSITHEHHS IHHICHUX
€TaJIOHIB npodeciiHoi
IiSUTBHOCTI  Ta  MOPAJIBHOI
JIOCKOHAJIOCTI OPUAHATHX
perysTUBIB npodeciitHol

TUSUTBHOCT] TOKYMEHTO3HABIIS

BIJIMOBIIHO 3 IIIHHICHUMH OPi€HTAIISIMH
MEpCIEeKTUBHUN  pe3ynbTar mpodeciitHoro
PO3BHUTKY JOKYMEHTO3HABIIS;
Mmomueu  npogeciiinoi
CIIOHYKaJIbHI YMHHUKA
TUSUTBHOCTI JOKYMEHTO3HABIIS;

uini npogpeciiinoi disnvnocmi — ineanvHe,
MHCJICHHEBE  Tepefi0aueHHs]  pe3yNbTaTiB
npodeciiHol JisUTBHOCTI JTOKyMEHTa3HaBILs,
110 HaJae Tl BEKTOPHOI CIIPSIMOBAHOCTI;

oianbnocmi  —
npodeciitHoi

Mopanvhicms —  YTUIEHHS  MOpPaJbHUX
MPUHIMIIB, TPaBWI 1 HOPM B peaybHIl
MOBEMIHIII  JOKYMEHTO3HaBLS Ta  HOTO
CTOCYHKAX 3 iHIIHMH.
Ilpogpeciiino-oicsuit npogeciiini yminna — onepaiioHaTbHUI
Kpumepiii  —  PO3KPHBA€E | acHeKT npodeciitHol TSUTBHOCTI
CTYMiHb npodeciiiHol | JOKYMEHTO3HABLs, IO pealli3yeTbCs 3
MaiicTepHOCTI JIOTIOMOT'OI0  TIO€THAHHS 3aCBOEHUX 3HAHb
JOKYMEHTO3HABIISI (3aranpHUX, CHEL[iaTbHIX) Ta HABUYOK;

npogheciiini  30ionocmi  —  ocoOHUCTiCHI
BJIACTHBOCTI 1 SIKOCTI JOKYMEHTO3HABIIA, IO
JAlOTh ~ 3MOTY  BHKOHAaTH  KOHKPETHY
IISUTBHICTB  SIK  PETPONYKTHBHOTO, TaK |
TBOPYOTO XapakTepy, YCIIIIHO i
pe3yIbTaTHBHO.
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TIOJATOK 9.

MeToauka BUsIBJIEHHS iHHICHUX opieHTaniil Pokuya

Meroauka — JOCHIDKEHHS  I[HHICHMX  opieHTamidi M. Pokuya
0azyeTbcs Ha INpOLEAypi NPSMOTrO paHI'yBaHHS CIUMCKY IiHHOCTEeW. B
CBOiId KOHUeNUii MNOoOyZOBM METOJWKM aBTOp OpIEHTYBaBCi Ha
TPAmUI[fHO ICHYIOUMH TOMUT CHCTEMH I[IHHOCTEW: I[IHHOCTI-I[LTi
(TepMmiHaibHi) 1 WiHHOCTI-3ac00u (iHCTpyMeHTanbHi). Ilin nepmimM BiH
PO3yMiB IEPEKOHAHHsS y TOMY, LIO KOXKHA 3 IUX LIEH Mae KUTTEBO
BaXUIMBUI CMHCI 1 TOMY 3 HHUMH IIOB’s3aHi TIparHeHHS iHIWBinA.
[HCTpyMEHTaNbHI PO3MIAAIOTECS HUM SIK IIEPEeKOHAHHS B JOLUIBHOCTI
Yl TPIOPUTETHOCTI 3a3HAYCHHWX CHoco0iB miii abo BIacTHBOCTEH
ocoOucTOCTI Y Oymb-sKiii cuTyarii.

JocTipKeHHsT PO3MOYHMHAETBCST 3 TOrO, MI0 AOCITIIKYBAaHOMY
MIPOTIOHYETHCS /IBa CIUCKU HiHHOCTEeH (18 y KOXXHOMY), AKi MOXYTh
MOJTAaBaTHCS 3pa3y BCIM CIIUCKOM B ai(aBiTHOMY MOPSIKY a00 OKpeMO
Ha KapTkax. SIKIO [OCHiPKyBaHMH Ipaloe 3 CIUCKOM LiHHOCTEH
(mepmmii BapiaHT), TO BiH NOBHHEH MPOpPAHTyBaTH I1X, MPOCTaBUBIIN
HaBIPOTH KOXHOI BIANOBiAHMI paHr. Konu >k BiH Mparioe 3 KapTKamu,
TO BiJl HbOTO BHMMAra€TbCcs PO3KIACTH iX B MOPSAKY 3HAYYIIOCTI.
BBakaeThcs, 0 OCTaHHA Tpoleaypa € Habarato e()eKTUBHIIION i Jae
OUTpII HamiifHI pe3ynbTatH. Ha moyaTKy MmiJIOCIiZHAM MPOMOHYETHCS
Ha0ip TepMiHATBHUX, a BKE TOTIM IHCTPYMEHTAIILHUX IIIHHOCTEH.

Crnucok A (TepMiHAJbHI HIHHOCTI);

1. AKTHBHE JisUIbHE )KUTTS;

2. Xurrea MynpicTh (3pUNICTh Cy/DKEHb Ta 3JOPOBHH TJy3id, IO
MPUXOSITH 3 JOCBIIOM);

3. 3nopoB’s ((hizuuHe i ncuxivyue);

4. IlixaBa po6orTa;

5. Kpaca npuponu ta MucTeuTBa (epeKMBaHHs MPEKPACHOTO Y MPHUPO/II
Ta MHUCTEIITB1);

6. JlioboB (myxoBHa 1 ¢izuyHa ONM3BKICTH 3 KOXaHOK Juisi Bac
JIFOIMHOIO);

7. MarepianbHa 3a0€3NEYEHICTh JKUTTS (BIACYTHICTH MaTepiallbHUX
TPYAHOILIB);

8. HasBHicTh XOpomHHMX 1 BIpHUX JpY3iB;

9. I'pomazncbke BU3HaHHSA (TTOBara HaBKOJIMINIHIX, TOBApHIIIB MO poOOTI,
ApY3iB);

10. ITi3HaHHs (MOXJIMBICTD MOTJIMOUTH CBOIO OCBITY, CBITOIJISII, 3aralibHY

KYJNbTYypy, IHTEJIEKTYaIbHUI PO3BHUTOK);
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11.TlponykTHBHE XWUTTSA (MAaKCHMAaJIbHO IIOBHE BHKOPHCTaHHS CBOIX
MOXKITUBOCTEH, CHIT Ta 3710HOCTEH);

12.Po3Butok (pobota Hax coboro, mocTiiiHE (Gi3udHE Ta IyXOBHE
BIIOCKOHAJICHHS); .

13. Po3Bara (BincyTHICTE 000B’SI3KiB, IPHEMHE MIPOBEACHHS Yacy);

14. Cobona (camocCTiitHICTB, HE3aJIEKHICTD y CYKCHHSIX Ta BUNHKAX);

15. [llacouBe ciMeitHe KUTTS,

16. Hlacts iHmux (10OpoOyT, PO3BUTOK 1 BIOCKOHAJICHHS IHIIMX JIFOJICH,
BCHOT'O HApO.y, JIFOJICTBA B LIIJIOMY);

17. TBopuicTh (MOKIMBICTH TBOPYOT JisUTHHOCTI);

18.BneBHenicth 'y  co0i  (BHYTpIIHS  TapMOHis,  YHHKHEHHS
JIOBIOTPHUBAJINX CYNEPEYHOCTEH, CYMHIBIB y BIIACHUX MOIKIIMBOCTSX).

Cnucok b (iHcTpyMeHTaJIbHI HIHHOCTI);
1. AxypaTHicTe (BMIHHA JOTPUMYBATHUCh TIOPAOKY Y pedax Ta
CrpaBax);

2. BuxoBaHicTh (XOpOIIIi MaHEPH);

3. Bucoki 3armuTi (BUCOKI BUMOTH JIO KUTTS 1 BHCOKI JOMaraHHs );

4. KurrepanicHICTb (TIOUyTTS TYMOPY);

5. BuKOHaBUICTH (IUCLUILIIHOBAHICTD);

6. HesanexHicth (37aTHICTB JisITH CAMOCTIHHO, pilnyde );

7. HenpuMHUpeHHICTb /10 HEOMIKIB Y c00i Ta IHIINX;

8. OcsiueHicTh (IIMPOTA 3HAHB, BUCOKA 3arajbHa KyJIbTypa );

9. BiamosimanbHicTh (IMOYYTTS OOOB’S3KY, BMIHHA JOTPUMYBATHCH
CJIOBa);

10. PamionanismM (BMiHHS TJIHOOKO Ta JIOTIYHO TPABWIHLHO MHCIUTH,
npuiiMaTu

11. [IpoxymaHi pamioHaJbHI PilICHHAN);

12. CaMOKOHTpOITH (CTPUMaHICTh, CAMOAUCIIHUILIIHA);

13. CMiIHBICTh Y BIJICTOIOBAHHI CBOET AYMKH, CBOIX HOTJISIIIB,;

14. TBepna Bouisi (BMIHHSI IOMaraTHCsi CBOTO, 3/1aTHICTh IepeOopIoBaTH
TPYAHOIL]);

15. TepriumicTh (70 MOTIAIIB Ta AYMOK iHIIMX, BMIHHS MPOIIATH 1XHI
TIOMUJIKH);

16. HlupoTa norjsimiB (3JATHICTH 0 PO3YMIHHS MOTJISIIB  IHIIHX,
rnosara Jio ix

17. cmakiB, 3BUYaiB, 3BUYOK);

18. YecHicTb (1IpaBAMBICTb, BiIBEPTICTH);

19. EdexruBHicTh y cmpaBax (IpauemoOHIiCTb, NPOAYKTHBHICTH Y
pobori);

20. YyTTeBicTh (CEHCUTHBHICTD, TypOOTIMBICTD).
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TOJATOK 10.

16-daxTopHnii ocoducricunii onutyBaabuuk Kerresaa

OmutyBansHuk KeTtena € oxHuMM 3 HaWOIIBII MOIIMPEHUX
AHKETHHX METO/IB OLIIHKA IH/IMBI Ty aJTbHO -TICUXOJIOTTYHIX
0co0IMBOCTEN OCOOMCTOCTI SIK 32 KOPJIOHOM, TakK i y Hac B KpaiHi. Bin
po3pobnenuit min kepiBHuuTBoM P.B. Kerrena i mpusHauenuit mus
HalMCaHHs MIMPOKOI chepH 1HIUBITyaTbHO-0COOMCTICHUX BiIHOCHH.

BinMiHHOIO PHCOIO TAHOTO OMUTYBAIBHUKA € WOTO Opi€HTAllis Ha
BHSBJICHHS BiTHOCHO He3aJeXHUX 16 (pakTopiB (IIKaj, MEpBUHHUX PHC)
ocobucrocti. KoxkeH QakxTop yTBOpIOE KiTbKa MOBEPXHEBHX pHC,
00'eTHaHNX HABKOJIO OAHIET IEHTPAILHOI PUCH.

Icuye 4 popmu ommryBanpHuKa: A i B (187 3ammrans) i C i [ (105
muTaHe). B VYkpaini Haiffuactime BUKOPHUCTOBYIOTH ¢opmu A i C,
aganroBaHuil E. C. YyryHoBoi.

Tectm Kerremna € oaHuMuM 3 HaAWOUIBII  MOMYJISIPHUX
MICUXO/11arHOCTUYHHUX METOJTHK.

TecTtyBaHHd MOXXHa IPOMTH 3a  JONOMOroxw  IHTepHer,
CKOPHCTABLINCh, HANPUKIAJ, MOCWIAHHAM Ha EJeKTPOHHHH pecypc:
http://www.psihu.net/tests/diag_psy/character/16_flo_178 a/

80


http://www.psihu.net/tests/diag_psy/character/16_flo_178_a/

Haeéuanvne euoanns

Momuyk O. B.

MMPOPECIMHA KYJIBTYPA JOKYMEHTO3HABIIA:
HABYAJ/IbHO-METOAWYHUHI IIOCIBHUK

[Migmucano no apyky 28.05.2013
®opmar 60490 1/16
Ym. ap. apk.. 2,7. Tupax 50 npum.

PiBHeHCBKHI TepKaBHUIT T'yMaHITApHUI YHIBEPCUTET
33028, m. Piene, Byn. C. barnepu, 12

81



82



